UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH THANH HOA Poclap - Tuw do - Hanh phic
S6:2181 /QB-UBND Thanh Hoa, ngay 21thdng7 ndam 2026
QUYET PINH

Ban hanh Danh muc san pham/cong viéc, Do vi san pham/
cong viéc chuin va Danh muc sin pham/cong viéc quy doi dé danh gla
két qua thue hién nhiém vu ciia canbd, cong chirc thugc pham vi
quan Iy cia Uy ban nhan din tinh Thanh Héa

UY BAN NHAN DAN TINH THANH HOA

Can cit Ludt T6 chire chinh quyén dia phuwong ngay 16 thang 6 nam 2025,

Can cir Ludt Can bg, cong churc ngay 24 thang 6 nam 2025;

Can cir Nghi dinh 6 361/2025/ND-CP ngay 31 thang 12 nam 2025 ciia
Chinh phu quy dinh vé vi tri viéec lam cong churc;

Can cir Nghi dinh s0 335/2025/ND-CP ngay 21 thang 12 nam 2025 cua

Chinh phii quy dinh vé danh gid, xép loai chat lwong doi véi co quan hanh chinh
nha nudc va cong chirc;

Can cir Quy dinh s6 1053-QB/TUngay 05 thang 6 nam 2026 cua Tinh uy
Thanh Hoa vé danh gza xép loai chat hm'ng can bg, cong churc, vién chuc, lao
dong hop dong gdn véi do luwong, danh gid két qud, hiéu qud cong viéc trong hé
thong chinh tri tinh Thanh Hoa;

Xét dé nghj cria Giam doc S6 Ngi vu tqi To trinh s6 875/TTr-SNV ngay 30
thang 5 nam 2026 va Bao cao so 1074/BC-SNV ngay 07 thang 7 nam 2026.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyet dinh ndy Danh muc san pham/cong
viéc, Pon vi san pham/cong viéc chuin va Danh muc san pham/cong viéc quy
doi de déanh gia két qua thyc hién nhiém vu cua can bg, cong chirc thuéc pham
vi quan 1y ctia Uy ban nhan dan tinh Thanh Hoa.

(Chi tiét tai cAc Phu Iuc kém theo)
Piéu 2. Uy quyén diéu chinh, b6 sung Danh muyc san pham/cong viée.

1. Uy quyén cho Thu trudng co quan chuyén mon thudc Uy ban nhan dan
tinh, Truong Ban Quan Iy Khu kinh t& Nghi Son va cac Khu cong nghiép,
Chanh Van phong Poan dai biéu Qubc hoi va Hoi dong nhan dan tinh thuc hién
viéc diéu chinh, b6 sung Danh muyc san pham/coéng viéc thudc pham vi quan Iy
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cua co quan, don vi minh khi c6 thay d6i vé chirc nang, nhi¢ém vu, vi tri viéc lam
hodc yéu cau quan Iy.

2. Uy quyen cho Giam d6c S¢ Noi vu thuc hién viéc diéu chinh, bo sung
Danh muc san pham/cong viéc thudc pham vi quan Iy cua Uy ban nhan déan cap
xa khi co thay doiveé chire nang, nhi¢ém vy, vi tri vi¢c lam hodc yéu cau quan ly.

3. Thoi han Gy quyén 1a 03 nim ké tir ngdy Quyét dinh ndy c6 hiéu hrc
thi hanh.

4. Nguoi duge uy quyén chiu trach nhiém toan dién trude phap luat va Uy
ban nhan dan tinh vé viéc thue hién ndi dung dugc uy quyén; bao dam viée diéu

chinh, b6 sung Danh myc san pham/cong viéc phi hop véi chire nang, nhiém vy,
vi tri viéc lam, yéu cau quan Iy va cac quy dinh cua phap luat c6 lién quan.

Piéu 3. T6 chirc thuc hién

1. Thu truong cic co quan chuyén mon thuéc Uy ban nhan dan tinh,
Chanh Van phong Poan dai biéu Qudc hoi va Hoi df)ng nhan dan tinh, Trudng
Ban Quan ly Khu kinh té Nghi Son va cac Khu cong nghiép, Chu tich UBND
cac xa, phuong trén dia ban tinh ¢6 trach nhiém t6 chuc trién khai thuc hién
Quyet dinh nay; bao dam viéc danh gid can bg, cong chirc dung quy dinh, khach
quan, cong khai va minh bach

2. S6 No1 vu ¢6 trach nhiém theo doi, kiém tra, tong hop tinh hinh thyc
hién Quyét dinh; kip thoi hudng dan hodc bao cdo Uy ban nhén dén tinh xem
xét, chi dao ddi véi cac nodi dung phat sinh vuot thAm quyen.

Piéu 4. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Chanh Van phong Uy ban nhén dan tinh, Chanh Van phong Doan Dai
biéu Qudc hoi va Hoi dong nhan dan tinh, Giam dbc S& Noi vu, Giam dbc cac
sd, Truong Ban Quéan Iy Khu kinh t& Nghi Son va cac Khu cong nghiép; Thu

truong cac co quan, don vi thude Uy ban nhén dan tinh; Chu tich Uy ban nhan

dan céc x4, phuong va cac to chirc, ¢ nhan lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

Noinhgn: TM. UY BAN NHAN DAN
- Nhu Diéu 4 Quyét dinh; KT. CHU TICH
PHO CHU TICH

- BONGi vu (d€ bao cao);

- Ban Thudng vu Tinh ty (dé bao c40);

- Chu tich, cac Pho Chu tich UBND tinh;

- Ban T chirc Tinh 1y;

- Chanh Van phong, cac PCVP UBND tinh;
- Luu: VT, THDTVA72431.

Lé Quang Hung



Phu luc 01

DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,
DANH MUC SAN PHAM/CONG VIEC QUY POI TAI VAN PHONG UY BAN NHAN DAN TINH

(Kém theo Quyét dinh so:

/OP-UBND ngay thdang

SAN PHAM CHUAN

nam 2026 ciia Uy ban nhdn dan tinh)

Muc IL.A.1 — "Soan thiao vin bin hanh chinh théng thwong" — Nhom N1 —Piém=5— H¢ s6=1; H¢ s6=Diém = 5.

NHOM NHIEM VU . ’ . PHAN | KHUNG PIEM HE SO GHI
STT (Tén nhém sén phim/cong viéc) SAN PHAM DAU RA NHOM | PIEM | CHAM QuY | CHU
(KHOANG) | POI
(1) () ©) (4) (5) (6) (7)=(6)=5| (8)

PHAN I. LANH PAO, QUAN LY — 10 NHOM (T4ch thanh 2 phin nhém: Léanh dao Vin phong UBND tinh va Linh dao cAp phong)

I.A. LANH PAO VAN PHONG - 5 NHOM (Chénh Vin phong, Phé Chanh Vin phong) | Nhém N3

Lanh dao Vin phong: Pham vi toan Van phong (07 phong,ban; 41 vi tri viéc lam), quyén han va trach nhiém phép Iy cao nhat — Nhém N3

LAl

Chi dao, diéu hanh thyc hién nhiém wu
chuyén mon, nghi€p vu ctia Van phong

Ké hoacl/ Chuong trinh cong tac;
Quyét dinh phan cong nhiém vu cua
Vin phong; Két luin giao ban Vin
phong; Van ban chi dao

N3

<300

300

60

LA2

Xem xét, ky ban hanh van ban thudc thAm
quyén Chu tich UBND tinh; xem xét, ky
trinh UBND tinh, Chu tich UBND tinh

Van ban da ky ban hanh (cong van,
quyét dinh, thong bao, bdo cdo, to
trinh...); Van ban da ky trinh UBND
tinh, Chu tich UBND tinh

N3

<300

300

60

ILA3

Tham gia cic Hoi nghi, hoi thao, tip hudn,
dao tao, cudc hop, trao doi chuyén moén
nghigp wu, doan thanh kiém tra ... do cic co
quan to chirc, triéu tap.

Thong béo két luan; Gidy moi

N3

<300

300

60

L A4

Tham dinh, r;l soat, phé duyét van ban trinh
ky theo tham quyén Chanh Van phong
UBND tinh

Phiéu thim dinh/phé duyét; Vin ban
hoan thi¢n da phé duyét; Bat phé lanh
dao Van phong

N3

<300

300

60




NHOM NHIEM VU . \ PHAN | KHUNG PIEM HE SO GHI
STT (Tén nhém sén phim/cong viéc) SAN PHAM DAU RA NHOM | PIEM | CHAM QuY | CHU
(KHOANG) | DOI
1) 2) 3) 4) (5) (6) (1)=(6)=5 (8)
T6 chirc thuc hién danh gid, nhan xét, Xép 2 , oo . £ s
A5 |loai cong chirc dinh ky theo Nghi dinh s | Dou danh giéd thangiquy; Quyet dimh )\ s | 30 300 60

335/2025/Nb-CP

xEp loai cuodi nam; Bao cdo tong hop

I.B. LANH PAO CAP PHONG — 4 NHOM (Truwéng/Phé céic phong, ban) | Nhém N2

Lanh dao cd'p phong: pham vi 01 phong (06-25 céng chire, vién chite, ngueoi lao déng), quyén han trong phong, trinh ky Lanh dao Vin phong — Nhém
N2. Diém thap hon Lanh dao Van phong twong wng tieng nhom nhiém vu

1.B.1

Chi dao, diéu hanh thyc hién nhiém vu
chuyén mon, nghiép vu cta phong, ban

Ké hoach/Chuong trinh cong tac
phong, ban; Véan ban phan cong nhiém
vu ndi bo; Két luan glao ban phong,
ban; Van ban d6n ddc, didu phéi noi
bd phong

N2

<200

200

40

1.B.2

Xem xét, ky trinh Lanh dao Van phong van
ban do phong du thao; ky ban hanh véan ban
thuc tham quyén phong

Van ban da ky trinh lanh dao Van
phong; Van ban da ky ban hanh theo
uy quyen; Phi€u trinh ky

N2

<200

200

40

1.B.3

Chu tri hodc tham du cac cudc hop, thanh
tra, kiém tra... theo phan cong; ban hanh
ket luan hop ndi bd phong

Két luén hop phong; Bién ban cudc
hop; Bé xuat tong hop tir cude hop

N2

<200

200

40

1.B.4

T6 chirc thyc hién danh gia, nhan xét, xép
loai cong chirc phong dinh ky theo Nghi
dinh s6 335/2025/Nb-CP

Biéu danh gia thing/quy phong, Tong
hop két qua danh gia phong; Vian ban
dé xuat xép loai giri Phong Hanh chinh
—T6 chirc

N2

<200

200

40

PHAN II. CHUYEN MON NGHIEP VU

IL.A. SAN PHAM/CONG VIEC DUNG CHUNG - 18 NHOM
(Ap dung thong nhat cho tat ca cong chirc chuyén mon nghi€p vu toan Vian phong)




NHOM NHIEM VU . x PHAN | KHUNG | DIEM HE SO | GHI
STT (Tén nhém sén phim/cong viéc) SAN PHAM DAU RA NHOM | PIEM | CHAM QuY | CHU
(KHOANG) | DPOI
(1) (2) 3) (4) () (6) (7)=(6)*5| (8)
s Sin phim chudn: Muc IL.A.1 = Nhém N1 = Diém 5 = H¢ s6 1,0
s e 1 1 , o \ Cong van thong bao; Gidy moi; Thong * SAN
AL (Sc‘z,)agigﬁa;ga“ ll)lantrl‘lu?hnhsgrgm thong thiomg | 50 "1oi bo; Van ban phat hanh theo | N1 | <100 5 1 PHAM
u, quy mau cb san CHUAN
Soan thao van ban chuyén mon, nghi¢p vy; | Cong van tham muu chuyén r,nf)n; To
ILA.2 | tham muu, tong hop, xit Iy cong viéc theo | trinh; Bao cdo chuyén mon; K€ hoach; N2 <200 200 40
inh vuc dugc phan céng Quyét dinh; Phicu xir Iy;
T M o 1 chune 50 | v b i i e ik Cong
I1LA.3 déi v6i du thio van ban QPPL., k& hoach. van tha,rn ga y }<1€n; Bao céo quan ly N3 <300 300 60
L, 4 . £ nha nudc dinh ky
quyet dinh, nghi quyét
A , . . N ;. | Bdo cédo tuan/thang/quy/nim; Bao cdo
I.A.4 i;ay dlff“%hﬁ;’ cao iflﬁoiyh C‘g‘?f t’;‘éat’ dot xudt; Ké hoach cong tdc; Chuong | N3 <300 300 60
Yy daung 12 tIIIlh, ¢ g trinh hanh déng
Tham muu xay dung van ban QPPL, dé an, | Du thao Nghi quyét HDND; Du thao
ké hoach mang tinh chién lwge, dai han; | Quyét dinh UBND tinh; B¢ an chién
ILAS tham muu xay dung quy hoach, ké hoach | lroc; K& hoach 5 nam; Ké hoach hang N4 =400 400 80
dai han, 5 ndm, hang ndm cua tinh nam; To trinh UBND tinh
Tham muu phuc vu hoi nghi (cuia UBND | .- . n LA . 1A
ILA6 |tinh, Chi tich, cc PCT UBND tinh, Ban ﬁﬁ}‘fgf‘ng}i hoi nghi; Thong bdo ket |3 | 399 300 60
Thuong vu Bang uy UBND tinh) T :
Tham muu soan thao Bai phat bicu, tra 10
IlLA.7 | phong van cta Lanh dao. Bai phat biéwBai tra 1o phong van N3 <300 300 50




NHOM NHIEM VU . \ PHAN | KHUNG PIEM HE SO GHI
STT (Tén nhém sén phim/cong viéc) SAN PHAM DAU RA NHOM | PIEM | CHAM QuY | CHU
(KHOANG) bOI
(1) (2) 3) (4) (5) (6) (7)=6)5| (8)
Lap ho so cong viéc, lug trir tél’i liéq, cap . i
IILA.8 | nhat theo doi vin ban (ho so gidy dé theo | HO so cong viéc; s theo doi van ban N1 <100 100 20
doi tai cac Phong, ban chuyén mon)
Vin ban tra 11 kién nghj, Quyét dinh
A9 Xq 1}: don thu, kién nghi, phan anh, khi€u | giai quyet khiéu nai, t6 cao; Phiéu N2 <200 200 40
nai, t0 cao chuyen hd so; Thong bao két qua giai
quyét; Béo cdo tiép cong dan
Tiép cong dan truc tiép tai Tru so Tiép
Cong dén; Tiep cong dan phuc vu cac ky , 2 N s A A A
11LA.10 nghi 16, Tét, cac kY hop Trung wong va cac Danh sach/S6 tay nhat ki ti€p cong dan N1 <100 100 20
su kién quan trong cua dat nudc, cta tinh.
LA11 T%lL.l’CN hién nhiém wvu khac theo phan cong Savn pl}am theo Yeu cau cu the‘A ting lan N2 <200 200 40
cua lanh dao (van ban, bao cao, bién ban, ho so...)
Tham muu cong tac t6 chirc bd may, bién ggr};ezh%mhvit%ic%z ll);mmgﬁ (g,:l gizflgg
ILA12 |che, vi tri viéc lam; quan ly va thuc hién hia l;.lé h "2 did zA T N3 <300 300 50
ché d6, chinh sach ddi véi cong chirc ¥, n chuyen, dieu Cong cong
i chirc; Van ban tham muru nhan su
Tham muu cong ta:tc thi dua, khen thudng; Ké hoach; To trinh; unyét,dinh khen
I1LA.13 | thuong tryc HOi dong thi dua khen thudng | thuoéng; Bdo cdo tong két thi dua N2 <200 200 40
Van phong khen thuong
Ké hoach cai cach hanh chinb/hé
Tham muu céi cach hanh chinh, Ky ludt ky thong ISO/; Bdo cao két qua cai cach
IILA.14 | cuong hanh chmh, hé théng quan Iy chit | hanh chin/hé thong ISO; Béo céo Ky N2 <200 200 40

lrong ISO; quy ché dan cha

luat ky cuong hanh chinh




NHOM NHIEM VU . \ PHAN | KHUNG PIEM HE SO GHI
STT (Tén nhém sén phim/cong viéc) SAN PHAM DAU RA NHOM | PIEM | CHAM QuY | CHU
(KHOANG) | DPOI
(1) (2) 3) (4) () (6) (7)=(6)*5| (8)
Tham muu cong tac tai chinh, tai san co glzhtoggon%?; i:f%hn?hu}(lgqhtolﬁn I;%an
ILA.15 | quan; 1dp, thuc hién, quyét toan du todn Y, Hop N2 <200 200 40
A s dong mua siam, sira chita; Bién ban
ngan sach co quan Kidm ke G san
Tl}uc hién 7c6ng tac van thu, lru trit; | SO6 van thu di/dén; HO so luu trit; Bao
ki€ém tra thé thic vdn ban trudec khi ky; | cdo cong tac van thu-lou trir; Bién ban
II.A.16 quan Iy co s¢ vat chat, phuong tién di lai; | ban giao tai san; Hop dong sua chira; N1 =100 100 20
t6 chirc phuc vu hoi nghi, 1€ tan, hau can. Bao cao PCCC; Ké hoach mua sam
Tao Danh muyc, lap hd so dién tir trén Phan
IILA.17 | mém Quan Iy van ban; Tao lap ho so cong | H) so N1 <100 100 20
viée, Iwu trit ho so gidy.
Bao tri, cai dat, stra chita hé théng mang,
ey T 15 ot gk it am i 000 | Gy e iy dé ruh i oo
iém thu
IILA.18 | don vi thuc hién cong tac chuyén doi sd, nghicm. thu N1 =100 100 20
ung dung cong ngh¢ thdng tin cho ndi bo co
quan, don Vvi...
ILB. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU - 8 NHOM
(Theo tirng linh vuc; khong trung 1ap véi Muc I1.A; gop cac nhom c6 cung tinh chat)
» Linh viee Hanh chinh — To chirc (6 nhém)
Bién tap van ban cong bdo, du thao s Cong )
I1.B.1 | bdo; thyc hién soat 10i du thio s6 Cong bao; | Van ban/sd cong béo N2 <200 200 40
hoan thién s6 Cong bao
B2 Viet, dang tin, bai cho Cong Thong tin dién Tinvbai N2 <200 200 40

tir tinh/ Trang Thong tin dién tr Van phong




NHOM NHIEM VU . x PHAN | KHUNG | DIEM HE SO | GHI
STT (Tén nhém sén phim/cong viéc) SAN PHAM DAU RA NHOM | PIEM | CHAM QuY | CHU
(KHOANG) | DPOI
(1) (2) 3) (4) (5) (6) (7)=6)5| (8)
B3 | Bin t@p vien tham muu: tin, bai dich sang | ;5 N2 | <200 200 40
tieng nuoc ngoal
Duyét tin/bai dang Cf)ng Cong Thong tin
dién tir tinh/ Trang Cong Thong tin dién tor | . , ..
B4 Van phong; vin ban dang tai QPPL; dang Tibai N2 =200 200 40
cong bao dién tir
18,5 | Quan i cdc trang thong tin dién tr, phan | g oo/ vian ban nehiem thu N2 | <200 200 40
mém dung chung cta co quan, don vi
Lap ho so tin, bai..; kiérq tra ho so nhgén
but, thu lao dang Cong/Trang Cong |,
B8 | Thong tin dién ti; dang QPPL; dang cong | 1O 50 N2 | =200 200 40
bao dién tir
» Linh vuee Tong hop — Pau tu (02 nhém)
Xay dung, cip nhat, diéu chinh Lich cong |, ..
11.B.6 t4c tudn ctia Thuong truc UBND tinh Lich tuan N1 <100 100 20
Tham muu dang ky chuong trinh hop Ban
Thuong vu Tinh uy, Thuong truc Tinh uy,
[1.B.7 | HDND tinh doi véi cac ndi dung cua Ban | Cong van ban hanh N1 <100 100 20
Thuong vu Pang uy UBND tinh, UBND
tinh chu tri
» Linh vuc Tiép cong dian — Ndi chinh (01 nhém)
B8 | oue vu cdc cuoe Tiep cong dan cua Lanh | ey o 1 oroiied vu vise/ nam N1 | <100 100 10

dao tinh, Pai biéu HDND tinh




DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,

Phu luc 02

DANH MUC SAN PHAM/CONG VIEC QUY POI TAI VAN PHONG POAN PBQH VA HPND TiNH

(Kém theo Quyét dinh so:

/OD-UBNDngay thdng
SAN PHAM CHUAN:

ndam 2026 ciia Uy ban nhén dan tinh)

Muc IL.A.1 — "Soan thio viin ban hanh chinh théng thuong'" — Nhém N1; Piém =5; Hé sé=1. Hé sb quy dbi = Piém =+ 5.

A DPIEM -
. - 2 A > PHAN | KHUNG < HE SO GHI
STT NHOM NHIEM VU SAN PHAM DAU RA - < CHAM A .
NHOM | DPIEM (KHOANG) QUY bOI | CHU
(1) 2 @) (4) Q) (6) (N=6)5 | ()
PHAN 1. LANH PAO, QUAN LY (09 nhém)
LA. LANH PAO VAN PHONG (Chinh Vin phong, Phé Chinh Vin phong)
Lanh dao Van phong: pham vitoan Van phong (05 phong, 27 vitri viéc lam)
Chi dao, diéu hanh thuc hién nhiém | K& hoach cong tac (nam/quy/thang); < . g
LAl vu chuyén mon cua Van phong Két ludn chi dao; Phan cong nhiém wvu N3 =300 200-280 40-56
Xem xét, ky ban hanh van ban thuéc | Van ban hanh chinh di ky; HO so trinh; . g
LA2 tham quyén Phidu trinh thim dinh N3 <300 200-280 40-56
A3 CPu tn. hoac tham du céac cudc hop, Th(’)ng‘;bao Vket }lJan; Bién ban; Y kién N3 <300 180-260 3652
hoi nghi phét bi€u (vin ban)
LA Da’nh gid, _nhan Axet, xép loai cong PPleu Qanh gia; Quyet dinh/thong bao N3 <300 180-240 3648
chirc, nguoi lao dong x€p loai
I.B. LANH PAO CAP PHONG (Truwdng phong, Phé phong)
1B.1 Clji dE.IP, dié}l hanh nhiém wvu chuyén KéAhoach c?pg :[éc phong; Phan cong N2 <200 120-180 2436
mon cua phong nhiém vu ndi bo
|B.2 X,emvxet,v trinh lanh dao Van phong Yan baP trinh ky; Van ban da ky theo N2 <200 120-160 2432
ky vin ban uy quyén
B3 | Chi tri cudc hop ndi bo phong Kétluan hop phong; Bién ban; B xuat |, <200 | 100-160 | 20-32

tong hop




A DIEM .
. _ . z x PHAN [ KHUNG < HE SO GHI
STT NHOM NHIEM VU SAN PHAM DAU RA 2 = CHAM : % .
NHOM DIEM (KHOANG) QUY bO1 | CHU
@) 2 ©) (4) () (6) (N=6)5 | (B
| B4 Ra soat,A kle'l’fl tra, hczan thién van ban Vriln b’an da hoan thién; Phi¢u kiém tra N2 <200 100-160 2032
do chuyén vién du thdo thé thirc
I B5 TO, chuS: danh gia, xép loai cong Bl%u d?nh gia thang/quy; Tong hop keét N2 <200 100-150 20-30
chirc phong qua phong
PHAN II. CHUYEN MON, NGHIEP VU
IL.A. SAN PHAM/CONG VIEC DUNG CHUNG (8 nh6m)
(Ap dung cho céng chirc khéng giit chirc vu lanh dao)
Soan thao vian ban hanh chinh, | Cong van; To trinh; Thong bao; Gidy 2
AL chuyén mon moi; Béo cdo dé xuat; Saoy N1 =100 > (chuan) .
A2 Xay dl_l’{lg bz'}o cao, chuong trinh, ké Bfio ,CE'lO, thz}ng/ql‘l}'//ném; Ké hoach N2 <200 120-180 2436
hoach cong tac cong tac ca nhan/phong
PRI .| S6 van ban dén/di; HO so luu trit; Van
IILA.3 | Thuc hién cong tac van thu, huu tri ban phét hanh N1 <100 40-80 8-16
A4 TPL_I’C hién cong tdc hanh chinh, hau L1c‘h cong t:aci H6 so dang ky xe, N2 <200 80150 16-30
can phong hop, I€ tan
A A oy I Du toan; Chimg tir; Béo cdo quyét < . .
ILA5 | Thuc hién cong tac tai chinh, ké toan toan: HO so thanh todn N3 <300 200-280 40-56
Tham muu Gng dung CNTT, chuyén | K& hoach chuyén d(x)i s6; Bao cao
AL 45156 CNTT; Tai khoan hé théng N2 | =200 | 100-180 ) 20-36
Thuc hién cong tac t6 chirc can bo, | HO so can bd; HO so thi dua; Quyét < . B
ILA.7 thi dua khen thuong dinh N2 <200 120-180 24-36
ILAS ;[('t)lgg hién nhigm vy khdc theo phan |y s ham mur; Két qua thue hin N2 <200 60-150 12-30

I1.B. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU

» Linh vwe tham muu, phuc vu Poan PBQH tinh (07 nhom — Nhém N3)




PIEM

. A : : ; PHAN | KHUNG : HESO | GHI
STT NHOM NHIEM VU SAN PHAM DAU RA 2 = CHAM : % .
NHOM DIEM (KHOANG) QUY bO1 | CHU
1) (2) @) (4) () (6) (N=6)*5 | (8)
Tham muru, xay dung chuong trinh, . X s n
I1.B.1 |bao cdo hoat dong chung ctia Poan Ehu(mg trinh, k& hoach; Bdo cdo dinh| 5 <300 200-280 40-56
DPBQH y
Phuc vu dai biéu quéc hoi tham dy | .. .. .z L C
RPN S i . * | Tai liéu tong hop; Bdo cao goi y thdo
11.B.2 | ky Pop A.Quoc hoi, Uy ban Thuong vu luan; Bién ban: Bdo o nhanh N3 <300 220-300 44-60
Quoc hdi
Phuc vu dai biéu quéc hoi chat van | ... ... ) o it (A
B3 |tai phién hop Uy ban Thuong wu | 2 €W Chuong trinh; Ma-két Cong| o <300 | 200280 | 40-56
X 1A van diéu hoa
Qudc hoi
Phuc vu Boan DBQH tham gia xdy | Van ban gop y du an Luat; Bao cdo
11.B.4 dung phap luat téng hop: Ho so hi nehi N4 <400 300-380 60-76
Phuc vu gidm sat, khdao sat cia Poan Ké hoach; Pé cuong; Bdo céo két qua;
11.B.5 PBOQH Két uan/Kién nghi N3 <300 220-300 44-60
.B.6 Phuc vu dai bi€u quoc hoi tiép xic cu | Ké I}oaih; L}Ch% Tai li¢u; Bao cao tong N3 <300 200280 40-56
tri hop v kién cur tri
ILB.7 Thep 7(101,. don doéc gidi quyet kien BflO iao tong hop; Van ban chuyén/ N2 <200 150-200 3040
nghi ct tri don doc
» Linh virc tham muu, phuc vu HDND tinh (13 nhém — hén hgp N2, N3, N4)
IL.B.8 P:hl_lc vu hoat dong chung cia HDND C‘huong trinh cong tdc; Bao cdo dinh N3 <300 200-280 40-56
tinh ky
11.B.9 | Phuc vu Thuong truc HDND Chuong  trinh; Tai liéu phien hop;) <300 200-280 40-56
Thong béo két luan
I1.B.10 | Phuc vu t6 chirc k§ hop HPND Ke ‘hoach; Chuong trinh; Kich ban; Tai| ., <400 | 320-400 | 64-80
liéu; Bién ban; HO so ky hop
I1.B.11 Tham muu xay dung chuong trinh, ndi | Dy kién chuong trinh; Dy thdo nghi N4 <400 300-380 6076

dung ky hop va du thao nghi quyét

quyét; To trinh




PIEM

: - : ; ; PHAN | KHUNG : HESO | GHI
STT NHOM NHIEM VU SAN PHAM DAU RA 2 = CHAM : % .
NHOM DIEM (KHOANG) QUY bO1 | CHU
1) (2) ©) (4) () (6) (N=6)*5 | (8)
I.B.12 | Phyc vu céc Ban HDND tinh Chuong trinh cong tic Ban; Tai léw | 3 | 300 | 200300 | 4460
Béo céo tham tra
I.B.A3 | Phuc vu gidm sit chuyén dé Quyet dinh; Ké hoach; D& cwong, Bio | 3 <300 | 220300 | 44-60
cao; K&t luan
I.B.14 | Phuc vu khao sat Quyet dinh; K& hoach; B¢ cuong, Bdo | <300 | 200-280 | 40-56
cao; Thong bao
I1.B.15 The? d(:?l, iion doq’ thm; hién nghi B:émg A’theoqdﬁl; Van ban dén doc; Bao N2 <200 150-200 30-40
quyét, ket ludn sau giam sat cao két qua
ILB.16 | Phuc vu chit vAn, gidi trinh Danh muc van dé; Tai licu; Bien ban; | <300 | 200280 | 40-56
Thong béo
I.B.17 En_lc vu dai biéu HDND ti€p xtic cu hKOe]:3 hoach; Lich; Tai liéu; Bdo cdo tong N3 <300 200280 40-56
I1.B.18 Tor}g hop y kién, kien nghi cu tri Bavlo cao ton% hop; Phu luc phan loai N2 <200 150-200 30-40
trude/sau ky hop Van ban chuyén
1819 | Theo doi don doc gidi quyet kitn| b, e 5 Bio oo két qua N2 <200 140-190 28-38
.B. nghi cir tri (HDND) ang theo doi; Bao cédo két qua < — —
Tham muru cong tic nhan su thudc | HO so thém dinh; TO trinh; Nghi quyét . 3
11.B.20 thim quyén HDND phé chuin N3 <300 240-300 48-60
» Cong tac dan nguyén, tiép cong dan, xir Iy don thr (3 nhém — N2, N3)
1821 | [P cong dan cta DBQH A datbRu | 1iop ¢y cong dam: Tai liew phue v N2 <200 | 100-160 | 20-32
LB.22 | Tiép nhan, phan loai, xit Iy don thy | L0 S0 Xt [y dom Phiu chuyén; Van| ) <200 120-180 2436
ban dén doc
I1.B.23 Than} muu bao cao cong tic dan Ba9 _cao dan nguyén tuan/thang/ N3 <300 180-260 3652
nguyén quy/nam

> Cong tac thong tin, tuyén truyén (2 nhém — N2, N3)




PIEM

. A : ; ; PHAN | KHUNG : HESO | GHI
STT NHOM NHIEM VU SAN PHAM DAU RA 2 = CHAM : % .
NHOM DIEM (KHOANG) QUY bO1 | CHU
@) 2 ©) (4) () (6) (N=6)5 | (B
I.B24 | Tham muru thong tin, tuyén truyén | Lr» Dab anh; K& hoach tuyén truyén; N2 <200 | 120180 | 24-36
Chuyén muc
I1L.B.25 Qqﬂan 1}: Cong Thong tn dién tr va Dfr h?u cap nhat; Tai liéu dién tr; Bao N3 <300 200-280 40-56
phan mém phuc vu ky hop cao van hanh
» Cong tac hiu cin, tai chinh, quan tri dic thi (3 nhém — N2, N3)
1.2 |Bio dim hiu can ky thujt phyc vu | K¢ hoach phyc vy Phuong dn hu can; |\ <200 | 120180 | 24-36
ky hop, hoi nghi, gidm sat Ho6 so doan
I1.B.27 | Quin Iy tai san, trang thidt bj s hoach mua sam: Hop dong; 50 theo | 5 <200 | 100-160 | 20-32
o1tal san
Thuc hién ché do, chinh sach ddi voi | HO so ché do; Danh sach chi tra; HO so
11.B.28 PBQH, BB HDND thanh toan N2 <200 120-170 24-34
> Cong tic tong hop, phdi hop, quan tri ndi bd (6 nhém — hén hop N2, N3)
Quan Iy hd so, tai liéu ky hop, nghi | HO so ky hop; Tap nghi quyét; Bién
11.B.29 quyét, gidm sit, TXCT ban; Danh mue lru trit N2 <200 120-180 24-36
I1.B.30 | Téng hop béo cdo cong tac pao cho thangiquy/mam: Phy e 0| 3 <300 | 180-260 | 36-52
I1B.31 th)l h(_)‘p cong tdc voi cac sd, ban, VaR ban phoi hop; Bao cao két qua N2 <200 100-160 20-32
nganh, dia phuong phoi hop
11.B.32 Phuc Vu'float dong doi ngoai, trao doi KeA hoa_u,:h; phuong trinh; Tai li¢u tap N2 <200 100-160 2032
kinh nghi€ém huan; Bdo cao
L . .| K& hoach cai cach hanh chinh/chuyén
18,33 | [ham muru caicach hanh chinh, | 4o TR Tl danh gid: Quy tinh| N3 <300 200-280 40-56
chuyén doi so dién o
en tu
I1.B.34 Xay dung, ra soat quy ché, quy dinh, | Quy ché; Quy dinh; Quy trinh; Hudng N3 <300 200-280 40-56

quy trinh ndi bo

dan ndi bo
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Phu luc 03
DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,
DANH MUC SAN PHAM/CONG VIEC QUY POI TAI THANH TRA TINH
(Kem theo Quyet dinhso:  /OD-UBNDnNngay thdang nam 2026 ciia Uy ban nhdn dan tinh)

SAN PHAM CHUAN:
Muc I1.A.1 — "Soan thao van ban hanh chinh théng thwong" — Nhom N1; Piem =5; Hé so=1. H¢ so quy doi =Diém + 5.
STT NHOM NHIEM VU SAN PHAM DAU RA PHAN | KHUNG | DPIEM | HE SO GHI
(Tén nhom sén pham/cong viéc) NHOM | DIEM CHAM |QUY DPOI| CHU
(1) (2) (3) (4) () (6) (7)=(6)~5 (8)

PHAN I. LANH PAO, QUAN LY - 10 NHOM

I.A. LANH PAO THANH TRA TINH - 5 NHOM (Chanh Thanh tra, Phé Chanh Thanh tra) | Nhom N3

Lanh dao Thanh tra tinh: pham vi toan co quan (10 phong, 150 vi tri viéc lam), quyén han va trach nhiém phdp 1y cao nhat — Nhom N3

| aq |Chi dao, diéu hanh thuc hién nhiém wu | Ké hoach, quyét dinh, thong béo, N3 300 80 16
o chuyén mon, nghiép vu cta Thanh tra tinh to trinh.
Xem xét, ky ban hanh vin ban thudc tham | Cong vin, Ké hoach, quyét dinh, N3 300 80 16

1LA2 quyén Chanh Thanh tra; xem xét, ky trinh | thong bdo, béo céo, to trinh.
UBND tinh, Chu tich UBND tinh

Chi1 tri cac cudc hop, hoi nghi; ban hanh két | Gidy moi; Két luan; Thong béo. N3 300 80 16
ILA.3 A

ludn hdi nghi
LA Tham dinh, ra soat, phé duyét van ban trinh | Phiéu tham dinh/phé duyét; Bt N3 300 80 16
o ky theo tham quyen Chanh Thanh tra phé lanh dao Thanh tra tinh.
LAS T6 chic thuc hién danh gia, nhian xét, xép | Quyét dinh; thong bao, bao cdo. N3 300 80 16

loai cong chirc dinh ky theo quy dinh.

L.B. LANH PAO CAP PHONG -5 NHOM (Chanh/Ph6é Vin phong, Truéng/Phé cic phong) | Nhém N2
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STT NHOM NHIEM VU SAN PHAM DAU RA PHAN | KHUNG | DPIEM | HE SO GHI
(Tén nhom sén pham/cong viéc) NHOM | DIEM CHAM |QUY DPOI| CHU
(1) (2) (3) (4) (5) (6) (7)=(6)+5 (8)

Lanh dao cdp phong: pham vi 1 phong (4—16 cong chirc), quyén han trong phong, trinh ky Lanh dao Thanh tra tinh — Nhém N2. Diém thdp hon Lanh
dao Thanh tra tinh twong trng turng nhom nhiém vu

g1 |Chi dao, diéu hanh thwc hién nhiém wu|Ké& hoach; Chuong trinh; Cong N2 200 40 8
o chuyén mon, nghi€p vu ctia phong van
Xem xét, ky trinh Lanh dao Thanh tra tinh | Cong vin, K& hoach, quyét dinh, N2 200 40 8
[.B.2 | van ban do phong du thio; ky ban hanh van | thong bao, bdo cdo, td trinh
ban thuoc tham quyén phong
B3 Chu tri/ tham du cac cubc hop theo phén Két luan; Béo cdo N2 200 40 8
o cong; ban hanh két luan hop ndi bd phong
| BA Ra soat, kiém tra, hoan thién vin ban Cong van, Ké hoach, quyét dinh, N2 200 40 8
o do chuyén vién dy thao trudc khi trinh ky thong bao, bao cdo, to trinh
LBS T6 chirc danh gi4, nhan xét, xép loai cong | Bao céo, t& trinh N2 200 40 8
o chirc phong dinh ky theo quy dinh.
PHAN II. CHUYEN MON NGHIEP VU
ILA. SAN PHAM/CONG VIEC DUNG CHUNG - 8 NHOM
(Ap dung thong nhat cho tat ca cong chirc chuyén mén nghi€p vu toan co quan)
Soan :chéo van ban hénhyhinh thong thuong | Cong van, Ké hoach, quyét dinh, N1 100 5 1 Y SAN
LAl | (c6 bieu mau, quy trinh san) thong bao, bo cdo, to trinh PHAM
CHUAN
Soan thao van ban chuyén mén, nghiép wvy; | Cong van, Ké hoach, quyét dnh, N2 200 40 8
ILA2 | tham muu, tong hop, xit Iy cong viéc theo | thdng bao, bao cao, to trinh
inh vuc dugc phan cong
A3 Trién khai ké hoach, két luan, chwong trinh | Cong vin; Béo céo N3 300 80 16

clia cac cip c6 thim quyén; tham gia ¥ kién




3

STT NHOM NHIEM VU SAN PHAM DAU RA PHAN | KHUNG | DPIEM | HE SO GHI
(Tén nhom sén pham/cong viéc) NHOM | DIEM CHAM |QUY DPOI| CHU
(1) (2) 3) (4) (5) (6) (1)=(6)*5 (8)
ddi v6i du thao vian ban QPPL, ké hoach,
quyet dinh, nghi quyét
A4 | X8 dung bio cao dinh ky, dot xuit; xdy | Bao céo; Ké& hoach; Chuwong| N3 300 80 16
o dung chuong trinh, k& hoach cong tac trinh.
A5 | Tiép cong dan, xir Iy don thu, kien nghi | Cong van; Thong bao; Phicu| N3 300 80 16
T phan anh, khiéu nai, t6 cao chuyén don.
ILA6 | Giai quyét khiéu nai, t6 cdo Quyét dinh; Bao cdo; Két luan. N3 300 80 16
A7 | Thanh tra theo ké hoach hoic dot xuit trong | Quyét dinh, Bao cdo, Két uan. N3 300 80 16
o inh vuc dugc phan cong;
A8 Thyc hién nhiém vy khic theo phin cong | Cong van, K& hoach, quyét dinh, N2 200 40 8
o cua lanh dao thong bao, bao cdo, to trinh.
IL.B. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU - 29 NHOM
» Linh vuc quan ly ngi by co quan — Van phong (5 nhom)
Tham muu cong tac t6 chirc can bo, bd may, Quyét dmh, Cong van; Thong N3 300 80 16
I1.LB.1 |bién che, vi tri viéc lam; quan Iy va thuc | bdo; B¢ an.
hién ché do, chinh sach doi véi cong chuc
ILB.2 Tham muu cong ‘téc thi dua, khen thudng; Ké hoach; To trinh; Quyét dinh; N2 200 30 6
o thuong truc Ho1 dong thi dua khen thuoéng S¢ | Bao cdo; Cong van.
Tham muu cai cach hanh chinh, kiém soat Ké hoach; To trinh; Quyét dnh; N2 200 30 6
thu tuc hanh chinh, h¢ thong quan Iy chat | Bdo cdo; Cong van.
I1.B.3 |leong ISO; phép ché, pho bién phip luat;

binh dang gidi, quy ché dan chu
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STT NHOM NHIEM VU SAN PHAM DAU RA PHAN | KHUNG | DPIEM | HE SO GHI
(Tén nhém sén pham/cong viéc) NHOM | DIEM CHAM | QUY bOI| CHU
(1) () 3) (4) (5) (6) (7)=(6)+5 (8)
Tham muu cong tic tai chinh, tai san co | Quyét dinh; Béo cdo; Cong vin. N2 200 100 20
I1.B.4 | quan; lip, thuc hién, quyét todn dy toan
ngan sach co quan
Thyuc hién cong tac van thu, lru tri; kiém | HO so; Bdo cdo; Cong van. N1 100 8 1,6
nes | thé thirc van ban trude khi ky; quan Iy co
o s¢ vat chat, phuong tién di lai; t6 chirc phuc
vu hoi nghi, 1€ tAn, hau can
» Linh vwc Thanh tra — Phong Nghi¢p vu 2 (01 nhom)
Xir Iy chong chéo cac cudc thanh tra, kiém | Cong van; Bao céo. N3 300 250 50
11.B.6 e
tra toan tinh
» Linh viee Tiép cong dan, gidi quyét KNTC — Phong Nghiép vu 1 (01 nhom)
Tham muu thanh 13p T6 cong tac ra soat, xtr | TO trinh; Quyét dinh; Ké hoach; N3 300 250 50
I1.B.7 |ly cac vu viéc don thu phac tap, ton dong | Bao cao; Cong van.
kéo dai trén dia ban tinh
» Linh vwc Phong chéng tham nhiing — Phong Nghiép vu 4 (02 nhom)
11.B.8 | Kiém soét tai san, thu nhap K¢é hoach; Bao c4o N3 300 250 50
I1.B.9 | Déanh gi4 cong tic phong chéng tham nhiing | HO so; Bao cdo N3 300 250 50
» Linh vuc xir ly sau thanh tra — phong Nghi€¢p vu 9 (03 nhém)
I1.B.10 | Gidm sat hoat dong Poan thanh tra K& hoach; B4o céo N3 300 80 16
I1.B.11 | Thim dinh Kétluan thanh tra Béo cdo N3 300 80 16
11.B.12 | Theo ddi, d6n ddc sau thanh tra Cong van; Bao cao N3 300 80 16




DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,
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Phu luc 04

DANH MUC SAN PHAM/CONG VIEC QUY POI TAISO Y TE

(Kém theo Quyét dinh so:

/OP-UBND ngay

thang

SAN PHAM CHUAN:

nam 2026 ciia Uy ban nhdn dén tinh)

Muc IL.A.1 "Soan thao vin ban hanh chinh théng thwong"; Nhém N1; Piém chdm = 5; Hé s6 quy doi: 1; Hé sé quy doi = Piém+ 5

STT NHOM NHIEM VU SAN PHAM DPAU RA PHAN | KHUNG | PIEM | HE SO GHI
(Tén nhom san pham/cong viéc) NHOM PIEM | CHAM | QUY bOI | CHU
(1) (2) 3) (4) (5) (6) (7)=(6)+5 (8)
PHAN I. LANH PAO, QUAN LY — 10 NHOM (T#ch thanh 2 nhém: Linh dao S& va Lanh dao cAp phong)
I.A. LANH PAO SO (Giam doc S&, Phé Giam dbc S¢) — 05 NHOM - Nhém N3
Lanh dao S6:: pham vi toan S6, quyén han va trach nhiém phdp by cao nhdt — Nhém N3
Chi dao, diéu hanh thuc hién nhiém wu Céng van, Ké”hoach, Chuong trinh,
LAL ) Chuyén mon, nghigp vu ciia S6 Quydt dinh, Két uan, .. N3 =300 | 280 56
Xem xét, ky ban hanh vin ban thudc thdm | Vin ban da ky ban hanh (cong vin,
LA2 | quyén Giam doc So/Xem xét, Ky trinh | quyét dinh, thong bao, bao cao, to N3 <300 280 56
UBND tinh, Chu tich UBD tinh trinh...)
Chi tri cac cudc hop, hdi nghi cip SO |,z . A A
LA.3 Ban hanh két lugn hoi nghi Két luan, Thong bao két luan N3 <300 260 52
LA Ch’1 da? ra soit, hoan thién ho s0, van ban theo | HO ss)’, b?.O c7ao, to trinh, cong van, N3 <300 280 56
chirc nang, nhiém vu dugc giao du thao van ban
A5 | 10 chuc thuc hien danh gid, nhdn X, Xep | 1500 146 Quyét dinh N3 <300 | 240 48

loai cong chure, vién chirc, nguoi lao dong

I.LB. LANH PAO CAC PHONG THUQC SO, LANH PAO CAC CHI CUC THUQC SO, LANH PAO CAC PHONG THUQC CHI CUC - 05
NHOM - Nhém N2




2

STT NHOM NHIEM VU SAN PHAM DAU RA PHAN | KHUNG | PIEM | HE SO GHI
(Tén nhom san pham/cong viéc) NHOM PIEM | CHAM | QUY bOI | CHU
(1) () 3) (4) (5) (6) (7)=(6)+5 (8)
Lanh dao cdp phong: pham vi 01 phong, quyén han trong phong, trinh ky Lanh dao S¢ — Nhém N2. Piém thap hon Lanh dao Sé tiwong img tieng nhom
nhiém vu
Chi dao, diéu hanh thwc hién nhiém wu|Ké hoach, Chuong trinh, Van ban
.B.1 chuyén mon, nghi¢p wvu ctia phong, don vi phan cong nhiém wy, Két luan. .. N2 =200 180 36
Xem x¢ét, ky trinh Lanh dao S¢ van ban do | . < X N
.B.2 | phong don vj dy thio; Ky ban hanh vin bin Cong van, K¢ hoach, Chuong trinh, N2 <200 160 32
Quyet dinh, Keét luan...
thudc thdm quyén cta phong, don vi
Chu tri/ tharp du céac cudc hop theo phan cong; | Bién ban, Két luan, Thong béao két
B3 Ban hanh két ludn hop ndi bd phong, don vi luan N2 =200 160 32
Ra soat, kiém tra, hoan thién van ban do|.,. ..
1.B.4 chuyén vién du thio truée Khi trinh ky Van ban N2 <200 160 32
T6 chic thyc hién danh gia, nhin xét, xep e 4 T trinh 8 <
I.B.5 | loai cong chirc, vién chirc thudc thdm quyén dB;eu A’danh g, To cong van N2 <200 150 30
€ xuat
quan ly cta phong, don vi theo quy dinh
PHAN II. CHUYEN MON NGHIEP VU - 28 NHOM
ILA. SAN PHAM/CONG VIEC DUNG CHUNG - 13 NHOM
(Ap dung cho tat ca cong chirc chuyén mon nghiép vu toan So)
s Sin phim chudn: Muc I1.A.1 = Nhém N1= Diém 5 = H¢ sé 1,0.
, < , \ , A \ Y SAN
A1 So’an‘xthaoxvan ban‘hamhc chinh thong thuong | Cong van, G1ay moi, Thong bdo ndi N1 <100 5 1 ki
(c6 biéu mau, quy trinh san) bo, Gidy uy quyén, GCN HAM
CHUAN
Soan thdo van ban chuyén mon, nghi€p wu; | . < £ L
A2 | Tham muu, tong hop, xir Iy cong viée theo | ~Ong Yan Ke hoach, Quyet dinh, |, <200 180 36

inh vuc dugc phan cong
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STT NHOM NHIEM VU SAN PHAM DAU RA PHAN | KHUNG | PIEM | HE SO GHI
(Tén nhom san pham/cong viéc) NHOM PIEM | CHAM | QUY bOI | CHU
(1) () 3) (4) (5) (6) (7)=(6)+5 (8)
Trién khai ké hoach, két luan, chwong trinh
cua cac cap co tham quyen; Tham gia y kien | Cong van, Chuong trinh; K& hoach;
A3 1 46i voi du thao van ban QPPL, ké hoach, | Thong bo NS =300 20 >0
quyet dinh, nghi quyét
Xay dung bdo cao dinh ky, dot xvat/ Xay| .. . X
I1.A.4 dung churong trinh, ké hoach cong tac Béo cao/Chuong trinh, Ké hoach N3 <300 250 50
Tham muu xay dung van ban QPPL,, dé an,
ILA5 [ quy hoach, ké hoach mang tinh chién lrgc, | TO trinh N4 <400 400 80
dai han
Tiép cong dan, xir Iy don thu, kién nghi, | , z A
I1LA.6 phan anh, khiéu nai, 6 cdo K¢ hoach, Thong bao, Cong van N2 <200 200 40
Kiém tra, gidm sit chuyén nganh theo ké | K& hoach, Quyét dinh thanh lip doan
IILA.7 | hoach hodc dot xuat trong th vuc duoc kiém tra/Bién ban, Két luan }(iém tra; N3 <300 280 56
phan cong/Xtr Iy vi pham sau kiém tra Quyet dinh xtt Iy vi pham (n€u c6)
T6 chirc cac hoi nghi, 16p tip hudn, bdi|, z A
I1.LA.8 dudng... theo finh vurc K¢ hoach, Giay moi, Cong van N2 <200 180 36
Thyc hién cong tac van thu, hru trir, ké toan, | SO van thu di, dén, HO so lwu trit;
IL.A.9 to chirc, hanh chinh Quyét dinh, Cong van N2 =200 180 30
Thuc hién cong tac cdi cach hanh chinh; Ung
dung CNTT, chuyén d6i sb; phong chbng L, 4 X A <
11.LA.10 tham thing, tiéu owc: tmg dung thanh fuu Quyet dinh, K¢ hoach, Cong van N2 <200 180 36
khoa hoc - cong nghé va doi mai sang tao, ...
Thuc hién cong tac tai chinh, tai san co quan; . A , £ ,
ILALL | Lap, thuc hién, quyét todn du todn ngan sach | D 104n ngan. sich, Quyet todn | <300 | 300 60

CO quan

ngan sach




4

STT NHOM NHIEM VU SAN PHAM DAU RA PHAN | KHUNG | PIEM | HE SO GHI
(Tén nhom san pham/cong viéc) NHOM PIEM | CHAM | QUY bOI | CHU
(1) () 3) (4) (5) (6) (7)=(6)+5 (8)
I1LA.12 | Thuc hién cong tac thi dua, khen thudng To trinh, Quyét dinh N2 <200 200 40
1LA13 "[:hl_xc hién nhi¢ém vy khac theo phan cong cta Sajln p,ham.:[heoqyeukcau cu (van ban, N2 <200 150 30
lainh dao béo céo, bién ban, ho so...)
IL.B. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU - 15 NHOM
(Theo nganh, linh vye dic thu; khong tring Eip véi Muc ILA; gop ciac nhém cé cung tinh chat)
» Linh vuc ké hoach, tai chinh (4 nhém)
Xay dyng du toan ngn sach y té, dan sd, an )
toan thuyc pham, gia dinh va bdo dam xa hoi; | Du toan ngan sach, Quyét toan
[1.B.14 | Phan b6, giao du toan ngan sach; T6 chuc | ngdn sach nha nude, Quyét dinh, N3 <300 300 60
tham dinh, duyét quyét toan, thdng bao quyét | Bao cdo
toan ndm
I1.B.15 | [huc hien cOng tac thong ke nganh y &€, 10ng | psy 049 N2 <200 | 180 36
hop chi tiéu, sb licu
Thim dinh hd so cong khai thong tin, ’h(A) SO
cong bo co so du dicu kién san xuat thiet bi y
té,,hé S0’ cong bo co Ny du diéq kién mua, bép
thiét bi y t€; Cong b ti€u chuén ap dung doi
11.B.16 | véi thiét bi y t€ thudc loai A, B; danh sach cac | Théng béo N2 <200 180 36
thiet bi y t€ da bi thu hdi s0 Iwu hanh trén dia
ban tinh; Cong bo doi voi nguyén ligu san
xuat thi€t bi y €, chat ngoai ki€ém chira chat
ma ty va tién chat
118,17 | tham dinh o so' cap GCN ‘heu hanh tr do | ey phan N2 <200 | 180 36

(CFS)dbi voi thiét biy té loai A, B

» Linh vuc Y - Dwgce (6 nhom)




5

STT

NHOM NHIEM VU
(Tén nhém san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

DIEM
CHA

HE SO
QUY POI

GHI
CHU

1)

(2)

3)

4)

©)

(6)

(7)=(6)+5

(8)

11.B.18

Tham muu Cong b dich va cong bd hét dich

To trinh

N3

<300

280

56

11.B.19

Thim dinh hd so, cép moi, cap lai, gia han,
diéu chinh, dinh chi, thu hoi gidp phép, gidy
ching nhén, gidy Xac nhén, ching chi thuoe
thAm quyén cta So Y té trong finh vuc y -
duoc (GCN du diéu kién xét nghiém khang
dinh cdc truong hop HIV dwong tinh, Gidy
phép hoat dong cho cac co so kham bénh,
chita bénh bang y hoc cé truyen cong Zap,
GCN i diéu kién san xudt my pham; Gidy
chung nhan du diéu kién kinh doanh dwoc;
Chitng chi hanh nghé dwoc; Gidy phép hanh
nghé kham bénh, chita bénh; Gidy phép hoat
dong kham bénh, chita bénh; GCN thyc hanh
16t cho cdc co sé kinh doanh diegc, ...)

Gidy phép, Gidy chimg nhin, Gidy
xac nhan, Chung chi, Quyét dinh,
Thong béo

N2

<200

180

36

11.B.20

Thim dinh hod so, cong bd, cong bd lai, thu
hoi cong bd co so du diéu kién (tiém ching;
Xet nghiém dat tiéu chudn an toan sinh hoc
cap I, cdp II; khdm sirc khée; hoat dong diéu
tri nghién cdc chit dang thuoc phién bang
thuéc thay thé; co s¢ thue hanh trong dao
tao khoi nganh sirc khée, ...)

Thong béo

N2

<200

180

36

11.B.21

Tham dinh, xép cép chuyén mon ky thuat d6i
vdi cac co s6 kham bénh, chira bénh

Quyét dinh

N2

<200

180

56

11.B.22

Tham dinh, dinh chi lru hanh, thu hoi thudc,
nguyén liéu lam thude; kiém tra giam sat viée
thu h01, xtr Iy thudc, nguyén liu lam thudc,
my pham thudc thdm quyén quan Iy

Bién ban

N2

<200

180

36




6

STT NHOM NHIEM VU SAN PHAM DAU RA PHAN | KHUNG | PIEM | HE SO GHI
(Tén nhom san pham/cong viéc) NHOM PIEM | CHAM | QUY bOI | CHU
(1) () 3) (4) (5) (6) (7)=(6)+5 (8)
Thim dinh hd so dé nghi cho phep mua
thuoc gdy nghién, thubc hudng than, thubc
[1.B.23 | tign chat va nguyén liéu lam thudc 1 dugc | Thong bao N2 <200 180 36
chit giy nghién, duoc chit hudng than, tién
chat ding lam thude
» Linh vuc Béo trg xa hgi (2 nhém)
11.8.24 | tham dinh, cap, cap lai gidy phép hoat dong | it b oot dong N2 <200 180 36
doi v co so trg giip xa hoi
Thim dinh, cdp, dinh chi, thu hdi Gidy chimg | ,
11.B.25 | nhan dang ky hanh nghé cong tdc xa hdi doi | Gidy chirng nhan, Quyet dinh N2 <200 180 36
vo1 nguol hanh nghé cong tac xa hoi
» Linh vire An toan vé sinh thwe pham (3 nhém)
11.B.26 | Ky cam két bao dam an toan thuc phim Gidy cam két N2 <200 180 36
T}‘lém dinh, cap Gidy ching nhan co s du
diéu kién an toan thuc pham; Gidy xac nhan
ndi dung Quang cdo san phim; Gidy tlep Glay chimg nhén; Gidy xac nhin;
I.B.27 nhin ban Cong bd chit lrong san pham Gidy tiép nhan N2 =200 180 36
Gla}y Chung  nhan dbi v6i thuc phim xuét
khau; Giay chiing nhan hru hanh ty do.
I1.B.2g | Du tra Xt Iy ngo doc thye pham, su 0 V& | gy n gy tra N2 <200 | 180 36

ATTP trén dia ban tinh




DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,

1

Phu luc 05

DANH MUC SAN PHAM/CONG VIEC QUY POI TAI SO XAY DUNG

(Kém theo Quyét dinh so:

/OD-UBND ngay

thang

SAN PHAM CHUAN:

nam 2026 ciia Uy ban nhén dan tinh)

Muc IL.A.1 — "Soan thido vin bin hanh chinh thong thuwong" — Nhém N1; Piém =5; Hé s6=1. H¢ s6 quy d6i = Piém+ 5.

] ] , N PHAN | KHUNG PIEM HE SO GHI
STT (Ten nhém sin phimicong éo) (Loai vin ban/sin phim) NHOM | DIEM | CHAM | QUY BOI | CHO
@) 2) 3 4) ®) (6) (7)=(6)+5 @
PHAN I. LANH PAO, QUAN LY - 10 NHOM
I.A. LANH PAO SO - 5 NHOM (Giam déc Sé, Phé Giam doc S6)
, A . i o Ké hoach, Chuong trinh; Dé an, to
LA1 Sﬁ éia(r)ﬁa d‘%ﬁganhvu ?fa"sgl‘?n nhiém VU b Quyét dinh: Két lan; bao | N3 | <300 250 50
Y 0, PV cao, Van ban ...
Xem xét, ky ban hanh van ban thugc thdm | ky ban hanh (cong vin, quyét dinh,
LA.2 quyén Giam doc So; xem xét, ky trinh | thong bao, bao céo, to trinh, ké N3 <300 250 50
UBND tinh, Chu tich UBND tinh hoach, chuong trinh, dé an
Chu tn" cac cudc hop, hoi nghi cép S&; ban | Két luan; Thong bao két luan; Giéy
LA.3 hanh két ludn hoi nghi . N3 <300 250 50
Tham dinh, ra soat, phé duyét van ban trinh Phiéu thdm dinh/phé duyét; Vian
LA4 1 1 theo thim quyén Gidm dbe So ban; Bt phé linh dao S6 N3 | =300 250 50
T6 chirc thwe hién dénh gia, nhan xét, xép | ,x L a1 tar R
LA5 | loai cong chic dinh ky theo Nghi dinh 6 | [0 5% Quyet dinh; Bdo cdo, Thong | 0| 3 250 50

335/2025/Nb-CP

bao ...




\ _ " R PHAN | KHUNG PIEM HE SO GHI
STT (Ten ahom sin phimcong 50 (Logi vin binisin phim) NHOM | DIEM | CHAM | QUYDOI | CHO
1) ) 3) (4) (®) (6) (1=@)+5 | ()
I.LB. LANH PAO CAP PHONG -5 NHOM (Chanh/Phé Vin phong, Triréng/Phé cac phong)
IB.1 Chi Adao,A dieu Elanh th}IC h‘1§:n nhiém wu K(E h(iach, Chuong trinh; Van ban; N2 <200 150 30
chuyén mon, nghi€p vu ctia phong Keét luan;
Xem xét, ky trinh Lanh dao S¢ van ban do )
1.B.2 phong du thdo; ky ban hanh van ban thudc | Van ban; Phi€u trinh ky N2 <200 150 30
thAim quyén phong
Chii tr¥/ tham du céc cuoc hop theo phan | Kétluan; Bién ban;
.B.3 cong; ban hanh két luan hop ndi bd phong N2 =200 150 30
Ra soat, kiém tra, hoan thién van ban do , A 1A s ,
1.B.4 chuyén vién dur thio truée khi trinh ky But phé, phicu trinh ky N2 <200 150 30
T chirc thyc hién danh g, nhan xét, xép | . L L s
IB5 | loai cong chic phong dinh ky theo Nghi | fre 104t B0 cdo.quet dmh |y | o 150 30
dinh sb 335/2025/ND-CP g
NHOM II. CHUYEN MON NGHIEP VU - 54 NHOM (Ap dung cho: Chuyén vién va cong chirc khong giir chirc vu lanh dao, quan Iy)
II.A. SAN PHAM/CONG VIEC DUNG CHUNG - 09 NHOM (Ap dung théng nhét cho tit ca cong chirc chuyén mén nghiép vu toan S&)
5 . 5 \ , A~ \ A~ < ~ ;L 4 e % SAN
A1 So’a_ln‘ ;thao _van ban ‘hanhcchlnh thong thuong C9ng van, thong bdo; Gidy moi, N1 <100 5 1 PHA
(c6 bieu mau, quy trinh san) Van ban CHUIL UANI
A2 Tham muu, tongAthA, xu ly cong viec theo Vgln ‘t,>aT1; Phiéu xo Iy cong vigc; N2 <200 150 30
inh vuc dugc phan cong Béo cao;
A4 | Tham muu thue hién cong tic chuyén 401 SO | & ook Bgo cdo; Van ban N2 | <200 | 150 30

va ing dung cong nghé¢ thong tin




. A . " PHAN | KHUNG PIEM HE SO GHI
P & Wt ; P (KHOANG)
1) ) ©) (4) ®) (6) (7)=(6)=5 | (8)
Xay dung bdo cdo dinh ky, dot xudt; xay | ., , . , ‘
I1.A4 dyng chirong trinl ké hoach cong thc Bao cao; Ké hoach; Chuong trinh N2 <200 150 30
A5 Tflam muu xay (’hgzng Y?n ban QI?I?L, dé an, Dlil’ ’thaoA Nghi quyét; Qu}fet dinh; N4 <400 350 70
k& hoach mang tinh chién lrgc, dai han bé an; Ké hoach; Chuong trinh
A A - . . Van ban; Phiéu chuyén ho  so;
ILA.6 | Tiép cong dan, xur Iy don thu, kién nghi Thong bao: B4o céo N2 <200 150 30
Kiém tra chuyén nganh theo ké hoach |  « . L st ia L
A7 |hogc dot xut trong finh wye duwoc phan | ¢ hoach; Quyet dinh; Bien bani| —yo | 3, 150 30
N NV 2 Keét luan; Bao céo; thdng bao
cong; xtr Iy vi pham sau kiém tra
Trién Khai Ké hoach, két lqén, chuong trinh
cua cac cap co6 tham quyén; d¢ xuat/tham
muu cac ndi dung xdy dung chuong trinh, n o K n ,
A8 | & an, chinh sich cia Nginh Xay dung; béo | SO0 VAWK hoachThong baof) g1 30 250 50
, N A, os YA WA , , a0 Cao;
cao dot xuat gii BO Xay dung, Tinh ty,
HDND, UBND, Chu tich UBND tinh va cac
co quan, don vi trong va ngoai tinh
IILA.9 | Thuc hién nhiém wu khac theo phan cong Vin ban, bao cdo, bién ban, ho so... N3 <300 250 50
PHAN B. DANH MUC SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU THEO TUNG PON VI
B.I. LINH VU'C VAN PHONG
Tham muu cong tac t6 chirc bd may, bién | s . X . x A
BA1 | ché vitri vidc Em: quan 1§ va thuc hign ché | DS - K& hoach, huéng dan, Ho so, | 3 | 3¢ 250 50

dd, chinh sach doi véi cong chire

Quyét dinh, bao cdo; Van ban




\ _ " R PHAN | KHUNG PIEM HE SO GHI
STT (Ton nhom sin phamicong éo) Lol vén ban/san phi) NHOM | DIEM | CHAM | QUY DOI | CHU
p g vié 2 p (KHOANG)
() 2) 3 4) ®) (6) (7)=(6)+5 @
Tham muu cong tac thi dua, khen thuodng; Ké hoach, Huéng dan, To trinh; HO
B.l.2 thuong truc HOt d@)ng thi dua khen thuong S¢ | so, Quyét dinh; Bao cao N2 =200 150 30
Thyc hién cong tac cdi cach hanh chinh,
B.I.3 kiém soat thi tuc hanh chinh, ISO hanh | Ké hoach; Van ban; Béao cao N2 <200 150 30
chinh ndi bo
B.14 T07 ch}rc ph}lC AVL_I 11(_)1 nghi, Ie teAm, hau can; | Bién ban; Hop dong; Bao cdo; Ké N1 <100 95 19
quan ly co sé vat chat, phuong tién di lai hoach;
Tham muu cong tac phap ché; ra soat vin | , ; DA s . x
B.5 |ban QPPL: pho bién phip lhudt, binh ding | <o Noach; Béo cdo; VB hutngdan| o 1 59 150 30
cre A A X 1A . thuc hién;
gi6i, dan van, quy ché dan chu;
B.L6 Thuc hién cong tac van thu, hru trit, t6 chie, | SO van thu didén; Ching tu ké N1 <100 5 1
o hanh chinh, hau can toan; HO so lvu trir; Van ban -
B. II. LINH VU'C KE HOACH - TAIl CHINH
BII1 CpngA tdc k& hoach, tai chinh, ngan sach, tai K’e ho?ch; T(i m; Van ban; Bao N4 <400 350 70
san cong cao; Ho so; Bién ban
Quan Iy nha nuée dbi véi hoat dong cua cac
B.Il.2 Ban quan Iy dy 4n dau tu xdy dung trén dia | Van ban, Hudng dan; bao céo N3 <300 250 50
ban do UBND tinh thanh lap
Cong tac xuc tién dau tu, van dong, khai
B.II3 thac cac nguon lyc dé phat trien ha tang k¥ | K€ hoach, chuong trinh; HO6 so, N3 <300 250 50

thuat, phat trién do6 thi trén dia ban tinh;
cbng tac phat trién doanh nghiép.

Bién ban, Bao cao




. A . " PHAN | KHUNG PIEM HE SO GHI
P & Wt ; P (KHOANG)
1) ) ©) (4) ®) (6) (7)=(6)=5 | (8)

Tham muu thyc hién chirc ning cta chi dau
tw trong cong tac d¢ xuat chu truong dau tu, | To trinh; HO6 so d€ xuat chu truong,

B.11.4 quan 1}:.0()‘&1g taf dfl_l theAlu, hop dong kinh ti’ K,e hoach, HO so thanh toan, Bao N2 <200 150 30
theo doi tién d§ gidi ngan, thanh toan, quyet | cao
toan cac dy: an do S& lam Chu dau tu hodc
bén moi thau.
Tham muu tién d6 cac du an trong diémy | . \ . CpAl 1a

BAI5 | tién do gian phong mat bing cic du én co sur | von Pam hop giao bam bien ban, | o | 500 | 150 30

L A am oA e théng bao
dung dat; tien do cong tac gidi ngan;
B.IIL. LINH VU'C QUY HOACH KIEN TRUC VA PHAT TRIEN PO THI

Vé quy hoach: Tham muu lp, thim dinh, | ., S trinl \ £ g1

B.Il.1 | quan Iy quy hoach xdy dung, cung cap thong tthnSOE)é;[g dy thao quyet dinb; N3 <300 250 50
fin va thoa thuan hudng tuyén cong trinh g bao,
Vé phat trién d6 thi Xay dung, thim dinh | L \ £

B.IIL2 | chuong trinh phat trién do thi; cong nhan do ?igh;s%c‘y pao cao, D thio quet| Ny | <200 150 30
thi va trien khai d6 thi xanh, thong minh, :
- V& kién trac: Tham dinh, cong nhan do thi; |  x oo L ot s

BAIL3 | Trién khai chuong trinh phét trién do thi | 0 S0 1O tinh, Quy ché, Bio cdo, | 3 | 39 250 50

s 1 aA van ban, du thdo quyét dinh
quan Iy do thi
B.IV. LINH VUC QUAN LY HA TANG

Quan Iy hé théng ha tang k¥ thuat: cay xanh, | ., ., . ., R

BAV.L |via he, he théng chidu sing, hé théng thoat | o0 C405 van ban, Bien ban; K&\ o g0 150 30

nudc, moi trudng..

hoach




\ _ " R PHAN | KHUNG PIEM HE SO GHI
STT (Ten ahom sin phimcong 50 (Logi vin bin/sin phim NHOM | DIEM | CHAM | QUY POI | CHU
1) ) ©) (4) () (6) (1)=6)5 | (8)
z f A A R Gidy phép; Quyét dinh; vin ban;
B.IV.2 | Cap phép xay dung; trat tu xay dung Bién bén; béo CA0 N2 <200 150 30
B.IV.3 Ql}én Iy, bao \tri, _béo V§3 két chu ha téng giao Ké hoatch, Hb so phan loai; b4o cdo, N2 <200 150 30
théng — an toan giao thdng Bién ban
B.IV 4 I?Ihlerg vu ,PCCC, phong chong thién tai va qu hoach, Hudng dan, bao cao, van N2 <200 150 30
tim kiém ctru nan ban
BIv5 | Chuong trinh muc téu quoc gia xdy dung | g 4o 1& hoach N3 | <300 250 50
nong thon moi; giao thong nong thon
B.V. LINH VU'C QUAN LY CHAT LUQNG CONG TRINH XAY DUNG
To chirc kiém tra cong tic nghiém thu va | - s L 1
B.V.1 quin 1§ chét lrong cong trinh K¢ hoach; bao cao, Quyét dinh N3 <300 250 50
B2 CAong t\ac kiém dmh, gidm dinh, xr Iy sy co Bflo cdao, HO6 so xr Iy su cd, Van N3 <300 250 50
cong trinh ban
BV 3 CAong tdic gidm dinh tr phap trong finh vuc K?t luan, ICIo S0 giam dinh tu phap, N3 <300 250 50
xay dung Bao céo, van ban
B.\.4 | [heo doi gam sit cic dw dn dau o XAy | pso 40 van ban, N3 | <300 | 250 50
dung trong diém
B.VIL LINH VUC KINH TE VA VAT LIEU XAY DUNG
Nhém nhiém vu vé& kinh t& xdy dung: Cong
B.VI 1 bd don gia, dinh muc, chi s6 gia xay dyng; | Quyét dinh, van ban, Thong bao N2 <200 150 30

Cong tic boi thuong, giai phong mit bang;

Chuong trinh myc ti€éu quoc gia

gid; Bao cdo, hudng dan




\ _ " R PHAN | KHUNG PIEM HE SO GHI
STT (Ten ahom sin phimcong 50 (Logi vin bin/sin phim NHOM | DIEM | CHAM | QUY POI | CHU
p g vié 2 p (KHOANG)
1) ) ©) (4) () (6) (1)=6)5 | (8)
Nhom nhiém vu vé vat ligu xdy dung: Quan | ‘
Iy chién hrge, quy hoach khoang san vat ligu | HO so, Bé an, chuong trinh, Bién
B.VL.2 | xidy dung; Quan Iy chat hrong vat liéu xdy | ban; bdo cdo N2 -N3 | <300 250 50
dung; Tham dinh, nghiém thu du an khai
thac vat liéu xay dung
B.VIL LINH VUC HOAT PONG XAY DUNG
Bao cao nghién clru tién kha thi, kha thi, bao
cao kinh t¢ 0 ky thuit, ban vé thi cong va Gidv moi bien ban bio co. to
B.VIL.1 | di€u chinh twong Ung theo phan cong, phén '[I‘il’]l’}ll, dum,théo it Igi’mh ’ N4 <400 350 70
cap: cong trinh giao thong; dan dung; ha j quyet ¢inh...
tang ky thuat.
B.VII.2 N L2 R e, hop, thong bao két luan, Van ban, to N3 <300 250 50
di€u chinh, bo sung, phat sinh, GPMB... | Qu 4t dinh
trong qué trinh thi cong. trinh, Quyet dinh....
Cong tac tham muwu duy an trong diém:
Puong bd Cao toc Bic Nam; Puodng sit | Bao cdo, Hoi nghi, thong bao két
B.Vil.3 qu toc Bac Nam; 16 Truong hoc lién cap | ludn, to trinh, duthdo Quyét dinh... N2 =200 150 30
mién nli
B.VIIL LINH VU'C QUAN LY NHA VA THI TRUONG BAT PONG SAN
Nhém nhiém vu vé nha &: Chwong trinh, ké
BVIIILL hoach phat trién nha ¢; Lya chon chu dau tu | Ké hoach, Céng vin, Béo céo, bién N3 <300 250 50

du an nha ¢; Pnh gida va chinh sach nha &

ban, Quyét dinh, Gidy phép




(Tén nhém sin pham/cong viéc) (Loai vin ban/san phim) (KHOANG)
1) ) ©) (4) ®) (6) (7)=(6)=5 | (8)
Nhom nhiém wvu vé cong sé: Chuyén doi
B.VIIL.2 | myc dich st dung cong sd; Mua ban, cho | HO so tham muu; Van ban; Bao céo N2 <200 150 30
thué, thué, mua cong so
Nhom nhi¢m vy v& thi truong bat dong san: ‘ 7
Tham dinh chuyén ‘nhuong du an khu~d(3 thi, | Bao cao; ~Hﬁ so tham dinh; Van ban,
B.VII.3 | Nha ¢; du an ha tang KCN; Hudng dan hoat | huéng dan; Bién ban; bio cdo, N2 <200 150 30
d(:)ng mua ban, cho thué¢; Kiém tra thi truong | thong bao, két luan
bat dong san
B.VIII.4 | Theo ddi cac du 4n sir dung dat chuyén tiép | Béo cdo, Van ban, T trinh N3 <300 250 50
B.VIIL LINH VU'C QUAN LY VAN TAI
Quan Iy hoat dong van tai va dich va hd tro | _, . X a1l 1R
BIX.1 |vin tii duomg bd, Puomg Thuy ndi dia, | hoo 4% Mrong dam bienbaniaem |y 1 <00 150 30
duong sat
Huéng dan, kiém tra va cong b ha tAng
phuc vu van tai, gom: B@:n Xe, bﬁiﬁ do xe; A 2 ] SRV
B.1X.2 Tram dimg nghi: Piém d taxi; Diém don, HO so tham tra; Quyét dinh; van ban N2 <200 150 30
tra khach
B.IX.3 Quan ly cang thiay ndi dia, khu neo dau, Quyét dinl};Vén l;én chép thuan; HO N2 <200 150 30
T phuong tién thiy: so dang kiém, Gidy ching nhan -
B.IX.4 %‘;a?éily doanh nghicp, 10 chirc hoat dong | b, 4 Bien ban, Huéng din N2 <200 150 30
BIX5 Thuc hién chap thuidn, cap phép trong finh | Quyét dinh; Van ban; Phu hi¢ubién N2 <200 150 30

vure van tai

hiéu, Gidy dang ky




\ _ " R PHAN | KHUNG PIEM HE SO GHI
STT (Tén nhom sin phamycong vige (Loai vin bin/san phim) NHOM | DIEM | CHAM | QUYDOI | CHO
p g vié 2 p (KHOANG)
@) 2) 3 4) ®) (6) (7)=(6)+5 )
B.IX.6 | Chuyén dbinang luong xanh, giam phat thai f;uh"“h; Bdo cdo; Van ban tham | 5| 5 150 30
B.IX.7 | Cong tac dam bao trat tu an toan giao thdng K& hoach; Béo cdo; Van ban N2 <200 150 30
B.X. LINH VU'C QUAN LY PHUONG TIEN VA NGUOI LAI
Quan Iy, cip ching  chi bdi dudng phap ) )
ludt giao thong: Kiém tra cong tdc boi | K€ hoach, Bién ban; bao cdo; Quyet
BXL | quong Clp chimg chi bdi dudng, Thu hdi | dioh N2 =200 1 150 30
chimg chi
B.X 2 QPan Iy co s& dao tao lai xe, dao tao thuyén Gi'c:iy phép; Quyét dinh; Giéy chirng N2 <200 150 30
VIEN nhan
B.X3 Quan ly gido vién, phuong tién dao tao lai Gle}y chirng nhan; Quyét dinh; Gidy N2 <200 150 30
xe phép
Quan Iy ching chi hanh nghé, ning lyc hoat | .. - , . I
BX4 |dong xiy dung hanh nghé kidn tric, moi| on 0an Chimg chi Quyet dinhy | o 1 )5 150 30
Sy AL aa h Giay phép
gio1 bat dong san
BX5 | Quan Iy hoat dong ding kidm xe co gidi Gidy chimg nhan; Quyet dinh; HO |5 | 50 150 30
so quan ly
BX.6 | Lwe hién quy dinh bao v& modi truomg trong | vru s Bign: Bao cho N2 | <200 150 30

giao thong van tai




DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,

1

Phu luc 06

DANH MUC SAN PHAM/CONG VIEC QUY POI TAI SO VAN HOA, THE THAO VA DU LICH

em theo Quyé in 56 - nga an nam ciia Uy ban nhéndan tin
Kem th et dinh /OPb-UBND ngay  thang 2026 Uy ban nhdndan tinh
SAN PHAM CHUAN:
Muc II.A.1 — "Soan thao van ban hanh chinh théng thwong" — Nhom N1; Piem =5; HE so=1. H¢ so quy doi =Diém+5
; A " ; N PHAN | KHUNG DIEM HE SO GHI
STT DANH MUC SAN PHAM/CONG VIEC SAN PHAM DAU RA NHOM | PIEM CHA?M QUY CHU
(KHOANG) POl
1) () ©) (4) () (6) (M=6@)+5| ()
PHAN I. LANH PAO, QUAN LY - 09 NHOM
(Tach thanh 02 phan nhém: (1) Lanh dao Sé; (2) Lanh dao Phong thugc Sé)
I.A. Lanh dao Sé — 05 nhém (Giam doc S&, Phé Giam doc S&)
Lanh dao co quan, don vi duyét, ky van ban z . s o
LAL | thudc thim quyén ban hanh hodc trinh co quan | V¢t AR O b Cong )y 100 5 1
cap trén voi mirc do don gian
Lanh dao co quan, don vi duyét, ky van ban £ . N n
LA2 | thude thAm quyén ban hanh hoic trinh co quan Ql;lyet dinh/ To trinh/  Cong 2 200 60 12
cap trén v6i mirc do, tinh chat thudng xuyén van....
Lanh dao co quan, don vi duyét, ky van ban L o St C6
LA3 | thuoc thAm quyén ban hanh hodc trinh co quan \%llllyet dinl/’ To Cong 3 300 180 36
cap trén voi mirc do twong ddi phirc tap
Lanh dao co quan, don vi cha tri cac hdi nghi, n L A 1A a1
LLAA4 cudc hop va ban hanh két luan chi dao Thong bao két ludn/ Bién ban 3 300 160 32
LAS Lanh dao co quan, don vi duyét, ky van ban Quyét dinb/ To trint/ Cong 4 400 390 64

thuoc thim quyén ban hanh cta co quan, don vi

van...




(N PH AN A (N P AN i PHAN |KHUNG| PIEM | HESO | GHI
STT DANH MUC SAN PHAM/CONG VIEC SAN PHAM DAU RA NHOM | DPIEM CHAM QUY CHU
(KHOANG) POI
@) ) ©) (4) () (6) (N=6)5| (8)
voi mirc do phuc tap cao hodc duyét du thdo
Vén ban cho co quan cap trén ban hanh voi
muc do phic tap cao (van ban QPPL, D¢ an,
K¢é hoach mang tinh chién lrgc, dai han).
I.B. LANH PAO CAP PHONG -4 NHOM (Chanh/Phé Viin phong, Truwéng/Phé cac phong)
Linh dao cip phong va twong dwong tham
| gy |dinh rd sodt, hoan thign trinh ky Van ban thuge | Van ban/ To tinh/  Quyét 1 100 5 1
o chiic nang, nhiém vu ctia phong tham muru voi | dinh.../ Phiéu trinh
murc do don gian.
Linh dao cép phong va twong duong thim )
| B.2 dinh, ra soat, hoan thién trinh ky Van ban thudc | Van ban/ ~ To trink/  Quyét 2 200 60 12
o chirc nang, nhiém vu cua phong tham muu vo6i| dinh.../ Phicu trinh
mirc do tinh chat thuong xuyén.
Linh dao cip phong va twong duong thim )
|B.3 dinh, ra soat, hoan thién trinh ky Van ban thudc | Van bén/’ To trink/  Quyét 3 300 180 36
" chiic nang, nhiém vu ctia phong tham muu véi | dinh.../ Phiéu trinh
mirc do twong doi phuc tap.
Linh dao cip phong va tuong duwong thim
d],n,h, rav soat, h?an thlgr{ trmh‘ky Vin ban thuog Vin ban/ To trinh/ Quyét
I.B.4 | chic nang, nhiém vu ctia phong tham muu véi dinh.../ Phiéu trinh 4 400 320 64
mirc d§ phic tap cao hodc du thao Vanbancia |
co cac quan cap trén vé1 mirc dg phuc tap cao
PHAN II. CHUYEN MON, NGHIEP VU (Ap dung thong nhit cho tit ca cong chirc chuyén mén, nghiép vu toan Sé)
5 < 5 \ , N \ P A < N .. oA % SAN
A1 Soan thdo van ban hanh chinh thong thuong (c6 | Cong van, thong bao; Gidy 1 100 5 1 PHAM

biéu mau, quy trinh sin)

moi; Van ban

CHUAN




AN PHAM/CO AN PHAM B i PHAN |KHUNG | PIEM | HESO | GHI
STT DANH MUC SAN PHAM/CONG VIEC SAN PHAM DAU RA NHOM | BIEM CHAM QUY CHU
(KHOANG) POI
1) 2) 3) (4) () (6) (=65 | ()
ILA.2 | Tiép nhan, phat hanh vin ban dén va van ban di | Van ban 1 100 4 0,8
IILA.3 | Thu thap, chinh Iy va luu trit hd so, tai liéu HO so 1 100 4 0,8
Bao tri, cai dat, stra chira hé théng mang, may
IILA.4 | tinh; ra soat, gidm sat an toan thong tin mang | Phieu xu ly/Bao cao 1 100 5 1
va hé thong thong tin cua co quan, don vi
ILA5 | Quan tri cong sé, mua sam, stra chira tai san Hd so thanh toan 1 100 10 2
IlAG | ham muu thie hicn cong tic cp nhit ho so) e, 1 100 20 4
can bg cong chirc, vién chure, nguoi lao dong
ILA7 | Tham muu Cong tic tiép cong dan Phiéu xir Ij/hd so tiép nhan 1 100 8 1,6
Ag | ham muu gl quyet thu we hanh chinh €80 | yyr e iy 1 200 120 24
cong dich vu cong quoc gia
II.LA.9 | Hau can, phuc vu cac cude hop Cudc hop (theo lich cong tac) 1 200 50 10
A0 )?ay c}u’ng cac K¢ hoach, Ch}IO’ﬂg trinh cong Kf: hoacl/ chuong trinh/keét 5 200 50 10
tac, két luan cua co quan, don vi luan
IILA.11 | Chim diém chi sb ning lyc canh tranh (DDCI) | Bang diém 2 200 50 10
A1z | Tham, muu Cong tc gl quyét don thu Khiew | v, g 16 3 300 120 24
nai, to cao
II.LA.13 | Cong tac Kiém soat tha tuc hanh chinh Van ban/to trinh 3 300 80 16
Tham muru bai phat biéu, tra 10i phong van cua
IILA.14 |lanh dao Bai phat biéwbai phong van 3 300 180 36




AN PHAM/CO AN PHAM B i PHAN |KHUNG | PIEM | HESO | GHI
STT DANH MUC SAN PHAM/CONG VIEC SAN PHAM DAU RA NHOM | DPIEM CHA7M QUY CHU
(KHOANG) POI
1) 2) 3) (4) () (6) (=65 | ()
Tham muru cong tic ké toan, quyét toan, quan Chung tir/ Bdo cdo/ van ban/
ALS Iy tai chinh, tai san cong, dau tu cong co quan quyet dinh/ ké hoach 3 300 160 32
Huéng dan chuyén mén, nghiép vu cac finh| __ .
LALE | e thuge S6 trinh cp trén phé duyét, ban hanh | ¥am 04 3 300 200 40
Tham muu bao cdo, ké hoach, chi thi chwong | B4&o cdo/ Ké hoach, chuong
LA1T trinh, dé an, to trinh, dy an, chinh sach, chién | trinh/ Chi thi dé an/to trinb/ du 4 400 320 64

lugc, quy hoach, van ban QPPL trinh cép trén
phé duyét

an/chinh sach/ chién hroc/ quy
hoach/van ban QPPL
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Phuy luc 07

DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,
DANH MUC SAN PHAM/CONG VIEC QUY DOI TAI SO TU PHAP
/OP-UBND ngay  thang  nam 2026 cua Uy ban nhandan tinh)

(Kém theo Quyét dinh s6:

SAN PHAM CHUAN:
Muc ILA.1 — "Soan thao vin ban hanh chinh thong thwong" — Nhom N1; Diem =5; H¢ so=1. H¢ so quy doi = Diem+ 5
. - PHAN PIEM HE SO
T | (fen ahom sin phiaicbug, viée) SANPHAM PAURA | NHOM | “[ia® | cmam | auy | 2
p g VK (KHOANG) | DPOI
1) ) ©) (4) ©) (6) (N)=(6)=5| (8)
PHAN I. LANH PAO, QUAN LY - 10 NHOM
I.A. LANH PAO SO - 5 NHOM (Giam déc Sé, Phé Giam doc S6)
i Ké hoach/Chuong trinh cong tac So;
Chi dao, di€u hanh thyc hién nhiém vy | Quyét dinh phin cong nhiém vy toan g g
AL chuyén mon, nghi€p vu ctia So So; Két luan giao ban S¢; Van ban chi N3 <300 200-300 40-60
dao, don doc cac phong
Xem xét, ky ban hanh vin ban thuoc tham Van;tbz?n}fa ﬂl?] balr)1 . hanll;, (cong Va?’
ILA2 |quyén Giam déc S&; xem xét, ky trinh ?r‘gf ) toin sg-ngvafoﬁan a(;’ﬁ f(";otmﬁ N3 <300 200-300 | 40-60
UBND tinh, Chu tich UBND tinh UBND tidh
Chu tri cac cugc hop, hoi nghi cép Sé; Két luan hQi nghi Cép S¢; Thong bao . g
A3 | ban hanh két lugn héi nghi két udn; Giy moi (do S& ban hanh) N3 <300 | 200-300 | 40-60
Thim dinh, ra soat, phé duyét van ban | Phiu tham dinh /phé duyét; Van ban
LA4 | trinh ky theo tham quyén Gidm doc S& da phé duyét; Bat phé lanh dao S& N3 =300 200-300 40-60
2o o wrn o ., . |Bitu danh g thang/quy; Quyét dinh
I.A5 | 1O chuc thuc hién danh gid, nhan X¢t xep | £ "y 0 1éi nam: Bdo cdo tong hop | N3 <300 | 180-300 | 36-60

loai cong chure dinh ky theo quy dinh

két qua dénh gia toan S&




PHAN

PIEM

HE SO

STT - HTII,JO“{ NT"IZS/“VU 0 SAN PHAM DAU RA NHOM K];lél':'f CHAM | QuY S:'J
én nhém san pham/cong viéc (KHOANG) POI
1) ) (3) (4) () (6) (1)=(6)5] (8)
I.B. LANH PAO CAP PHONG - 5 NHOM (Chanh/Phé Viin phong, Truwéng/Phé cac phong)
‘ Ké hoach/Chuong trinh cong tac
Chi dao, dicu hanh thyc hién nhiém wu | phong; Van ban phan cong nhiém wu
1Bl chuyén moén, nghiép vu ctia phong ndi bo; Két luén giao ban phong Van N2 =200 120-200 24-40
ban don doc, dicu phoi ndi by phong
Xem x¢ét, ky trinh Lanh dao S¢ van ban | Van ban da ky trinh Lanh dao S¢; Van
I.B.2 | do phong dy thao; ky ban hanh van ban | ban da ky ban hanh theo uy quyén; N2 <200 120-200 24-40
thuoc thim quyén phong Phiéu trinh ky
Chu tri hodc tham du cac cudc hop theo
.B3 | phan cong: ban hanh két luan hop ndi bo Eet pan hop, phong, Ben ban cudc | ) <200 | 100200 | 20-40
ohong op; De XUt tong op tur cudc hop
\ , 2 \ U . | Van ban dd ra soat, hoan thién; Phiéu
B4 |R& sodl, kim tra, hoan thign van ban | T Caet oo Bar phe Truong | N2 <200 | 100-200 | 20-40
do chuyén vién du thdo trude khi trinh ky phong
Té chirc thuc hién dénh g, nhan xét, xép ];’ler‘ll hdanhk tgla t%niquy pﬁoﬁg’
L B5 | loai cong chirc phong dinh ky theo Nghi | (¢ P dee Xu‘all‘tla & loa%'a | N2 <200 100-200 | 20-40
dinh s6 335/2025/ND-CP p loai gu
phong S¢&
PHAN II. CHUYEN MON NGHIEP VU
II.LA. SAN PHAM/CONG VIEC DUNG CHUNG - 6 NHOM
(Ap dung thong nhat cho tat ca cong chirc chuyén mén nghi€ép vu toan Sé)
s Sin phim chuin: Muc ILL.A.1 = Nhém N1 = Diém 5 = H¢ sé 1,0.
. < , \ . o Cong van thong bao; Gidy moi % SAN
AL |0 ﬂ(f(‘)’ bivéinngan fa“éjlnhcgfg thong | Thane bao ndi bo: Van ban phat hanh | N1 <100 5 1 PHAM
& % W theo mau c6 san CHUAN




PHAN

DIEM

HE SO

STT (T2 nljll,ml\{ N}flnfﬂf N ) SAN PHAM DPAU RA NHOM K];lél':'f CHAM QUY ((:3||—|_|t|J
€n nhom san pham/cong viéc (KHOANG) POI
1) ) ©) (4) ©) (6) (7)=(6)=5| (8)
L s 1 R . .. | Cong van tham muu chuyén mon;
Soan thiao van ban chuyén mon, nghiép | % . " o, . A A L
A2 |vu tham muu, tong hop, xir I cong vie | 10 i Bdo cdo chuyén mom Ke| <200 120200 | 24-40
theo Tirh 4 A o5 hoach; Quyét dinh; Van ban nghiép wu;
0 A Ve Quoe phan cong Phiéu xtt Iy; Van ban phéi hop
Trién khai ké hoach, két Iuan, chuong | Van ban trién khai thuc hién; Cong vin
trinh cua cac cap c6 thdm quyén; tham gia | tham gia y kién; Van ban gép ¥ du thao
A3 |y Kién déi v6i du thao van ban QPPL, ké | vin ban QPPL; Bao cdo quan Iy nha | '~ <300 ] 150-300 | 30-60
hoach, quyét dinh, nghi quyet nudc dinh ky
A C i . an z.. | Bao cdo tuAn/thang/quy/nim; Bao Cc&o
1.A.4 i;ay dggni hzz(r’l e dghg’chdfgn X‘t‘;‘(t: dot xut; Ké hoach cong tac; Chuong| N3 <300 150-300 | 30-60
NSO s .. |Van ban tra 11 kién nghi Phiéu
IILA5 | 1ep cong dan, xir Iy don thu, kien nghi | e "ha (o Thong bao kit qua eidi| N2 <200 | 100200 | 20-40
phan anh, khi¢u nai, t6 cao I S A
quyét; Bao cédo ti€p cong dan
ILAg | [huc hien nhiém vu khic theo phan cOng |\ /o 1 an 146 cdo, bien ban, b so... N2 | <200 60200 | 12-40
cua lanh dao
II.B. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU - 26 NHOM
» Linh vwc quan 1y ndi by co' quan — Vin phong (8 nhom)
Tham muu cong tac t6 chirc bd may, bi€n Sllyethth't(t)r’ch}fc ll)é(? Tné(l?y; %ugeirt]hdiﬂ;l
I1.B.1 | ché, vi tri viee lam; quan Iy va thuc hign | Dron S1S VI VISG fML AUYCt dimh DO | g <300 150-300 | 30-60
FOPNY , A , nhi€ém, An chuyén, di€u dong cong
ché do, chinh sach doi voi cong chuc NI Lz A
chirc; Van ban tham muu nhan su
Soan thao van ban tham gia y kién; Cong
1,82 | Yan trao doi, phoi hop cong tc nghiep Vi | (5 s N2 <200 | 100200 | 20-40

CQng van don doc thL_lfC’ hién‘ nhiém wu;
trien khai thyc hién tap huan, boi dudng




PHAN

PIEM

HE SO

STT - HTII,JO“{ NT?:/G N ) SAN PHAM DAU RA NHOM K];lél':'f CHAM | QuY S:'J
én nhom san pham/cong viéc (KHOANG) POI
1) ) (3) (4) () (6) (1)=(6)5] (8)
Tham muu cong tac thi dua, khen thuong; Ké hoach thi dua khen thuong; T trinh
I1.B.3 |thuong truc HOi dong thi dua khen | khen thuong;, Quyet dinh khen thuwong; N2 <200 100-200 20-40
thuong So Béo cdo tong két thi dua khen thudng
Tham muu cai cach hanh chinh, kiém soat Ke hOa;Ch Cfl ! Cac¥1 hantl.c < ¢ :chong
thit tuc hanh chinh, h¢ théng quan I chit ISO/phdé bien phap lat; Van ban ra
1.B.4 & d soat thi tuc hanh chinh; Bao cdo két| N2 <200 100-200 20-40
luong ISO phap ché, pho bién phap lut; . .. N f A A .
binh 4 hé dan cht qua cai cach hanh chinh/h¢ thong ISO;
dng gici, quy che dan chu Bao cao binh dang gidi
A L xs 1 o Du toan ngan sach; Quyét todn ngan
Tham muy cong tac ti chinh, @i san €0 | o "pa " i chinh dioh ky; Hop
I1.B.5 | quan; lap, thuc hién, quyét todn dy toan | < , N o i N3 <300 200-300 40-60
A dong mua sam, sua chira; Bién ban
ngan sach co quan 2T A
kiém ké tai san
Thuc ohjén cong tac van thu, luu trir; kiém | SO van thu di/dén; HO so luu trit; Béo
tra thé thirc van ban trude khi ky; quan 1y | cdo cong tac van thu-luu trlr; Bién ban
B6 | o s vat chat, phuong tién di lai; 1O chirc | ban giao tai san; Hop dong sura chita; N1 =100 5-100 1-20
phuc vu hdi nghi, Ié tin, hau can Bao cao PCCC; K¢ hoach mua sam
Tham muu BAp, thim dinh du toén, quyét | Du toan ngin sich; Quyét toan ngin
I.LB.7 |todn tai chinh, ngin sach; quan ly chi | sich; Bdo cdo tai chinh sy nghiép N3 <300 180-300 36-60
ngan sach
Chuong trinh hanh dong, ké hoach trién
khai Nghi quyét, Chi thi Bao céo trinh . £ o .
ILB.8 | Tih y, UBND tinh c6 tinh dinh hung | CowOn8 tinh, ke hoach, Bio cdo, 10\ \y | 400 | 300-400 | 60-80

chinh sach; Gop y dy thao van ban QPPL;
cac dé an, co ché chinh sach lién nganh

trinh, Cong van

» Linh viee pho bién gido duc phap luit — (08 nhom)




STT

NHOM NHIEM VU
(Tén nhom san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

DIEM
CHA

(KHOANG)

HE SO
QUY
POI

GHI
CHU

(1)

(2)

3)

4)

Q)

(6)

(71)=(6)+5

(8)

11.B.9

Tham muu té; chirc va hoat dong cua
Hoi dong phoi hop pho bien, gido duc
phap luat

Cong van, dg thao Ké’hoach, to trinh,
thong bao ket ludn, gidy moi, du thdo
béo cdo

N2

<200

100-200

2040

11.B.10

Tham muru trién khai cong tic hoa gidi &
co s&; tuyén truyén, phd bién phap luat va
bdi dudng nghiép vu hoa giai & co so;
quan Iy, cing cb, kién toan to hoa giai va
doi ngli hoa giai vién & co so.

Ké hoach, cong van, bao cdo, to trinh,
hoi nghi, tai liéu

N2

<200

100-200

20-40

11.B.11

Tham muu tnén khai cong tac danh gia,
cong nhan cap xa dat chuan tiép can phap
ludt; tuyén truyén, pho bién va tap huan
nghiép vu xdy dung cip xa dat chuan tiép
can phap ludt; kiém tra, gidm sat viéc thuc
hi¢n nhiém vu xay dung cép x3 dat chuin
tiép can phap luat.

Ké hoach, cong van, bdo cao, tai liu,
chuong trinh, ké hoach kiém tra, thong
bao két luan

N2

<200

100-200

2040

11.B.12

Tham muu trién khai cong tic hd tro phap
Iy cho doanh nghi¢p; tham gia xay dung,
26p ¥, hoan thién chinh sach, phap luat vé
hd trg doanh nghiép; tiép nhan, giai dap
kién nghi phap Iy ctia doanh nghiép.

Ké hoach, cong van, bao cdo, van ban
gop v, van ban tra 101, tai Li¢u.

N2

<200

100-200

2040

11.B.13

Quan ly, van hanh va khai thic Trang
Thong tin dién tr Phé bién, gido duc
phap luat; cap nhat thong tin, tai Ligu va
nang cao chét lrong nd1 dung phé bién,
gido duc phap luat trén Trang Thong tin
dién tur.

Ké hoach, cong van, bdo cdo, tai li¢u,
tin bai.

N2

<200

100-200

20-40




PHAN

PIEM

HE SO

STT - HTII,JO“{ NT"IZS/“VU 0 SAN PHAM DAU RA NHOM K];lél':'f CHAM | QuY S:'J
én nhom san pham/cong viéc (KHOANG) POI
1) ) (3) (4) () (6) (1)=(6)5] (8)
Tham muu trién khai thuc  hién dé an, )
chwong trinh, ké hoach Ve pho blen, gido | K€ hoach, cong van, bao cdo, tai licu, < .
II.B.14 duc phap luat; tuyén truyén, tip huan va | chuong trinh, dé an. N2 =200 100-200 20-40
huéng dan thye hién theo quy dinh.
Tn'én khai cac Dé 4n, Chuong trinh MTQG; Ké hoach, céng van, bao cao, tai liéu, N3 <300 200-300 30-60
I1.8.15 Kiém tra chuyén nganh theo ké hoach chuong trinh, dé an. -
Chu tri tham muu gép y d}; thdo ’dl_I an
Luat, tham muu Nghj quyet, quyct dinh
van ban QPPL cép tinh; Xay dung Pé an, | Dy thao ~van ban QPPL; bé an/Ké < .
I1.B.16 Ké hoach dai han (5 nam);, Trién khai | hoach; Kéhoach/Bdo céo/Tai liéu N4 =400 300-400 60-80
thuc hién danh gid hi€u qua cong tac
PBGDPL theo quy dinh
» Linh viee Hanh chinh va Bé trg' tw phap (6 nhém)
Tham muu_ trién khai, huong dan thue | oy o p i (hai Van ban huong
hién van ban; tong hop, theo ddi tinh | x o N S,
hinh va xdy dung chuong trinh, ké hoach dan ngln ¢p vu; Van ban don doc; Bao
I.B.17 | . S A - cao dinh ky, dot xuat; Van ban tong| N2 <200 100-200 2040
cong tac; tO chuc thyc hién nhiém wu hop khé khin vudne mic: Vin ban
quan Iy nha nudc trén cac linh vuc duogc kﬁgc . & ’
phan cong
Tong hop, xdy duyng bao cdo dmh ky, | Bao céo chuyén gié; Bao cao dinh ky,
11.B.18 | chuyén dé, bao cio tong két, bao cao | dot xuat; Bi€u tong hop sO liéu; Van N2 <200 100-200 20-40
dot xuat ban kién nghi, dé xuat
Tham muu xay dung, gop y, ra soat van Ké hoach trién khat; Vién ban hudng dan,
11.B.19 | ban QPPL; xay dung dé an, chuong trinh, | d6n doc thuc hién, tong hgp kho khan; | N3 <300 180-300 36-60

ké hoach

Bao cao; To trinh; Dy thao van ban




STT

NHOM NHIEM VU
(Tén nhom san pham/cong viéc)
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(1)

(2)
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4)

Q)

(6)

(71)=(6)+5

(8)

11.B.20

Tham muu xt Iy, giai quyét tha tuc hanh
chinh; hudng dan nghiép wu; giai quyét
hd so, vu viéc phat sinh trong hoat dong
quan Iy nha nude

Ho so giai quyét thi tuc hanh chinh;
Vin ban huéng dian nghiép wu; Vin
ban tra 10i; Van ban xt ly, thio gd kho
khin vudng mic

N3

<300

180-300

36-60

11.B.21

Kiém tra chuyén dé, kiém tra lién nganh,
kiém tra theo K& hoach, kiém tra dot xuat;
giai quyét vu viéc phic tap, xir Iy kién
nghi, phan &anh phat sinh

Ké hoach kiém tra; Quyét dinh kiém
tra; Quyét dinh thanh Bp doan kiém
tra; Bién ban kiém tra; Két luan kiém
tra; Van ban xit Iy vi pham; Ho so vu
viée phirc tap; Bao céo dé xuit xir Iy

N3

<300

180-300

3660

11.B.22

Tham muu ban hanh cic quyét dinh trong
quan ly nha nudc; xr Iy ho so phirc tap
lién nganh

Du thao quyét dinh hanh chinh; du
thdo van ban QPPL; van ban tham gia
y kién; dé& xudt xir Iy hdo so vu vide
phuc tap, lién nganh.

N4

<400

260-400

52-80

» Linh vue xdy dung va kiém tra vin ban (4 nhém)

11.B.23

Tham muu xdy dyng, trinh UBND tinh,
Cha tich UBND tinh ban hanh van ban
QPPL, chuong trinh, ké hoach va cac vin
ban quan Iy nha nudc thudc finh vuc tu
phap. Tham muu xdy dung, bdo cao
UBND tinh trinh HDND tinh ban hanh
van ban QPPL thudc inh wyc tu phap.

Du thio nghi quyét, du thio quyét
dinh, chuong trinh, ké hoach, dé an, to
trinh, béo céo.

N4

<400

260-400

52-80

11.B.24

Gimip UBND tinh quan Iy cong tac xay
dung phap luat tai dia phuong, Tham gia
xdy dung, gop ¥, tham dinh dy thio nghi
quyét cia HDPND tinh, dy thio Quyét
dinh cia UBND tinh, du thio Quyét dinh
ctia Chu tich UBND tinh; Lap va dé& xuét

Du thao nghi quyét, du thao quyét
dinh, van ban gép y, bdo cao tham
dmnh, ké hoach, danh muc van ban.

N4

<400

260-400

52-80
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NHOM NHIEM VU
(Tén nhom san pham/cong viéc)

SAN PHAM DAU RA
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(1)

(2)

3)

4)

Q)

(6)

(71)=(6)+5

(8)

ban hanh danh muc quyét dinh, danh muc
Nghi quyét quy dinh chi tiét vin ban
QPPL ciia co quan nhd nudc cip trén,
theo doi, don dbc, kiém tra viéc soan thao
van ban quy dinh chi tiét vin ban QPPL
tai dia phuong va bao cao tinh hinh thuc
hién theo quy dinh.

11.B.25

The hién kiém tra, ra soat, hé théng hoa
va xu ly van ban QPPL; Gilp UBND
tinh theo ddi, huéng dan chuyén mon,
nghiép vy, kiém tra vé cong tac kiém tra,
ra soat, hé théng hoa, xr Iy van ban
QPPL tai dia phuong; cap nhat Co s¢ dix
liéu qudc gia v& phap luat va tong hop,
xdy dung, trinh UBND tinh ban hanh
quyét dinh céng bd danh myc van ban hét
hi¢u hrc, tam ngung hi¢u luc.

Ké hoach, c()ng van, bao cao, bao cédo
ki€ém tra, quyét dinh, danh muyc van
ban, co so dir li€u, kien nghi xur ly.

N4

<400

260-400

52-80

11.B.26

Quan Iy, hudng dan, kiém tra cong tac
phap ché tai dia phuong theo quy dinh

K¢ hoach, cong van, bao cdo, bdo cédo
kiém tra, két luan ki€m tra

N4

<400

260-400

52-80




DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,

1

Phu luc 08

DANH MUC SAN PHAM/CONG VIEC QUY POI TAI SO TAI CHINH

(Kém theo Quyét dinhso: /OD-UBNDngay — thang — ndm 2026 ciia Uy ban nhén dan tinh)
SAN PHAM CHUAN:
Muc I1.A.1 — "Soan thao van ban hanh chinh théng thwong" — Nhém N1; Piem =5; H¢ so=1
NHOM NHIEM VU AN PHAM DA PHAN | KHUNG PIEM HE SO
STT (Tén nhém san phim/cong viéc) SANP DAURA NHOM | DPIEM CHAM | QUY POI gl—l_IILIJ
TOI PA | (KHOANG)
1) () ©) (4) ®) (6) (7)=(6)+5 (8)
PHAN I. LANH PAO, QUAN LY — 10 NHOM (Téch thanh 2 phin nhém: Lanh dao S& va Lanh dao cip phong)
I.LA. LANH PAO SO - 5 NHOM (Giam d6c Sé, Phé Giam doc S¢) | Nhém N3
Lanh dao S6: pham vi toan S¢ (10 phong, 45 vi tri viéc lam), quyén han va trach nhiém phdp 1y cao nhit — Nhém N3
Ké hoach/Chuong trinh cong tac
, A1 A " So; Quyét dinh phan cong nhiém
AL |G it e g ™ " | todn S&; Keét hin giao ban| N3 <300 260 52
4 1 P VL Sé&; Van ban chi dao, don doc
cac phong
Xem xét, ky ban hanh van ban thudc thAm Xaan biné td iml]{g’ El?gln haglo(cg:f
A2 |quyén Giam déc So; xem xét, ky trinh | o> AW cinh, Tong bao, ba N3 <300 280 56
UBND tinh, Chi tich UBND finh cdo, to trinh...) toan SO; Van ban
: da ky trinh UBND tinh
s g o N e A o Két luén hoi nghi cap So; Thong
1.A3 | Chu tr cdc cude hop, hoi nghi cap S0z ban| 4 X 1an"Gidy moi (do So| N3 <300 230 46
hanh két luan hoi nghi <
ban hanh)
2 ) \ , R A s .| Phiéu tham dinh/phé duyét; Van
A4 | Tham dinh, ra sodt, phé duyGt van ban| . "y o i da phe duyet: Bat| N3 <300 280 56

trinh ky theo thAm quyén

phé lanh dao S¢&




NHOM NHIEM VU

PHAN

KHUNG

PIEM

HE SO

STT (Tén nhém sdn phim/cong viéc) SAN PHAM DAU RA NHOM | PIEM | CHAM |QUY BOI S:'L'J
TOI PA | (KHOANG)
1) () 3) (4) (5) (6) (1)=(6)*5 | (8)
- s o o ¢ | Biéu danh gid; Quyét dinh xép
A5 |10 chuc thuc hién dinh gid, nhan xet, x€p | 1 o gy a0 HS so; Thong bao; | N3 <300 230 46
loai cong chire dinh ky theo quy dinh. N
To trinh
I.B. LANH PAO CAP PHONG -5 NHOM (Chanh/Phé Vin phong, Trwéng/Phd céc phong) | Nhom N2
Ké hoach/Chuong trinh cong tic
, A s A A phong; Van ban phin cong
B | ot o phmg ¥ | Bhiém wi i b; K&t hin gao | N2 <200 160 32
Y - P Wt phong ban phong; Van ban don doc,
di€u phoi ndi bd phong
Xem x¢€t, ky trinh Lanh dao S& van ban do | Van ban da ky trinh Lanh dao
I.B.2 | phong du thiao; ky ban hanh van ban thudc | S&; Van ban da ky ban hanh theo N2 <200 180 36
tham quyén phong uy quyén; Phicu trinh ky
Chu tri hoac tham du géc cuoc hop theo Két luan hop phong; B1en ban
I.B.3 | phan cong; ban hanh két ludn hop ndi bd cudc hop; Thong bao; Pé xuit N2 <200 150 30
phong tong hop tir cude hop
2 . Van ban da ra soat, hoan thi¢n;
Ra soat, kiém tra, hoan thién van ban N X o Do 1A
1.B.4 do chuyén vién du thio truée khi trinh kY Phle}l klem‘ tra th¢ thirc; Buat phé N2 <200 160 32
Trudng phong
T6 chirc thuc hién danh gid, nhan xét, Xép ];(l)erlll dinh glliaettharili/qugan%hong,
IB5 |loai cong chirc phong dinh ky theo Nghi| ore 9P q a1 N2 <200 150 30

dinh s6 335/2025/ND-CP

phong; Vin ban dé& xudt xép loai
gui Van phong So

PHAN II. CHUYEN MON NGHIEP VU

IL.A. SAN PHAM/CONG VIEC DUNG CHUNG - 16 NHOM
(Ap dung théng nhét cho tit ca cong chirc chuyén mén nghiép vu toan Sé)




STT

NHOM NHIEM VU
(Tén nhéom san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM
TOI PA

DIEM
CHA
(KHOANG)

HE SO
QUY POI

GHI
CHU

1)

2)

3)

4)

Q)

(6)

(7)=(6)+5

(8)

LAl

Soan thao van ban hanh chinh thong
thuong (c6 bi€u mau, quy trinh san)

Cong van; Gidy moi, Thong
bao ndi bd; Van ban phat hanh
theo mau; Gidy uy quyén; gidy
chirng nhan

N1

<100

% SAN
P A x
CHUAN

I1.A.2

Soan thao van ban chuyén moén, nghi€p wu;
tham muu, tong hop, xir Iy cong viéc theo
inh vuc dugc phan cong

Cong van; Bao céo chuyén mon
dinh ky tudnthang; Ké hoach;
Quyét dinh; Van ban nghiép vy
Phiéu xtr f; Van ban phdi hop

N2

<200

180

36

I1LA.3

To chic cic hoi nghi, 16p tap hudn, boi
dudng... theo linh wurc

Ké hoach; gidly moi bai giang,
danh sach tham gia, tai liéu, ho
so lién quan

N2

<200

150

30

ILA.4

Trién khai ké hoach, két luan, chwong trinh
clia cac cap c6 thAm quyén; tham gia y kién
dbi véi du thao vin ban QPPL, ké hoach,
quyét dinh, nghi quyét, d& an thudc pham
vi, finh vuc quan ly

Vin ban trién khai thu,c hién;
Cong van tham gia y kién; Van
ban gop V.

N2

<200

150

30

ILA.S

Chu tri tham muu xdy dyng van ban
QPPL, d 4an, ké hoach mang tinh chién
luge, dai han; chuong trinh, ké hoach, nghi
quyét, nhiém vu quan trong cia S¢, cua
nganh, cua tinh thuoc finh vuc quan ly.

Du thao Nghi quyét HDND; Dy
thao Quyét dinh UBND tinh; P&
an chién Iroc; Ké hoach 5 nam;
Ké hoach hang nam; To trinh
UBND tinh

N4

<400

350

70

I1LA.6

Xay dyng bao cédo nim, 5 nam, bdo céo
chuyén dé, dot xudt; xdy dung chwong
trinh, ké hoach cong tic trong pham vi cia
So, nganh, finh vuc theo doi, phu trach.

Bdo céo tqén/thgingquy/ném;
Béo cao dot xuat; K€ hoach cong
tac; Chuong trinh hanh dong

N3

<300

200

40




NHOM NHIEM VU

PHAN

KHUNG

DIEM

HE SO

STT (Tén nhém sdn phim/cong viéc) SAN PHAM DAU RA NHOM | PIEM | CHAM |QUY BOI S:'L'J
TOI PA | (KHOANG)
1) () 3) (4) (5) (6) (1)=(6)*5 | (8)
KA A A .« | SO Tiép cong dan, vin ban xu Iy
AT | o it it 1 esor T " | don thu ban ddu. Phitu chuyén ho | N2 <200 150 30
b P W ’ so; Thong bao ket qua gidi quyet;
Ké hoach kiém tra; Quyét dmnh
Kiém tra chuyén nganh theo k& hoach hodc | thanh lap doan kiém tra; Bién
ILA8 | dot xuat trong finh vuc duge phén cong; | ban kiém tra; Két ludn kiém tra; N3 <300 230 46
xur Iy vi pham sau kiém tra Quyét dinh xtt Iy vi pham (néu
c0); Bao cao két qua kiém tra
Cap nhat sO liéu, thong tin trén cic co SO | ~~ 1.4 R A 1 ..
ILAQ | d¥ licu chuyén nganh, co s dit iéu ding ??f é‘?l“ duoc cap nhat kip thoi, | <100 80 16
chung cua tinh, BJ, nganh Trung uwong. y du
Tham gia cdc Ban chi dao, Hoi déng, T6 )
11.A.10 grup viéc....thyc hién nhiém vy thanh vién | Cong van, bao céo, ké hoach... N2 <200 150 30
vé cac linh vyuc thugc pham vi theo doi
Phéi hop, tong hop sb liéu, cung cip s6 | . .. . Ry
ILA11 | fiéy, tai ieu phuc vu doan Thanh tra, Kiém | »an ban tong hop; Bdo cdo/Ke |, <200 180 36
2 . hoach/van ban tham muu
tra, kiém toan
Tiép nhan hd so tai b phan tiép nhan hd |
I1LA.12 s vA gidi quyét thi tuc hanh chinh Ho so N1 <100 80 16
Phdi hop du thao Nghi quyét Ion, quan|Dy thio Nghi quyét cia Bo
I1.A.13 frong ctia quoc gia, ciia tinh, Chinh tri N3 <400 350 70
IILA.14 | Chuan bi bai phat biéu ciia Lanh dao tinh | Bai phat biéwKét lun N2 <200 180 36
A A , A A San phim theo yéu ciu cu thé
LA 15 | Thuc hién nhiém vy khac theo phan cong| o n (van ban, bdo cdo, bien| N2 <200 150 30

cua lanh dao

ban, hd so...)




NHOM NHIEM VU : - N PHAN | KHUNG PIEM HE SO
STT (Tén nhém sdn phim/cong viéc) SAN PHAM DAU RA NHOM | PIEM | CHAM |QUY BOI S:'L'J
TOI PA | (KHOANG)
1) () 3) (4) (5) (6) (1)=(6)*5 | (8)
IL.B. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU - 16 nhom
(Theo tirng linh vire; khong tring Lip véi Muc ILA; gdp cac nhém c6 cung tinh chét)
» Linh vuc hanh chinh, quan tri, cong ngh¢ thong tin tai Van phong Sé (03 nhdm)
Thyuc hién cong tac van thu, lou trit; kiém S(,) Van’thu: (Ai]/den;, HO 59 hflu s
tra thé thirc van ban trude khi ky; quan ly Béo cdo cong tac van thu-hru
11.B.1 ’ trir; Bién ban ban giao tai san; N1 <100 80 16
co s& vat cht, phuong tién di lag td chirc 08 , hita: B4 .
huc vu hoi nghi, & tan, hdu can Hop dong sua chira; Bao cdo
P PCCC; Ké hoach mua sam
Bao cdao; Danh séch/quyé't‘ dinh
A 1 " 1 L 1m o Ar o x ,cépmdi,diéuchinh,thuhéitﬁi
B2 | et e thins oo S khoin ngoi ding MO sor| NI | <100 80 16
 thong Phiéwyéu ciu hd tro k¥ thuat da
Xu ly...
Quan tri, bién tp va dang ti tin, bai, ndi | Tin, bai, ndi dung s0.
I.B.3 dung s0 trén Trang thong tin dién tur N1 =100 80 16
Lap du toan NSNN, thim dinh du toan |Du toan NSNN; H6 so thim
I.B4 NSNN va thanh todn, quyét toan NSNN dinh; HO6 so thanh todn/quyét toan N2 =200 180 36
» Linh vuc quan ly tai chinh, ngan sach ( 04 nhom)
Xay dung, té)ng hop, lap, trinh du toan thu
- chi NSNN hang ndm, 5 ndm theo pham
vi, linh vuc duge phén cong va phuong én | o, , , 3
II.LB.5 |phin bd ngin sach tinh hing nim, diéu Bao cdo du toan NSNN hang N3 <300 250 50

sach dia phuong va
ngan sach tinh trong

chinh dy toan ngan
phuong an phan bd
truong hop can thiét.

nam, TO trinh, Quyét dmh




STT

NHOM NHIEM VU
(Tén nhéom san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM
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CHA
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QUY POI

GHI
CHU

1)

2)

3)

4)

Q)

(6)

(7)=(6)+5

(8)

11.B.6

Tham muu trinh cdp c¢6 thim quyén st dung
cac quy du phong ngin sach cap tinh, quy
dy trlt tai chinh cua dia phuong va cac
nguon dy trit tai chinh khac theo quy dinh
ctia phap luat; sir dung vn dau tu phat trién.

Cong van, Quyét dinh, TY trinh

N3

<300

250

50

11.B.7

Xét duyét va tong hop quyét toan NSNN
theo pham vi, finh viuc dugc phan cong.

To trinb/cong van/bao cao

N3

<300

180

36

11.B.8

Thy:c hjén trach nhiém dai dién chu sé hitu
phan von Nha nude tai DNNN.

To trinb/cong van/bao cao

N3

<300

250

50

» Linh vue quin ly dau tu (ddu tw cong, diu tu trire tiép) (03 nhom)

11.B.9

Lap, téng hop, thim dinh, trinh phé duyét
va tham muu didu hanh ké hoach dau tu
cong trung han va hang nim, cic chwong
trinh dau tu cong khac.

To trinh, Danh muc, Quyét dinh,
Cong van.

N3

<300

250

50

11.B.10

Tham tra quyét toan von dau tu du an hoan
thanh doi voi cac dy an thudc ngan sach
do UBND tinh quan ly.

Bao cao tham tra

N3

<300

280

56

11.B.11

Tham dinh ho so, du an dau tr theo phuwong
thire d6i tac cong tr (PPP) va du an dau tu
tryc tiép thuoc tham quyén: béo céo nghién
ctru tién kha thi, bao cao dé xuat cha truong
dau tu, bio cao nghién ctru kha thi; hd so
lva chon nha dau tu, nha thau va két qua
lua chon nha dau tu, nha thiu; hd so dé
nghi chdp thuin, diéu chinh cha truong dau
tu, chép thuan nha dau tu; cép, diéu chinh,

Bao céo két qua thAm dinh; Giéy
chirng nhan; To trinh

N3

<300

280

56




NHOM NHIEM VU

PHAN

KHUNG

DIEM

HE SO

STT (Tén nhém sdn phim/cong viéc) SAN PHAM DAU RA NHOM | PIEM | CHAM |QUY BOI S:'L'J
TOI PA | (KHOANG)
1) () 3) (4) (5) (6) (1)=(6)*5 | (8)

thu héi GCN ding ky dau tu theo quy dinh.

» Linh vwe PAu thiu (01 nhom)
Cép, thu ’h(k)i chimg chi nghiép vu chuyén , , £ a

11.B.12 60 vé du thiu Chung chi, Quyét dinh N1 <100 80 16

» Linh vuc Gi4 va cong san — Phong Quén ly Cong san, gia ca (03 nhom)
Tham muu trinh cdp c6 thim quyén quyét

I1B.13 dmAh xac lap so hu’}l toe}n (’1an‘ .Vevtal san, | Quyet d;rnh, Cong van, TO trinh, N3 <300 250 50
phé duyét phwong 4n xir Iy tai san duoc | Phuong 4n
xac 1ap so hiru toan dan theo tham quyen
Chu tai khodn tam giit quan Iy so tién thu
dugc tr xur Iy tai san dugc xac 13p quyén L 4 n < N

I1.B.14 | s& hitu toan dan déi véi tai san do co quan, | QWS dinh, Cong vén, To trinh, |\ <200 140 28

N A AL A e 2. | Phuong an

nguoi c6 tham quyén thudc cap tinh quyct
dinh phé duyét phuong an xtr Iy
Thim dinh phuong 4n gid, bang gid dat,

[1.B.15 | trinh cap cé thﬁrp quyén ban hanh theo quy | Céng van, béo céo N3 <300 250 50
dinh phap luat ve Gia

» Linh vwe hoat dyng doanh nghi¢p - Phong Ding ky kinh doanh (01 nhdm)

A Ae oo 1 LA < , GCN bDang ky doanh nghiép
1816 | Phe duydt, xtr 1y ho so dang ky doanh | g oo 40 Thone tin hd so doanh| N2 <200 180 36

nghiép

nghi¢p duogc cap nhat/ Thong bao




1

Phu luc 09

DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,
DANH MUC SAN PHAM/CONG VIEC QUY POI TAI SO NONG NGHIEP VA MOITRUONG

(Kém theo Quyét dinhso: /OD-UBNDngay — thing — ndm 2026 ciia Uy ban nhén dan tinh)
SAN PHAM CHUAN: q ,
Muc II.A.1 — "Soan thao van ban hanh chinh théng thwong" — Nhom N1; Piem=5; H¢ so=1
STT DANH MUC SAN PHAM/ SAN PHAM DAU RA PHAN | KHUNG | BDIEM HE SO
CONG VIEC NHOM | DPIEM CHAM QUY | Ghi chu
(KHOANG) | DOI
1) @) 3) 4) Q) (6) (N=6)*5| (8

PHAN I. LANH PAO, QUAN LY - 10 NHOM
(Tach thanh 02 phin nhom: (1) Lanh dao Sé; (2) Lanh dao Phong thugc Sé, Lanh dao Chi cuc va twong dwong thudc Sé, Lanh dao cap phong
va twong dwong thuc Chi cuc, Ban thudc Sé; Tram trudng thude Hat Kiém Iam thudc Chi cuc Kiém 1Am va Ban thudc Sé)

L.A. Lanh dao Sé — 05 nhém (Giam doc S&, Phé Giam doc Sé) | Nhém N3

Lanh dao S6: pham vi toan S6, quyén han va trach nhiém phdp Iy cao nhat — Nhom N3

Chi dao, diéu hanh thuc hién nhiém wu

Ké hoach/Chuwong trinh cong tac;

AL chuyén moén, nghi¢p vu ctua S& Quyét dinh; Két luAn; Vian ban N3 <300 . 26
Xem xét, ky ban hanh vin ban thudc thim | Vin ban da ky ban hanh; (cong van,

LA2 |quyén cua S¢; Xem xét, ky trinh UBND | quyét dinh, thong bdo, bdo céo, to N3 <300 280 56
tinh, Chu tich UBND tinh trinh...); Van ban da ky trinh
Chu tr1, tham gia cac cudc hop, hoi nghi, cac | .,z A n . R , £

LA.3 | Hoi dépg, Ban chi dao... c6 lién quan; Ban Ihiéeg héalg Irll(a)ol’l ﬁ%hl’ Thong bao ket N3 <300 260 52
hanh két luan, thong bao hoi nghi an, Ly P

q Phiéu thdm dinh/phé duyét; Van ban
LA Tham dinh, ra soat, phé duyét van ban trinh | hoan thién da phé duyét, Bat phé N3 <300 280 56

ky theo tham quyén

lanh dao So
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CONG VIEC NHOM | PIEM CHAM QUY | Ghi chi
(KHOANG) | DOI
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PHAN I. LANH PAO, QUAN LY - 10 NHOM ,
(Tach thanh 02 phin nhém: (1) Lanh dao Sé; (2) Lanh dao Phong thudc S¢, Lanh dao Chi cuc va twong dwong thufe Sé, Lanh dao cap phong
va twong dwong thugc Chi cuc, Ban thugc Sé; Tram trwéng thugc Hat Kiem lam thugc Chi cuc Kiém lam va Ban thuc Sé)

LAS

T6 chic thyc hién danh gia, xép loai dinh ky
ddi v6i can bd cong chuc, vién chic thude
thAm quyén duoc giao quan Iy cta So theo
quy dinh

Biéu danh gi4; HO so; Thong bao/
Quyet dinh; To trinh

N3

<300

240

48

I.B. Lanh dao cic Phong thudc Sé, Linh dao cac Chi cuc va twong dwong thujc Sé, Lanh dao cAp phong va twong dwong thuoc Chi cuc, Ban
thuoc S¢; Tram trwéng thugc Hat Kiem 1am thugc Chi cuc Kiem l1am va Ban thuge Sé)| -5 nhom- Nhém N2

Lanh dao cdac Phong thudc So, Lanh dao Chi cuc va twong dwong thuoc So, Lanh dao ccfp phong va twong dwong thuoc Chi cuc, Ban thuoc So; Tram

truong thuoc Hat Kiém lam thudc Chi cuc Kiém lam va Ban thudc So) — Nhom N2. Piém thd'p hon Lanh dao So twong vng tung nhom nhiém vu

Chi dao, diéu hanh thuc hién nhiém wu

Ké hoach/Chuong trinh cong tac

1.B.1 huve R o '3 ohe P : Van ban phan cong nhiém vu ndi bo; N2 <200 180 36
chuyén mon, nghiép vu cua phong, don vi Két ludn; Van ban.
Xem xét, ky trinh Linh dao cép trén cac van )

I.B.2 | ban do phong, don vi dy thao; Ky ban hanh | Van ban da ky trinh; Phiéu trinh ky N2 <200 160 32
van ban thuoc tham quyén phong, don vi
Chu tri, tham gia cac cudc hop, hdi nghi, cac
Poan, TH cong tac... cd lién quan; Ban hanh Két luan, thong bao; Bién ban; bé

B3 két luan, thong bao hoi nghi, két luan hop | xuat tong hop N2 =200 160 32
ndi bd phong, don vi
Ra soat, kiém tra, hoan thién van ban do | .. - A 2 2 g

B4 |chuyén vién thugc thim quyen quan Iy dy | Lon bam Phieu kiém tra the thirc; | 5 | 50 160 32

thdo trude khi trinh ky

Bt phé




3

STT DANH MUC SAN PHAM/ SAN PHAM DAU RA PHAN | KHUNG | BDIEM HE SO
CONG VIEC NHOM | PIEM CHAM QUY | Ghi chi
(KHOANG) | DOI
1) @) 3) 4) ©) (6) (1)=@)+=5| (8

PHAN I. LANH PAO, QUAN LY - 10 NHOM ,
(Tach thanh 02 phin nhém: (1) Lanh dao Sé; (2) Lanh dao Phong thudc S¢, Lanh dao Chi cuc va twong dwong thufe Sé, Lanh dao cap phong
va twong dwong thugc Chi cuc, Ban thugc Sé; Tram trwéng thugc Hat Kiem lam thugc Chi cuc Kiém lam va Ban thuc Sé)

TO chie thyc hién danh gia, xép loai dinh ky
doi véi can by cong chic, vién chic thudc

Biéu danh gi4; HO so; Thong bao/

. ; . <
1.B.S tham quyén quan ly cta phong, don vi theo | Quyét dinh; To trinh N2 =200 150 30
quy dinh
PHAN II. CHUYEN MON NGHIEP VU
ILA. SAN PHAM/CONG VIEC DUNG CHUNG - 10 NHOM
(Ap dung thong nhat cho tat ca cong chirc chuyén mén nghi€ép vu toan Sé)
»* Sin pham chudan: Muc ILA.1 = Nhém N1 = Piém 5 = Hé 56 1,0.
Soan thao van ban hanh chinh thong thudng, %?P & Ea}n t{l(.)nl%mbg).i G1?y on’1,
LAl |vin ban trao dbi ndi bo (c6 bibu miu, quy | .z n8, P80 DO DO; LAY Uy qUYCI | g <100 5 1
a2 gidy chung nhan, Van ban phat hanh
trinh san) N
theo mau c6 san
Soan thao van ban chuyén moén, nghi¢p wvy; | Cong van; Bao céo; Ké hoach; Quyét
IILA.2 | tham muu, tong hop, xir Iy cong viéc theo | dnh;Van ban nghiép wu; Phiu xir N2 <200 180 36
linh vuc dugc phan cong Iy; Van ban phoi hop
T6 chirc cac hoi nghi, 16p tap huan, boi| Ké hoach; giéy moi, b‘a‘li giang, danh
Il.A3 dudng... theo finh vuc sach tham gia, tai li€u, ho solién quan N2 <200 200 40
Kiém tra, thim dinh hd so, tham muu du | Gidy chimg nhin/gidy phép, vin ban
L.A4 thdo KQ gidi quyét TTHC theo linh vuc tra 101, quyet dinh, cong van N2 =200 200 40
Trién khai ké hoach, két luin, chwong trinh | -, . s A .
A5 | ciia cic chp c6 thim quyén: tham gia § kién | SOP8 Vans Chuong trinh; K& hoach; | o 34 250 50

dbi voi du thao vian ban QPPL, ké hoach,

Thong béo
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STT DANH MUC SAN PHAM/ SAN PHAM DAU RA PHAN | KHUNG | BDIEM HE SO
CONG VIEC NHOM | PIEM CHAM QUY | Ghi chi
(KHOANG) | DOI
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PHAN I. LANH PAO, QUAN LY - 10 NHOM ,
(Tach thanh 02 phin nhém: (1) Lanh dao Sé; (2) Lanh dao Phong thudc S¢, Lanh dao Chi cuc va twong dwong thufe Sé, Lanh dao cap phong
va twong dwong thugc Chi cuc, Ban thugc Sé; Tram trwéng thugc Hat Kiem lam thugc Chi cuc Kiém lam va Ban thuc Sé)

quyét dinh, nghi quyét

I1LA.6

Xay dung bao céo chuyén dé; bio cdo tong
két /danh gid giai doan; Xdy dung chuong
trinh, ké hoach cong tac; Xay dung cac bé
an ndi bo/nganh

Béo cao; Ké hoach cong tac; Chuong
trinh hanh dong; e an ndi b/ nganh

N3

<300

250

50

ILA.7

Tiép cong dan, xit Iy don thw, kién nghi,
phan anh, khi€u nai, t6 céo

Cong van, Quyét dinh; Phiéu,chuyén
ho so; Thong bao; Bao céo tiép cong
dan

N3

<300

250

50

I1.LA.8

Kiém tra chuyén nginh theo ké hoach hoic
dot xuat trong finh vuc dugc phan cong; xir
Iy vi pham sau kiém tra

Ké hoach; Quyét dinh; Bién ban; Két
ludn; Bao cao

N3

<300

280

56

I1.LA.9

Tham muu xdy dung van ban QPPL, Vin
ban tham muu chi truong, chinh sach I6n
lién quan dén finh vuc cua nganh; Dé an, ké
hoach mang tinh chién lwoc, dai han; Xay
dung danh myc H¢ théng tai iéu ISO, dmnh
mure kinh € - k¥ thuat

Du thio Nghi quyét HDND; Dy thao
Quyét dinh UBND tinh; T trinh;
Van ban tham muu; D& 4n chién
lroc; K& hoach 5 nim; K& hoach
hang nam; Quy dinh k¥ thuat/Dinh
muirc kinh & - k¥ thuat:

N4

<400

400

80

11.A.10

Thyc hién nhiém wvu khac theo phan cong
cua lanh dao

Séan pham theo yéu cau cu thé tirng lan
(van ban, bao cao, bién ban, ho so...)

N2

<200

150

30

IL.B. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU - 30 NHOM
(Theo tirng linh vue; khong trung I3p véi Muc ILA; 1a cac cong vige dic thu c6 sin pham dau ra mang tinh k§y thuat, thuc dia hodc dir li¢u s, ho
s0’; va gop cac nhom c6 cung tinh chat)
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STT DANH MUC SAN PHAM/ SAN PHAM DAU RA PHAN | KHUNG | BDIEM HE SO
CONG VIEC NHOM | PIEM CHAM QUY | Ghi chi
(KHOANG) | DOI
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PHAN I. LANH PAO, QUAN LY - 10 NHOM ,
(Tach thanh 02 phin nhém: (1) Lanh dao Sé; (2) Lanh dao Phong thudc S¢, Lanh dao Chi cuc va twong dwong thufe Sé, Lanh dao cap phong
va twong dwong thugc Chi cuc, Ban thugc Sé; Tram trwéng thugc Hat Kiem lam thugc Chi cuc Kiém lam va Ban thuc Sé)

» Linh vire hanh chinh, quin tri, cong nghé¢ thong tin va to chirc (05 nhom)

Van hanh, xir Iy su ¢6 k¥ thudt va quan Iy tai

Béo céo; Danh sach/quyét dinh cép
mdi, dieu chinh, thu hoi tai khoan

II.B.1 khoan hé théng thong tin ngudi dung. HO so, Phiéu/yéu cau hd N1 =100 S0 10
trg k¥ thuat da xu ly...
Quan tr1, bién tap va dang tai tin, bai ndi| T, bai, ndi dung )
I.B.2 dung so trén Trang thong tin dién tur N1 =100 50 10
Tao lap, cap nhit va bd sung théng tin dir | HO so dit liéu CBCCVC dugc cap
I.B.3 litu CBCCVC trén phan mém nhat thong tin N1 =100 50 10
Truc tiép thuc hién viéc chuyén sinh hoat | HO so nghiép wu cua Pang hoan
Il.B.4 bang, két nap Dang thién, duogc phé duyét cap trén N1 =100 50 10
Tiép nhan va két thic xir Iy cac kién nghi | Kién nghi phin anh da duoc xir Iy
B-5 ) bhan 4nh trén He théng phan hdi Thanh Hoa | gidi quyét N2 | =200 100 20
» Linh vure tai chinh, ké toan (01 nhom)
Lap du toan NSNN, thém dinh dy toan | Du toan NSNN; Bo ho SO tham dinh;
I1.B.6 | NSNN va thanh toan, quyét toan ngan sach | HO so thanh toan va quyét toan N2 <200 180 36
nha nudc
» Linh vuc Quén ly xdy dwng cong trinh (01 nhom)
NB7 | % A e £ ME | ban Bao cdo két qua thim dinh; N3 <300 250 50

cong, an toan lao dong va v¢ smh modi
truong; danh gida an toan cong trinh;




6
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(KHOANG) | DOI
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PHAN I. LANH PAO, QUAN LY - 10 NHOM

(Tach thanh 02 phin nhém: (1) Lanh dao Sé; (2) Lanh dao Phong thudc Sé¢, Lanh dao Chi cuc va twong dwong thufc Sé, Lanh dao cap phong
va twong dwong thugc Chi cuc, Ban thugc Sé; Tram trwéng thugc Hat Kiem lam thugc Chi cuc Kiém lam va Ban thuc Sé)

Tham dinh, tryc tiép kiém tra tai hién trudng
dé nam bat thyc t€¢ hién trang cong trinh
phuc vu cong tac tham dinh.

» Linh v

we Po dac, Patdai (03 nhom)

11.B.8

Xay dung va cdp nhat co so dir lidu dat dai
trén dia ban toan tinh

Co sé dir Liéu, bao cao

N2

<200

180

36

11.B.9

Thue hién kiém tra viée st dung

dét cta cac td chuc, don vi duwoc Nha nudc
giao dat, cho thué dat dé thuc hién dy 4n dau
tu trén dia ban tinh; cong tdic quan ly, su
dung dat ctia cac cong ty nong, lAm nghiép,
Ban quan Iy ring phong hd, Vuon quoc gia
va c&c Khu bao ton thién nhién.

Bién ban kiém tra thyc dia, thong
béo két qua kiem tra

N3

<300

250

50

11.B.10

Tham dinh ho so giao dat, cho thué dat,
chuyén muyc dich st dung dit, chuyén hinh
thirc giao dat, cho thué dat; chip thuin
chuyén nhugng, thué quyén su dung dat,
nhin gdp von bang quyén st dung dat dé
thye hién dy 4n du tu trén dia ban tinh,...

Bién ban kiém tra thuc dia, TO trinh

N3

<300

250

50

» Linh vuc Thily lgi va Phong chéong thién tai (02 nhém)

11.B.11

Truc tiép quan Iy bao vé dé dicu, t0 chirc xtr
ly gio dau sy co dé dicu

Cong van, bién ban, bao cdo, nhat ky

N1

<100

90

16
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STT DANH MUC SAN PHAM/ SAN PHAM DAU RA PHAN | KHUNG | BDIEM HE SO
CONG VIEC NHOM | PIEM CHAM QUY | Ghi chi
(KHOANG) | DOI
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PHAN I. LANH PAO, QUAN LY - 10 NHOM ,
(Tach thanh 02 phin nhém: (1) Lanh dao Sé; (2) Lanh dao Phong thudc S¢, Lanh dao Chi cuc va twong dwong thufe Sé, Lanh dao cap phong
va twong dwong thugc Chi cuc, Ban thugc Sé; Tram trwéng thugc Hat Kiem lam thugc Chi cuc Kiém lam va Ban thuc Sé)

Truc ban Phong chng thién tai, theo ddi

Cong van, Bao céo, Cong dién, S6

-B-12° hiit ché tinh hinh thoi ti&t, thien tai theo doi. N2 ] =200 180 36
» Linh vec Chan nudi va Tha y (03 nhdm)
Truc tiép kiém dich dong vat tai cac tram
kiém dich dau moi giao thong, kiém soat | Bdo cdo lugt kiem dich; Bfélo C?O
11.B.13 | gi€t mo va dong dau ki€m tra vé sinh tha y; | kiém soat giet mo va dong dau ki€m N1 <100 50 10
Kiém dich van chuyén dong vat, kiém tra | tra v¢ sinh thi y; HO so, thu tuc
lAm sang va iy mau xét nghiém
Giam sat dich bénh, giam sat An toan thuc T6 chuc léy mau; Gui mau xét
pham, glam sat moi trufmg; Quan trac, canh nghjém hoac =xét nghjém tai Tram <
.B.14 1 b0 va tiép nhan, giri mau xét nghigm Chén doan xét nghiém; Két qua kiém | N2 | =200 150 30
nghiém; Thong béo két qua gidm sat
Kiém tra, don d(')c’, hwéng dan thye hién ’
cong tac phong chong dich bénh;, xr Iy 6 | Truc tiép di thuc dia danh gid tinh
11.B.15 | dich bénh dong vat; cong tac ti€ém phong gia | hinh thyc t&; Bao cao két qua thuc N2 <200 150 30
suc, gia cam, dong vat thuy san; xay dung co | hién
sO, ving an toan dich bénh.
» Linh vuc Bién ddo va Thuy san (03 nhom)
I1.B.16 | Kiom sodt tau ¢ xudt, nhip cang va kiem tra | o 40 NL | <100 50 10
hién trang san pham
118,17 | C4p nhat va xtr Iy dir fiew he thong VMS va | o 40, xéc nhan N1 <100 50 10

VNFISHBASE




8

STT DANH MUC SAN PHAM/ SAN PHAM DAU RA PHAN | KHUNG | BDIEM HE SO
CONG VIEC NHOM | PIEM CHAM QUY | Ghi chi
(KHOANG) | DOI
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PHAN I. LANH PAO, QUAN LY - 10 NHOM ,
(Tach thanh 02 phin nhém: (1) Lanh dao Sé; (2) Lanh dao Phong thudc S¢, Lanh dao Chi cuc va twong dwong thufe Sé, Lanh dao cap phong
va twong dwong thugc Chi cuc, Ban thugc Sé; Tram trwéng thugc Hat Kiem lam thugc Chi cuc Kiém lam va Ban thuc Sé)

11.B.18

Tuan tra, ki€ém sodt trén bién bang tau va ca
nd kiém ngu

Nhat ky, bao cao chuyén di

N2

<200

180

36

» Linh vue Trong trot va Bio vé thue vt (03 nhom)

11.B.19

LAy mAu phan tich va gidm sat ATTP tai cac
co 8O san xuat; Dieu tra phat hién, dy tinh du
bao dien bién sinh vat gy hai

Bién ban, két qua phan tich, diéu tra,
kiém tra

N2

<200

180

36

11.B.20

Xay dung, cap va tryc tiép quan Iy Mi sb
vung trong (MSVT)

Lop tap hudn, cong van hudng dan;
Bién bdn kiém tra, bao cao giam
sat/duy tri, ké hoach kiém tra

N3

<300

250

50

11.B.21

Kiém tra ATTP tai cac cua khau déi véi
hang hoa nhap khau

Bién ban

N3

<300

250

50

» Linh vuc Phat trién noéng thén (01 nhom)

11.B.22

Tham gia t6 chirc hoi cho ling nghé, moi
cac doanh nghi¢p, HTX, chi hd kinh doanh
tham gia hdi chg

Hoi cho

N2

<200

180

36

» Linh vire Chit lwong, Ché bién va phat trién thi trwong (02 nhom)

11.B.23

Thuc hién cac chuong trinh gidm sat an toan
thwe phdm, danh gid nguy co va truy xuAt
ngudn gbc; diéu tra nguyén nhin, truy xuat,
thu hoi, xir 1y thuc pham khong bao dam an
toan theo hudng dan cia co quan quan Iy
chuyén nganh va quy dinh cta phap luat;

To6 chac Ky miu; Két qua kiém
nghiém; Thong bao két qua gidm sat

N2

<200

180

36
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STT DANH MUC SAN PHAM/ SAN PHAM DAU RA PHAN | KHUNG | BDIEM HE SO
CONG VIEC NHOM | PIEM CHAM QUY | Ghi chi
(KHOANG) | DOI
1) @) 3) 4) ©) (6) (1)=@)+=5| (8
PHAN I. LANH PAO, QUAN LY - 10 NHOM

(Tach thanh 02 phin nhém: (1) Lanh dao Sé; (2) Lanh dao Phong thudc Sé¢, Lanh dao Chi cuc va twong dwong thufc Sé, Lanh dao cap phong
va twong dwong thugc Chi cuc, Ban thugc Sé; Tram trwéng thugc Hat Kiem lam thugc Chi cuc Kiém lam va Ban thuc Sé)

1S i 1t K o K K163 s P e 130 e
|1.B.24 | IS KE: DOL cung call (ung bay, 8ol T ) 48ng danh sach don vi tham| N3 <300 280 56
san pham) va cac phién chg nong san an| *.7°, , T o,
C < gia, bao cao két qua)
toan hang ndm
» Linh vec Nong thon méi (02 nhom)
Di kiém tra, don doc cac xa thug hién tiép ) i
chi nong thon mdi1 va céc chu thé san xuat | Bao cdo két qua kiém tra thyc dia,
[1.B.25 | san pham OCOP, huong dan cac xa g1a1 két qua ghi nhdn tryc ti€p tr cdc N2 <200 180 36
quyét cac kho khin, vudng mic trong qua | chuyén di thuc té
trinh 1p hd so
Thuc hién thAim dinh hd so va kiém tra thuc | HO so thdm dinh, bao céo két qua
-B-26 1 41 déi voi céic xa d& nghi dat chudn NTM | kiém tra N3 | =300 280 56
» Linh vee LAm nghiép, bao ton da dang sinh hoc (04 nhom)
1.B.27 | Tuin tra, kiém tra bao vé rimg Nhat ky twan tra, Bp bién ban hién | 5| g9 180 36
truong
Theo dbi dién bién ring; van hanh hé théng | Phiéu diéu tra cip nhat; biéu tong
thong tin chuyén nganh (st dyng flycam, | hop dién tich ring bién dong; bao
I.B.28 camera, anh vé tinh); tudn tra bang thiét bi|cédo két qua dinh ky cip xd/tinh; dir N3 <300 250 50
hi¢én dai (GPS, Smart mobile) liéu sO vé€ an ninh rung
Chira chay rung (PCCCR); huy dong luc Quyét dinh huy dong luc luong; Bién
[1.B.29 | lwong chita chdy; truc ki€ém soat lam san va | ban vu chdy; Bao cdo ket qua xu Iy N3 <300 250 50
truc chay rung tai hi€n truong
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CONG VIEC NHOM | PIEM CHAM QUY | Ghi chi
(KHOANG) | DOI
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PHAN I. LANH PAO, QUAN LY - 10 NHOM ,
(Tach thanh 02 phin nhém: (1) Lanh dao Sé; (2) Lanh dao Phong thudc S¢, Lanh dao Chi cuc va twong dwong thufe Sé, Lanh dao cap phong
va twong dwong thugc Chi cuc, Ban thugc Sé; Tram trwéng thugc Hat Kiem lam thugc Chi cuc Kiém lam va Ban thuc Sé)

11.B.30

Thiét p hd so xur Iy vi pham hanh chinh
lAm nghi€p; Khoi t6 vu an hinh sy theo thaim
quyén cua Kiém lam

Ho6 so chuyén giao co quan t6 tung;
Bién ban hién truong va mau bicu ky
thuat kém theo

N3

<300

280

56




DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,

1

Phu luc 10

DANH MUC SAN PHAM/CONG VIEC QUY POI TAI SONQI VU

(Kém theo Quyét dinhso: /OD-UBNDngay — thang — ndm 2026 ciia Uy ban nhén dan tinh)
SAN PHAM CHUAN:
Muc II.A.1 — "Soan thao van ban hanh chinh théng thwong" — Nhom N1; Piem=5; H¢ so=1
2 - A DPIEM HE SO
STT (T2 HT,IOM N};Hi\//[ VU o SAN PHAM PAU RA |\F|) l:'g::'/l K];lél':'f CHAM QuUY C(ZEHHLIJ
én nhom san pham/cong viéc) (KHOANG) POI
1) ) 3) (4) (5) (6) (7)=©)5| (8
PHAN I. LANH PAO, QUAN LY - 10 NHOM ]
(Tach thanh 2 phin nhém: Lanh dao Sé va Lanh dao cap phong)
I.A. LANH PAO SO - 5 NHOM (Giam doc S&, Phé Giam doc Sé¢) | Nhom N3
Lénh dao S¢: pham vi toan S¢ (9 phong, 71 vi tri viéc lam), quyén han va trach nhiém phdp by cao nhat — Nhém N3
Ké hoach/Chuong trinh cong tac So;
Chi dao, diéu hanh thyc hién nhiém wu | Quyét dinh phin cong nhiém vu toan
AL chuyén mon, nghiép vu cua S¢ Sé; Ket lu@n glao ban So; Van ban chi N3 <300 200 40
dao, don doc cac phong
Xem xét, kg ban hanh van ban thude thim | V3% D41 €3 ¢f bao WA (08 VR
A2 | quyén Gidm déc S&; xem xét, ky trinh ggh J todn o1 gvan ban da kg tnh |V <300 250 50
UBND tinh, Chu tich UBND tinh UBND tinh ’
Chu tri cac cudc hop, hoi nghi cap S&; ban | Két luan hdi nghi cap S&; Thong bao
A3 | hanh két luan hoi nghi két luan; Gihy moi (do So banhanky | o | 300 220 44
Phiéu tham dinh/phé duyét; Vin ban
A4 Tham dinh, ra soat, phé duyét van ban | hoan thién da phé duyét, But phé lanh N3 <300 250 50

trinh ky theo thim quyén Gidm dbc S&

dao S¢
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T6 chic thuc hién danh gid, nhan xét, xép Bjéu danh gla thang/quy; Quyét dinh
ILA5 | loai cong chirc dinh ky theo Nghi dinh s6 | xép loai cudi ndm; Béo cdo tong hop N3 <300 200 40
335/2025/Nb-CP ket qua danh gia toan S&
I.LB. LANH PAO CAP PHONG - 5 NHOM (Chanh/Phé Vin phong, Triréng/Phé cic phong) | Nhém N2
. A1y i i Ké hoach/ Chwong trinh cong tac phong;
1B.1 Shf éia‘;léd‘er‘: gl}l’:nhvﬁhflfa hifé‘n nhiém VU | 21 ban phan cong, don doc nhim vu| N2 <200 150 30
4 o 2 phong nd1 bg; Két luan giao ban phong
Xem x¢ét, ky trinh Lanh dao S¢ van ban do | Van ban da ky trinh Lanh dao So;
I.B.2 | phong du thdo; ky ban hanh van ban thudc | Van ban da ky ban hanh theo uy N2 <200 100 20
tham quyén phong quyéen; Phi¢u trinh ky
B3 C}lum hoaic‘ thamﬁ du’Acac cuocﬁopA thef) phan | Két Iuaim l}(_)p;phong; I‘31enAban cudc N2 <200 100 20
cong; ban hanh két luan hop ndi1 bo phong hop; D¢ xuat tong hop tir cudc hop
N \ SV Van ban d3a ra soat, hoan thién;
B4 |R@ sodt, kiém tra, hoan thién vén ban do | piic yiar i e thie; Bt phé| N2 <200 100 20
chuyén vién dy thao trude khi trinh ky . \
Trudong phong
T6 chirc thuc hign danh gid, nhan xét, xép | Biéu danh gid thang/quy phong; Tong
I.B.5 |loai cong chirc phong dinh ky theo Nghi| hop két qua dénh gid phong; Van ban N2 <200 100 20
dinh s6 335/2025/Nb-CP de xuat xep loai gri Van phong S¢&
PHAN II. CHUYEN MON NGHIEP VU
ILA. SAN PHAM/CONG VIEC DUNG CHUNG - 8 NHOM
(Ap dung thong nhat cho tat ca cong chirc chuyén mén nghi€ép vu toan Sé)
Cong vin thong bao; Gidy moi * SAN
A1 Soan thao van ban hanh chinh thong | Thong bao ndi bd; Van ban phat hanh N1 <100 5 1 PHA

thuong (co biéu mau, quy trinh sin)

theo mau co san

CHUAN
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I1L.A.2

Soan thiao van qbén chuyén moén, nghi¢p
vy; tham muru, tong hop, xr Iy cong viée
theo finh vyc dugc phan cong

Cong van tham muu chuyén mén; To
trinh; Bao cdo chuyén mén; Ké
hoach; Quyét dinh; Vin ban nghiép
vu; Phiéu xir Iy; Van ban phdi hop

N2

<200

100

20

ILA.3

Trién khai ké hoach, két Iuan, chuong
trinh cta cac cdp co thim quyén; tham gia
y kién d6i v6i du thio vin ban QPPL, ké
hoach, quyét dinh, nghi quyét

Vian ban trién khai thuyc hién; Cong
van tham gia ¥ kién; Van ban gop ¥
du thao van ban QPPL; Bdo céo quan
Iy nha nude dinh ky

N3

<300

250

50

ILA.4

Xay dyung bao céo dinh ky, dot xudt; xdy
dung chuong trinh, ké hoach cong tac

Bao céo tuan/thangquy/nam, Bédo céo
dot xudt; K& hoach cong tac; Chuong
trinh hanh dong

N3

<300

200

40

ILAS

Tham muu xay dung van ban QPPL, dé an,
ké hoach mang tinh chién lwoc, dai han;
tham muu xdy dung quy hoach, ké hoach
phat trién khoa hoc va cong nghé, chuyén
d6i s dai han, 5 ndm, hang nam cua tinh

Du thao Nghi quyét HDNQ;
Quyét dinh UBND tinh; P& an chién
lugc; Quy hoach khoa hoc va cong
nghé;Ké hoach 5 nam; Ké hoach hang
nam; To trinh UBND tinh

Du thao

N4

<400

400

80

ILA.6

Tiép cong dan, xir Iy don thu, kién nghi,
phan anh, khiéu nai, t6 cao

Vin ban tra 1oi kién nghi; Quyét dinh
gidi quyet khiéu nai, t6 cdo; Phiéu
chuyen ho so; Thong bao két qua giai
quyét; Béo cao tiép cong dan

N2

<200

150

30

ILA.7

Kiém tra chuyén nganh theo ké hoach
hodc dot xuat trong finh vue dugc phan
cong; xir Iy vi pham sau kiém tra

Ké& hoach kiém tra; Quyét dinh thanh
lap doan kiém tra; Bién ban, Két luan
kiém tra; Quyét dinh xtr Iy vi pham
(néu c6); Bao cao két qua kiém tra

N3

<300

200

40
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A8 T?n_rci hién nhiém vy khac theo phan cong Sévn pl}ém theo ,yéu féu cu thé tirng lan N2 <200 150 30
cua lanh dao (van ban, bao cdo, bién ban, ho so...)
IL.LB. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU -
(Theo tirng linh vuc; khong trung 1ap véi Muc I1.A; gop cic nhdm cé cung tinh chat)
» Linh vuc quan ly ngi by co quan (5 nhém)
Tham muru cong tac to chirc can by, bo
may, bién cheé, vi tri viéc lam; quan 1y va L .. n . A -
B thyc hin ché do, chinh sach déi voi Quyet dinh, thong bao, cong van N3 <300 200 40
o cong chirc
Tham muu cong tac thi dua, khen K& hoach thi dua Khen thudng; To trinh
I1B.2 thuéng; thuong truc HOi dong thi dua | khen thudng; Quyet dinh khen thudng; N2 <200 150 30
o khen thuong S¢& Bao céo tong két thi dua khen thudng
Tham muru cai cach hanh chinh, kiém soat K? hoach cal (‘T?Ch h?nh N . 0
thit tuc hanh chinh, h¢ théng quan Iy chat | ong 1S0/pho bién: phip ldt Van
i Y L a1 o . .. |ban ra soat thu tuc hanh chinh; Béo N2 <200 140 28
[1.B.3 | lwong ISO; phap ché, pho bien phap luat; | ~, & \ cdi cdch hinh chinh/he
binh déng giéi, quy ché dan chu cdo ket qua cai cach hanh chinh/h¢
thong ISO; Béo cdo binh dang gioi
Tham muu cong tac tai chinh, tai san co Du .toarll nge}n S?.Ch; ’Quyqt toa‘n. ngan
1A o % , .| sach; Bao cao tai chinh dinh ky; Hop
quan; lap, thuc hién, quyét toan dy toan | . , N M N3 <300 250 50
11.B.4 N dong mua sam, stra chita; Bién ban
ngan sach co quan Kidm ke @i 2
iem ke tai san
Thyc hign coéng tic van thw, lru trir; | SO van thu didén; HO so hru trir; Bao
kiém tra thé thac van ban trudc khi k}'/q; cdo cong tac van thu-luu trir, PCQC; N1 <100 40 85
[1.B.5 | quan Iy co s& vat chat, phuong tién di lai; t6 | Bién ban ban giao tai san; Hop dong - '

chirc phuc vu hdi nghi, 18 tan, hiu can

stra chira; Ké hoach mua sam
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» Linh vire to chirc bién ché
Thim dinh, tham muu ban hanh quy dinh
chirc ning, nhiém vu, quyén han va co cdu | Cong vin; TO trinh; Du thao Quyét
I1.B.6 t0 chirc ctia co quan hanh chinh, don vi sy | dinh N4 <400 400 80
nghiép cong lap
Tham dinh, tham muu thanh Wp, o chic | .. e , .
ILB7 | i, gik thé 1§ chite hanh chinh, don vi sy | ¢ O 1O WY W 0 NER g a0 400 80
nghiép va b chirc phdi hop lién nganh quyet, P yet i
Kiém tra, ra soat viéc thuc hién quy dinh | K& hoach, Cong van hudng dan; Béao
I1.B.8 vé t0 chirc b may va bién ché cao; Két luan kiém tra N3 =300 300 60
189 | cong lip va pheons n 1 chi v6 16 chie | O VA K& hoach, To winh; dy| 0| g0 300 60
bo mzi}./, nhan su ' thdo Quyet dinh cua UBND tinh; =
11.B.10 QL}an l}:, th’ong kAe va Pao cao dur liéu ve to Bac3 cao; Co so dir Li¢u; Cong van N3 <300 300 60
chirc bg may, bién che huong dan
Tham muu xay dung tiéu chi va to chire
danh gid, x€p loai mic d9 hoan thanh | T¢ trinh; Du thdo Quyet dinh; Béo
1.8.11 nhiém vu cua co quan hanh chinh, don vi | céo két qua dénh g4, xép loai. N4 <400 400 80
sw nghiép cong lap
Thélm dinh, tong hop va tham muu giao bién | Bao céo téng hop; To trinh; Dy thao
11.B.12 | ché cOng chire, s6 lrong ngudi lam viée va | Nghi quyét; Dy thiao Quyét dinh; Vin N4 <400 400 80
hop ddng lao dong chuyén mon, nghiép vu | ban giao, diéu chinh bién ché
Nghién curu, xay dung bao cao chuyén déval|.. S S
1.B.13 | tham muru chinh séch vé 6 chirc bo may, | D20 630 chuyén d& B tai nghién cau |\, 4 400 80

bién ché va to chirc phi chinh phu

khoa hoc; To trinh; Du thao Ké hoach
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Tham dinh, tong hop vi trf viéc im va co | Véan ban thAm dinh va Quyét dinh phé
11.B.14 | cau ngach cong chuc, chac danh nghe | duyét vi tri viée lam, ty 1€ ngach cong N4 <400 400 80
nghi¢p vién chuirc chure bo tri theo vi tri vigc lam
2 . A . , . | To trinh; Van ban thAm dinh; Quyét
1.8.15 | bam dinh, tham muu cong tic can b0 | g 3" 50 4c can bo; Bdo cdoy| N3 <300 300 60
thuoc dién Chu tich UBND tinh quan ly , L
Danh séach quy hoach can bg.
Tham muu quan Iy hoi, quy xa hoi, quy tur | To trmh, Vin ban thdm dinh; dy thao
B.16 1 ien va t6 chirc phi chinh phu Quyét dinh N3 | =300 300 60
» Linh vuc Cai cach hanh chinh va Van thw, luu trir
. o .. | Chuong trinh; Ké hoach; Chi thi; Béao
Tham muu xay dung va to chuc thyc hién | —, ’ L N
11.B.17 chrong trinh, ké hoach cdi céch hanh chinh cdo phy'lc vu Ban Chi dao cai cach N4 <400 350 70
hanh chinh
Tong hop, bao céo két qua cai cach hanh | Bao cdo dinh ky va chuyén dé vé cai
[1.B.18 | chinh va chap hanh ky Mat, ky cuong|cach hanh chinh, ky Iuat, ky cuong N4 <400 350 70
hanh chinh hanh chinh
Kiém tra viéc thuc hién cai_cach hanh Ké hoach, Céng van, Quyét dinh kiém
11.B.19 | chinh, van thu Iuu trt va chap hanh ky | tra; Thong bao két qua kiém tra; Bao N4 <400 350 70
luat, ky cuong hanh chinh cdo kiém tra
Trién khai xac dinh, cong bd Chi s cai | Ké hoach xac dinh Chi sd cai cach
cach hanh chinh hang nam cua cac S0, [ hanh chinh; Cong van hudng dan,
nganh, dia phlmngq (PAR INDEX); Phoi | trien khai; Bao cdo, tai li¢u phuc vu N4 <400 350 70

hop Bo No6i vu Trién khai do lwong sy hai
long ctia nguoi dan doi voi sy phuc vu cta

Hoi dong tham dinh Chi sb cai cach
hanh chinh; Bao cdo két qua Chi sb
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11.B.20

co quan hanh chinh nha nuéc (SIPAS),
diéu tra xa hi hoc xac dinh chi sb cai cach
hanh chinh (PAR INDEX) cac tinh, thanh
phd hing nim

cai cach hanh chinh; TO trinh, Quyét
dinh cong bd Chi s6 cai cach hanh
chinh; Bao cdo két qua SIPAS va diéu
tra xa hoi hoc.

11.B.21

Xay dyng van ban trién khai thi hanh Luat
lru trit va cac van ban huéng dan thi hanh

Ké hoach; Cong vin huéng dan; Béo
cao

N4

<400

350

70

11.B.22

Thim dinh tai ligu hét thoi han hru tri,
trung ldp cua cac co quan, t6 chac, dia
phuong thudc truong hop ndp tai liéu vao
Iuru trir Lich st tinh

Vin ban thAim dinh tai liéu leu trit

N3

<300

250

50

11.B.23

Tham dinh, cip va cip lai GCN du didu
kién hoat dong dich vu luu trix

Giéy chung nhan hoat dong dich vu
luu tri

N2

<200

150

30

11.B.24

T6 chirc tap hudn nghiép vu cai cach hanh
chinh va van thu, ou trir

Ké hoach; Tai lLéwBai giang; Danh
s&ch hoc vién; Bao céo két qua

N2

<200

150

30

11.B.25

Tham muru trién khai nhiém vu chuyén do6i
sO, phat trien khoa hog cong ngh¢, doi méi
sang tao theo Nghi quyét so0 57-NQ/TW

Ké hoach; Cong van huéng dan, trién
khai; Bdo cao két qua thup hién; Tai
liéu phuc vu Ban Chi dao, T6 giip viéc.

N2

<200

150

30

» Linh

vue tai chinh, ke toan

11.B.26

Lap du toan NSNN, tham dinh du toan
NSNN, phan bd du toan va thanh toan,
quyét toan ngan sach chi NSNN tai co
quan va cac don vi tryc thudc

Du toan NSNN; H6 so thim dinh; HO
so phan bd, hd so, ching tr thanh
toan va quyét toan; Bao cao quyét
toan; bao cao tai chinh.

N2

<200

200

40

Lap du toan, to chirc trién khai thyc hién
mua sam, nang cap, cai tao, sua chira tai

Du éan, ‘Céng trinh, hang muc cf)ng
trinh; HO so, chung tir thanh quyét

N2

<200

200

40
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[1.B.27 | san, trang thiét bi; ning cip, cai tao, sira | toan
Chita, xay moi cong trinh, hang muc cong
trinh theo quy dinh. Thuc hién quan ly, theo
ddi, st dung va thanh ly tai san cong, cong
cu dung cutheo quy dinh.
» Linh vuc Lao dong — Viéc lam
on, Kiem fra, fong KCt | | SACM, | inh, bao cho, quyét dinh, chwong| N3 <300 300 60
11.B.28 | phap Iluat vé viéc lam va xay dung van ban | . dur thio van ban QPPL
QPPL lién quan »
Tham mut trién k hai, huéng dan, thyc hién, Cong van, thong bao ké hoach, to
kiem tra, tong ket cdc chinh sqch, phap Mat | 5™ 0 " o0 T quvét dinh, chuong| N3 | <300 300 60
11.B.29 | v¢ lao dong, BHXH, an toan lao dong va | . du thio van ban QPF"L
xay dung van ban QPPL lién quan >
Tham muu triénq khai, huéng dén, thuc ,
hién, kiém tra, tong ket cac chinh sach, | Cong van, thong bao, ké hoach, to
11.B.30 | phdp luat vé dua nguoi lao dong di lam | trinh, bdo cdo, quyct dinh, chuong N3 <300 300 60
viéc ¢ nudc ngoai theo hop dong va xdy | trinh, du thdo van ban QPPL...
dung van ban QPPL lién quan
Tham muu cép, cép lai, gia han, thu hoi | -.x . £ s R <
11.B.31 oiby phép trong finh vure lao dong” Gidy phép, Quyet dinh, Cong van N2 <200 200 40
Huéng dan, thdm dinh ndi qui lao dong,
thoa udc lao dong tap thé va cac TTHC Cong van, Thong bio N2 <200 200 40

11.B.32

khac vé quan hé lao dong
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Thuc hién cac TTHC vé dua nguoi lao
11.B.33 | dong di lam viéc & nudc ngoai theo hop | Cong van, Thong bao N2 <200 200 40
dong, an toan v€ sinh lao dong
Theo ddi, huéng dan dua nguoi lao dong
di lam viéc tai Han Quoc theo chuong
trinh EPS, du:a nguoi lao dong di thuc tap )
ky nang nghé tai Nhat Ban theo chuong | Cong van, thong bao, k€ hoach N2 <200 200 40
[1.B.34 | trinh IM JAPAN; dieu dudng, hd ly tai
Nhat Ban, Cong hoa Lién bang Dic va
cac thi truong khac
» Linh vuc Thi dua, khen thuéng
Tham muu trién khai, hudng dan, kiém tra | . . Lz ., L.
I1.B.35 | cong tic thi dua khen thwong va so két, | 008 vam kehoach, bao cdo, quyetdinh | 5 <300 200 40
2 Lo s < kiém tra, thong bao két qua kiem tra
tong két cac phong trao thi dua
Xay dung van ban QPPL, dé 4an, co ché, Du thao van ban QPPL; Ké hoach; To
1.B-36 | hinh sach vé thi dua, khen thuéng trinh, N4 | =400 400 80
Thim dinh hd so dé nghi tang danh hi¢u | Cong van; Bién ban; ToO trinh; Quyét N4 <400 400 80
11.B.37 | thi dua va hinh thirc khen thuéng cac cap | dinh; Thong béo két qua -
Tham muu to chirc thanh lip, hudéng dan
hoat dong cum, khoi thi dua trong tinh; tham | Cong van; '[Cr trinh; Quyét dinh;
II.B.33 muu ng ché va cac hoat dong véi Cum cac | Hudng dan; Ké hoach N3 <300 200 40
tinh Mién Trung va Tay Nguyén...
11.B.39 To chirc binh xét, suy ton thi dua va dé nghi | Cong van; T trinh; Quyct dinh; N2 <200 150 30

khen thudng trong cac cum, khéi thi dua

Huéng dan
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11.B.40

T6 chac thuc hién trao tang, don nhan danh
hi¢u thi dua/ hinh thirc khen thudng

Cong van; K& hoach; béo céo két qua

11.B.41

Thim dinh hd so cap ddi, cap lai, thu hoi
hién vat khen thuong; hiuy bo quyet dinh
khen thuong

Cong van; Gidy xac nhan; Bang

N2

<200

150

30

11.B.42

Tham dinh, giai quyét ho so vé khen thuéng
khang chién va chinh sdch ngudi c6 cong
thude finh vuc thi dua, khen thudng

Cong van; T(‘)’~trinh; Bién ban; Quyét
dinh; Hudng dan

N3

<300

200

40

» Linh

vuwe Xay dung chinh quyén va Cong tac thanh nién

11.B.43

Xay dyng vin ban QPPL, chuong trinh, d¢
an, ké hoach vé Iinh vuc chinh quyén dia
phuong; dia gi6i, don vi hanh chinh,

Dy thao van ban QPPL; Chuong
trinh; P& an; Chi thi, Ké hoach; To
trinh; Bao cao thuyét minh; du thao
Nghi quyét HDND tinh.

N4

<400

400

80

11.B.44

Tham muu trién Khai, hudng dan, kiém tra,
giai quyét vudng méc trong thie hién chinh
sach, phap luat vé Iinh vire chinh quyén dia
phuong; dia gidi, don vi hanh chinh

Cong vin, ké hoach, bao céo, quyét
dinh kiém tra, thong bao két qua kiém
tra

N3

<300

200

40

11.B.45

Tham muu trinh cap c6 thAm quyén bau,
mién nhiém, bii nhiém, xtr Iy ky ludt, diéu
dong Chu tich UBND, Ph6 Chu tich
UBND; giao quyén Chu tich UBND

To trinh, dy thao to trinh, dy thao
Nghi quyét, du thio Quyet dinh

N3

<300

200

40

11.B.46

Tham dinh, tham muu cong nhin xd dao, xa
an toan khu, phan loai don vi hanh chinh cép
xd; trién khai thuc hién cac dé 4n, vin ban
lién quan dén dia gi61, don vi hanh chinh da

Cong van trién khai, to trinh, du thao
Van ban cia Chi tich UBND tinh,
bao cdo tong hop

N4

<300

200

40
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PIEM

HE SO

STT | (vt nhim sin phimicing vi SANPHAMDAURA | (g | oy’ | CHAM | QuY | i
€én nhom san pham/cong viéc) (KHOANG) POI
1) () (3) (4) (5) (6) (N=6)=5| (8

duoc cip c6 thim quyén quyét dinh
Thim dinh, tham muu vé tuyén dung va | COng van; To trinh, dy thiao vin ban

I1.B.47 tiép nhan cong chic & xa, phuong cua UBND tinh; Bdo céo tong hop. N3 =300 200 40
Thim dinh, ddnh g4, xép loai chinh| ..  _ .. .. .. .

1.B.48 | quyén co s6 theo mo hinh “Chinh quyén E;Iffuzag}gﬁ%ﬁhh, xem du o Vi g | <300 200 40
than thién, vi nhan dan phuc vy” & hop
Thim dinh, cong nhin phién hiéu don vi| ... .. s s ,

11B.49 | thanh nién xung phong, thuc hign ché do, IE"gm““uﬂl’étd‘ﬁutgf‘;O 8u g dw a0l g <300 200 40
chinh sach do6i véi thanh nién xung phong. b quyet & yet di

11.B.50 | Phdihop thim dinh tiéu chi Nongthon méi | Bao céo két qua tham dinh N2 <200 150 30
Tham dinh, trinh Chii tich UBND tinh thyc
hién ché d¢ chinh sach doi véi can b cong | Ty trinh, du thido to trinh, du thao N2 <200 150 30

I1.B.51 | chirc cap xa va nguoi hoat dong khong | Quyet dinh -
chuyén trach & thon, t6 dan phd.

» Linh vuc Nguoico cong
Thim dinh, tra ctu hd so, dinh chinh| ~x . oo

g5y | thong tin, md it s (HO so, thong tin m, Cong van, T¢ trinh N2 <200 150 30

= nghia trang)

Tham dinh hd so trinh Cuc Nguoi cb cong | S s

B.53 | cdp lai Bing "Téng quoc ghi cong” doi| CONE vam To trinh N2 <200 150 30
vO1 than nhan ¢t si

1. B.54 Tham dinh, di chuyén hd so nguoi ¢ | Cong van, To trinh N2 <200 150 30

cong trong va ngoai tinh
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PIEM

HE SO

STT | (en nhém sin phimicng vi SANPHAM DAURA | (Vg | gy | CHAM | Quy | Gl
€én nhom san pham/cong viéc) (KHOANG) POI
1) ) 3) (4) (5) (6) (7)=©)5| (8

I1.B.55 | Lhuc hién sao luc ho so' theo yeu cdu el | vy pan a0 e N1 <100 10 2
ngudi c6 cong, thin nhan nguoi co cong
Thém dinh cdp, ddi lai thé ddi voi nguoi co | Gidy ching nhan

I1.B.56 cong va than nhan nguoi c6 cong N1 =100 80 16
Thyc hién cong tdc md, nghia trang, giam | .. «

I1.B.57 | dinh ADN ligt si Cong van N2 <200 150 30
Thim diph hd so gidi quyét cac ché do
chinh sach cho do6i tugng nguodi c6 cong,
than nhan ngudi co cong; Tham dinh ho | . “ L 4

11.B.58 | so gidi quyét cac ché d6 chinh sach cho Cong vén, Quyet dih N2 =200 100 20
doi tuong theo QB so0 290; Nb so 150;
Qb6 62; Qb s6 49...

» Linh vue Cong chirc, vién chire

11.B.59 one RS Ve T AR G . ” | dinh kiém tra, thong bao két qua kiém N2 <200 150 30
phap ludt vé can bg, cong chirc, vién chirc tra
va cong vu

2 ) N 2 . | Cong van; To trinh kém theo dy thdo

I1.B.60 | jam dimb, tham muu V& twyen dung Va| 0 %an cin UBND tinh; Béo cdo| N3 <300 200 40

tiép nhan cong chuirc, vien chirc 2
tong hop
11.B.61 X P ¥ dinh xép ngach, thay d6i chic danh N2 <200 180 36

luong d6i voi can b, cong chirc, vién
chirc

nghé nghiép, xép lrong;
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PIEM

HE SO

STT Ta IEI,IOM N};Hi\//[ N SAN PHAM PAU RA |\F|) l:'g::'/l K];lél':'f CHAM QUY C(ZBHHLIJ
(Tén nhém san pham/cong viéc) (KHOANG) POI
1) ) ©) (4) () (6) (N=6)+5| (8)
2 . \ Ae qa Ké hoach dao tao, boi dudng; Cong
1.B.62 | ham dinh, tham muu ddo o, boi dwdng | o "o ok Quyét dinh; Bdo cdo| N3 <300 300 60
can bg, cong chirc, vién chuc 1t aus
¢t qua.
Tham dinh, tham muu x Iy trach nhiém | Cong vin; Bao cdo xac minh; To
I1.B-63 | 4 ky it can bo, cong chirc, vién chirc | trinh; Van bén tra i don thur. N3 =300 300 60
Thim dinh, tham muu thuc hién chinh | Cong Yﬁn; To trinh; Quyét dinh; Dan}l
[1.B.64 | sach tinh gidn bién ché, nghi huu trudc | saich doi twong tinh gidn; Bdo cdo ket N3 <300 250 50

tudi doi voi can bo, cong chirc, vién chirc

qua thyc hién.




1

Phu luc 11
DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,
DANH MUC SAN PHAM/CONG VIEC QUY POI TAI SO NGOAI VU
(Kem theo Quyét dinhso:  /QPD-UBND ngay  thang  nam 2026 cua Uy ban nhdn ddn tinh)

SAN PHAM CHUAN:
Muc I1.A.1 — "Soan thdo van ban hanh chinh théng thwong" — Nhém N1; Piém =5; Hé¢ so= 1. H¢ so quy doi =Di€ém+ 5
- NHOM NHIEM VU SAN PHAM BAURA | PHAN | KHUNG é’ﬁ‘& HESO | GHI
(Tén nhém sén pham/cong viéc) NHOM | DIEM (KHOANG) QUY bOI | CHU
1) () 3) (4) () (6) (7)=(6)+5 (8)
PHAN I. LANH PAO, QUAN LY - 09 NHOM
I.LA. LANH PAO SO -5 NHOM (Giam déc Sé, Phé Giam doc S6)
A1 C131 dao,mdleu ha{]ll tl}u:c hién nhi€ém wvu chuyén | Ké . h(‘)ach/(zhuonvg trinh, N3 <300 280 56
mon, nghi€p vu cua S& Quyét dinh, cong van
Xem xét, ky ,ban hanh vin ban thudc thdm Cong van, quyét dinh, thon
A2 | quyén Giim dbc So; xem xét, ky trinh UBND | " gbéorzz’ég tyo e € N3 <300 280 56
tinh, Chu tich UBND tinh ’ ’
Chu tri cac cudce hop, hdi nghi cép S&; ban hanh | .z N A
LA3 két luan hoi nghi Giay moi, ket ludn N3 <300 260 52
A4 | ham dinh, ra sodt, phé duyét van ban trinh ky | 7y e N3 <300 280 56
theo tham quyén Giam doc So
T6 chirc thuc hién danh gia, xép loai cong | Biéu danh gid; bién ban hop;
LAS | hite S6 theo quy dinh Quyét dinh/thong bdo N3 =300 250 50

I.LB. LANH PAO CAP PHONG — 4 NHOM (Chanh/Phé Vin phong, Triréng/Phé cac phong)




PIEM

NHOM NHIEM VU AN PHAM DA PHAN | KHUNG £ HE SO GHI
STT (Tén nhém san phim/céng viéc) SAN'P DAURA NHOM | PIEM (K(};I}(I)?&hlillc) QUY POI| CHU
(1) () 3) (4) (5) (6) (7)=(6)+5 (8)
IB.1 CIAn dao,mdleu haljh '[hl:IC hién nhi€ém vu chuyén KAe Iloach/Chuong trinh, N2 <200 180 36
mon, nghi€p vu cua phong cong van
Ra soat, kiém tra, hoan thién van ban do cong | <« 1.
B2 | chie dy thio trude khi trinh Bnh dao Soky | Van Pan N2 =200 160 32
Chu tri hodc tham du céac cudc hop theo phan
B3 cong; két luan hop ndi bd phong Bién ban N2 =200 160 32
T6 chire thyc hién danh gia, xép loai cong chie | .. ., 1A 1
1.B4 phong theo quy dinh Bi¢u danh gia; bién ban hop N2 <200 160 32
PHAN II. CHUYEN MON NGHIEP VU
ILA. SAN PHAM/CONG VIEC DUNG CHUNG - 15 NHOM
(Ap dung thong nhat cho toan Sé)
a1 . A . . SAN
A1 Egan t};ao Vantgzﬁ hgnh chinh thong thuong (co Eongvvanb Gidy moti; Thong N1 <100 5 1 PHAM
i€u mau, quy san) 40; Van ban c6 mau san CHUAN
Soan thao van ban chuyén mon, nghiép wu; | Cong van, To trinh; Béo
IILA.2 | tham muu, tong hop, xir Iy cong viéc theo Iinh | cdo; Ké hoach; Quyet N2 <200 180 36
vuc dugc phan cong dinh. ..
Trién Kkhai ké hoach, ket luan, chuorng trinh cta )
cac cap c6 tham quyén; tham gia ¥ kién 61‘01 voi | Cong van, ké hoach, bao
IL.A3 du thao van ban QPPL, ké hoach, quyet dinh, | cao... N3 =300 240 48
nghi quyét
A4 Xay dung bao cao dinh ky, dot xuat; xay dung | Chuong trinh, ké hoach, béo N3 <300 280 56

chwong trinh, ké hoach cong tac

cao




PIEM

NHOM NHIEM VU ‘ : ; PHAN | KHUNG : HE SO GHI
STT n , X R AT SAN PHAM DAU RA - = CHAM  aA -
(Tén nhom san pham/cong vi¢c) NHOM DIEM (KHOANG) QUY bO1I | CHU
(1) () 3) (4) (5) (6) (7)=(6)+5 (8)
Tham muu xdy dung van ban QPPL, dé an
mang tinh chién lrge, dai han; tham muu xdy
ILAS dung chuong trinh, ké hoach doi ngoai dai han, | Ty trinh NG =400 400 80
5 ndm, hang ndm cua tinh
Tiép cong dan, xir Iy don thu, kién nghi, phan | . .
I1LA.6 4nh, khiu nai, t6 cAo; phong chéng tham nhiing Cong van, bao cao N2 <200 180 36
A7 Kiém tra chuyén nganh theo ké hoach hoic dot | Ké hoach, quyét dinh, bién N3 <300 280 56
o xuat trong finh vurc d6i ngoai ban, thong bao, bao cao -
LAS T6 chirc hoi nghi, 16p tép huin, boi dudng | Ké hoach, gidy moi cong N3 <300 250 50
o huréng dan vé cong tac ddi ngoai van, bao cio -
Tham muu cong tac t6 chirc bod may, biéq ché, ) )
vi tri vigc lam; quan ly va thuc hién ché 4o, | Ké hoach, quyét dinh; to
IL.A9 chinh sach do6i vdi cong chirc, nguoi lao dong; | trinh, cong van, bdo céo... N3 =300 280 56
thi dua khen thudng
Thuc hién cai cach hanh chinh, kiém soat thi
uilc hz;nh chinh; dan_h g DCC;I; he; th(.);n & quan g hoach, cong van, bdo
LA.10 ly chat lwong ISO; phap ché, phd bien phap cho N2 <200 170 34
o luat; binh dang giéi; van hod cong vu; quy ché -
dan chu; quoc phong, an ninh trat tw, dén quan
tu v€; I€ tan doi ngoai cua S&
Thuc hién cong tac tai chinh, tai sdn co quan; lap, Quyét din, cong van, bdo
A 11 thire hién, quyét toan du toan ngdn sach co quan | céo, bién ban, hop dong N3 <300 280 56
Thuc hién cong tac van thu, hou trit; bao vé bi
IILA12 | mit nha nude; quan ly co s¢ vat chit, phuong | Van ban dvdeén; tai liu N1 <100 60 12

tién di lai; t6 chirc phuc vu hoi nghi, hau can




PIEM

NHOM NHIEM VU ‘ : ; PHAN | KHUNG : HE SO GHI
STT n L R AT SAN PHAM DAU RA . - CHAM  aA -
(Tén nhom san pham/cong vi¢c) NHOM DIEM (KHOANG) QUY bO1I | CHU
(1) () 3) (4) (5) (6) (7)=(6)+5 (8)
Thuc hién cong nghé thong tin va chuyén doi| ., « A
IIA13 | s5 nganh Ngoai v dam bao an toan thong tin, | <° M0ch, bdo cdo, cong van |\ <200 170 34
quan Iy Trang thong tin dién tir ctia S&
- O S . " Lién he, dau mdi voi cac doi
I1,A14 | SON9 Viée dac thi de trien khai cac nhiem vu | o047 5o ae khao sat | N2 <200 180 36
thuoc inh vuc doi ngoai cua So .
thuc dia
1A1S 'I:huc hién nhiém wvu khac theo phan cong cua B‘ao cdo, cong van, phicu N2 <200 150 30
lanh dao trinh. ..
ILB. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU - 17 NHOM
» Linh vue Hop tac quoc té (9 nhém)
g1 | tham muu chuan bi cong tic 16 tn va phien | <y . p i ey phien dich | N2 <200 180 36
dich doi ngoai
ILB.2 T;ha@ muu cong }e}c,ho’p ’tac va hol nhap qudc T(’)’ trmh, kAe hoa{ch, bién ban, N3 <300 300 60
te, lam viéc véi doi tdc nude ngoai bao cdo, cong van
[1.B.3 | Tham muru cong tac théng tin ddi ngoai B\ap ’caOA/b 1en;ban,A banvtm, N2 <200 180 36
bai bdo, an pham, cong van
Tham muu cong tic t0 chic va quan Iy hoi| . < v
11.B.4 nghi, hoi thio qubc t4 Cong van, bao céo N2 <200 180 36
Tham muu cong tac doi ngoai nhin dan; quan K& hoach, b “n. chuvd
I.LB5 |1y va van dong vién tro phi chith phi nuéc cﬁen ;’:é’ cong van, Ciwyen| N2 <200 200 40
ngoai (NGO) g
Tham muu cong tac dbi ngoai Pang va to chirc | P& an, ké hoach, cong van,
nB6 | Cac doan ra do Lanh dao tinh chu tri (khong bao | cong thu, to trinh, dy thao N3 <300 300 60

gdm doan ra cta lnh dao tinh sang Nudc
CHDCND Lao)

ké hoach, bao céo, chuyén
cbng tac




PIEM

(1) () 3) (4) (5) (6) (7)=(6)+5 (8)
[1.B.7 | Tham muu cong tac ngoai giao kinh té K¢ hoach, cong van, bdo céo N3 <300 250 50
[1.B.8 | Tham muu cong tac ngoai giao van hoa K¢é hoach, cong vin, bao cao N3 <300 250 50
11.B.9 | Quan Iy va thim dinh Thoa thuan qudc té Cong vin, bao c4o N2 <200 180 36
» Linh vuc lanh sy - bién gi¢i (8 nhom)

1.8.10 | Lrién khai thye hién cong tic nguoi Viet Nam | ay oo op cane van, béo cdo | N2 <200 180 36

¢ nudc ngoai

I1.B.11 | Thuc hién cong tac bién gidi, Kinh thé quéc gia | o hoach, cong van, bién | q <300 280 56

ban, bao cao
7 Ké hoach, to trinh, thoa

11.B.12 | Trién khai hop tac voi Lao th,uén hop tac, cong van, bao N4 <400 350 70
céo

[1.B.13 | Thuc hién quy trinh quén Iy doan ra, doan vio | Quyét dinh, to trinh N3 <300 250 50

[1.B.14 | Tham nuu thAm dinh cap thé ABTC To trinh N2 <200 180 36

[1.B.15 | Tham muu quan Iy ho chiéu Ho chiéu N2 <200 180 36

11.B.16 | Tham muu cong tac bao hd cong dan Cong van N2 <200 180 36

[1.B.17 | Tham muu cdng tac di cu quoc t& K¢ hoach, cong vin, bdo céo N2 <200 180 36




DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,
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Phu luc 12

DANH MUC SAN PHAM/CONG VIEC QUY POI TAI SO KHOA HQC VA CONG NGHE
/OP-UBND ngay  thang  nam 2026 cua Uy ban nhdn ddn tinh)

(Kém theo Quyét dinh so:

SAN PHAM CHUAN:
Muc ILLA.1 — "Soan thao vin ban hanh chinh thong thwong" — Nhom N1; Diem =5; H¢ so= 1. H¢ so quy doi = Piem+ 5
ST NHOM NHIEM VU SAN PHAM BAU RA PHAN | KHUNG | DIEM | ygso | GHi
(Tén nhém sén pham/cong viéc) NHOM | PIEM (KHOANG) QUY bOI | CHU
1) ) 3) (4) () (6) (M=6)5 | (8)
PHAN I. LANH PAO, QUAN LY
LA. LANH DAO SO - 5 NHOM (Giém déc Sé, Phé Gidm doc S6)
. Ké hoach/Chuong trinh cong tac So;
Chi dao, dieu hanh thuc hi€én nhiém wvu | Quyét dinh phin cong nhiém wy; Két
AL chuyén mon, nghiép vu ctua So luan giao ban; Van ban chi dao, don N3 <300 240 48
doc cac phong
Xem xét, ky ban hanh vin ban thuéc thim | Van ban dd ky ban hanh (cong vin,
LA2 |[quyén Giam doc S¢; xem xét, ky trinh | quyét dmnh, thong bio, bao cdo, to N3 <300 240 48
UBND tinh, Chu tich UBND tinh trinh...)
Chu tri cac cudc hop, hdi nghi cép S¢; ban | Két luan hoi nghi cép S¢; Thong bao
LA3 | hanh két udn hoi nghi Két luan; Gidy moi N3 | =300 240 48
Chi dao thim dinh, ra soat, phé duyét van | Phiéu thim dinh/phé duyét; Van ban
|.A4 ban trinh ky theo thaim quyén Gidm doc S¢ | hoan thi¢n da phé duyét N3 =300 240 48
i e . ., . |Biéu ddnh gid thang/quy; Quyét dinh
| A5 |10 chuc thuc hin danh gid, nhgn Xét, xep | o *y S s Bdo cdo tong hop | N3 | <300 240 48

loai cong chirc dinh ky theo quy dinh

két qua danh gia toan So




PIEM

NHOM NHIEM VU ; X . PHAN | KHUNG . HE SO GHI
STT (Tén nhém san phim/cong vigc) SAN PHAM DAU RA NHOM | BIEM | (83N | QUY BOI| CHO
1) ) 3) (4) () (6) (1=6):5 | (8)
LB. LANH DAO CAP PHONG -5 NHOM (Ch4nh/Phé Vin phong, Truéng/Phé cic phong) | Nhém N2
Ké hoach/Chuong trinh cong tac
Chi dao, diéu hanh thuc hién nhiém wu phong; Van ban phan cong nhi€ém vu
1Bl chuyén mon, nghi€p vu cta phong ndi bo; Két ludn giao ban phong; Van N3 =300 240 48
ban don doc, dieu phoi ndi bo phong
Xem xét, ky trinh Lanh dao S¢ van ban do | Van ban da ky trinh Lanh dao S&; Van
I.B.2 | phong du thao; ky ban hanh van ban thuc | ban da ky ban hanh theo uy quyén; N2 <200 160 32
tham quyén phong Phiéu trinh ky
Chu tri/ tham dy céc cudc hop theo phéan | Két ludn hop phong; Bién ban cudc
B3 cong; ban hanh két ludn hop nodi bo phong | hop; Pé xuét tong hop tir cude hop N2 =200 160 32
\ , 2 \ A e 1, Van ban da ra soat, hoan thién; Phiéu
B4 |R& sodt, kiém tra, hoan thién van ban do |y " b8 thve: Bt phe cta Truong | N2 | <200 160 32
chuyén vién du thdo trude khi trinh ky ohong
21, A 2 . .~ . |Biéu danh gia thang/quy phong; Tong
185 | 10 chuc thuc hién danh gid, nhan x&t, xép hop két qua dénh gi4 phong, Vanbandé | N2 <200 160 32
loai cong chirc dinh ky theo quy dinh
xudt xép loai giri Van phong S&
PHAN II. CHUYEN MON NGHIEP VU
II.A. SAN PHAM/CONG VIEC DUNG CHUNG — 9 NHOM (Ap dung thong nhét cho tit ca cong chirc chuyén mon nghiép vu toan S&)
. < . \ . .| Cong vin thong bao; Gidy moi; Thong SAN
A1 tShoa‘n tl(la?bzan ;b a ha?rthhinl; thong béo ndi bo; Van ban phat hanh theo | N1 <100 5 1 PHAM
uong (co bieu mau, quy san AU o6 sin CHUAN
Soan thao van ban chuyén mon, nghiép | Cong van tham muu chuyén mén; To
ILA2 | vu; tham muu, tong hop, xir Iy cong viéc | trinh; Bdo cao chuyén mon; K& hoach; N2 <200 160 32

theo finh vuc dugc phan cong.

Quyét dinh;




STT

NHOM NHIEM VU
(Tén nhém san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
CHAM
(KHOANG)

HE SO
QUY POI

GHI
CHU

1)

2)

3)

(4)

()

(6)

()=(6)+5

(8)

I1.A.3

Trién khai ké hoach, két luan, chuwong trinh
cla cic cdp co tham quyén; tham gia ¥
kién d6i voi dy thiao vian ban QPPL, ké
hoach, quyét dinh, nghi quyét

Vian ban trién khai thwe hién; Cong
van tham gia ¥ kién; Vin ban gop v du
thio VBQPPL; Bdo cdo quan ly nha
nudc dinh ky

N3

<300

240

48

ILA.4

Xay dung, theo doi, don dbe, thu thap cac
bao cao dinh ,k}‘/, dot xuat; xay dung
chuong trinh, ké hoach cong tac

Béo céo tuan/thing/quy/nim; Béo cdo
dot xuat; Keé hoach cong tac; Chuong
trinh hanh dong

N3

<300

240

48

ILA5

Tham muu xay dung van ban QPPL, co
ché, chinh sich, dé an, ké hoach mang
tinh chién hroc, dai han; tham muu xay
dung quy hoach, ké hoach phat trién khoa
hoc va cong nghe, chuyén ddi sb dai han,
5 ndm, hang nam cua tinh

Du thio Nghi quyét HDND; Dy thao
Quyét dinh UBND tinh; Pé 4n chién
luge; Quy hoach khoa hoc, cong ngh¢;
Ké hoach 5 nim; Ké hoach hang nim;
To trinh UBND tinh

N4

<400

320

64

ILA.6

Tiép cong dan, xit Iy don thu, kién nghi,
phan anh, khiéu nai, t6 cao

Van ban tra loi kién nghi; Quyét dinh
gidi quyet khiéu nai, t cao; Phiéu
chuyen ho so; Thong béo két qua giai
quyét; Béo cao tiép cong dan

N2

<200

160

32

ILA7

Kiém tra chuyén nganh theo ké hoach
hodc dot xuat trong Iinh vge dugc phan
cong; xu Iy vi pham sau kiém tra

Ké hoach kiém tra; Quyét dinh thanh
lap doan kiém tra; Thong bao kiém tra;
Bién ban kiém tra; Két luan kiém tra;
Bién ban kiém tra ky thuat (néu co);
Ho6 so xir j vi pham (néu co); Thong
béo két qua kiém tra (néu co); B&o céo
két qua kiém tra

N3

<300

240

48

I1LA.8

Thu thap va hé thong hoa co so dir ligw
di liéu dung chung; s6 hoa

Béo cao théng ké, tong hop dir liu; hé
thdng co s dit iéu tryc tuyén

N2

<200

160

32




PIEM

NHOM NHIEM VU ; X . PHAN | KHUNG . HE SO GHI
STT (Tén nhém san phim/cong vigc) SAN PHAM DAU RA NHOM | BIEM | (83N | QUY BOI| CHO
1) ) 3) (4) () (6) (1=6):5 | (8)
A9 Thyc hién nhiém vu khac theo phan cong | San pham theo y€u cau cu thé tirng lan N2 <200 160 32

cua lanh dao

(vin ban, bao céo, bién ban, hd so...)

IL.B. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU (Theo tirng linh vire; khéng trung Lip véi Muc I1L.A)

» Linh vwc quan Iy ndi bo co quan (5 nhom)

11.B.1

Tham muu cong tac t6 chirc can bo, bd
may, bién ché, vi ti viéc Bm; quan Iy
va thuc hién ché dd, chinh sach d6i voéi
cong chuc

Quyét dinh to chirc bd may; Quyét dinh
bién ché, vi tri viéc lam; Quyét dinh bd
nhiém, luan chuyén, ditu dong cong
chirc; Van ban tham muu nhan su

N3

<300

240

48

11.B.2

Tham muu cong tac thi dua, khen
thuong; thuong tryc HOi dong thi dua
khen thuong S&

Ké hoach thi dua khen thuéng To
trinh, Quyet dinh khen thudéng, Béo
céo tong két thi dua khen thuong

N2

<200

160

32

11.B.3

Tham muu céi cach hanh chinh, kiém soat
thu tuc hanh chinh, hé théng quan Iy chat
lugng 1SO; phap ché, pho bién phap luat;
binh ding gi6i, quy ché dan chi

Ké hoach cai cach hanh chinlvhé
théng ISO/phd bién phap ludt; Vin
ban ra soat thu tuc hanh chinh; Bao
cao két qua cai cach hanh chinh/ISO:;
Béo c4o binh dang gibi

N2

<200

160

32

11.B.4

Tham muu cong tac tai chinh, tai san co
quan; lap, thuyc hién, quyét toan du toan
ngan sach co quan

Du toan ngin sach; Quyét todn ngin
sach; Bao cao tai chinh dinh ky; Hop
déng mua sdm, sta chira; Bién ban
kiém ké tai san

N3

<300

240

48

11.B.5

Thue hién cong tic vin thu, hru trir; kiém
tra thé thirc van ban trudc khi ky; quan Iy
co s& vat chat, phuong tién di lai; to chirc
phuc vu hoi nghi, & tan, hdu can

SO van thu di/dén; HO so lwu trit; Bo
cao cong tac van thu-hru trir, PCCC,;
Bién ban ban gao tai san; Hop dong
stra chira; Ké hoach mua sim

N1

<100

80

16

» Linh vwe ké hoach, tai chinh, dau tw (4 nhom)
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(4)
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(6)
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11.B.6

Tham muu quan I, trién khai dy an dau
tu phat trién tiém luc khoa hoc va cong
nghé, chuyén d6i sb; tham dinh tai chinh
du an; theo ddi, danh gia hiéu qua dau tu

Ké hoach du tu; H) so thim dinh tai
chinh duy an; Bao cao tién d§ du an;
Bién ban nghi¢m thu tai chinh

N4

<400

320

64

11.B.7

Tham muu, tong hop chi tiéu, sé liéu théng
ké chuyén nganh khoa hoc va cong ngh¢;
quan Iy Quy Phat trién khoa hoc va cong
ngh¢; quan ly dich vu sy nghi¢p cong; co
ché ty chi; dinh murc kinh té-k§ thuat

Bd4o c4o; Biéu sd liéu chuyén nganh; Van
ban hudng dan dich vu su nghi€p cong;
Pinh muire/Pon gid dich vu sy nghiép
cong; Pé an; Phuong éan tai chinh; Van
ban tham muu co ché, chinh sach

N3

<300

240

48

11.B.8

Quéan Iy, diéu tra, khio sat, tong hop hé
théng chi tiéu, sb lLéu théng ké chuyén
nganh khoa hoc va cong ngh¢; xdy dung
co s¢ dit li¢u phuc vu cong tic chi dao,
diéu hanh

Bo chi ti€u; Co s¢ dir lidu; Bao cdo
chuyén dé; Bao cdo phan tich, tong
hop s0 liéu phuc vu chi dao di€u hanh

N3

<300

240

48

11.B.9

Quan Iy, theo doi, tong hop ngudn von
thuc hién cac Chuong trinh muc tiéu quéc
gia va cac chuong trinh, du 4n thugc linh
vuc khoa hoc va cong nghé

Ké hoach phan bd vbn; Béo céo tong
hop tinh hinh thyc hién va gdi ngan
vOn; Vin ban huéng dan, don dbc;
Bao cdo danh gid, dé xuit didu chinh
ké hoach vdn

N3

<300

240

48

» Linh

vwe qudn Iy khoa hoc (3 nhom)

11.B.10

T6 chirc xac dinh, dat hang, tuyén chon,
giao truc tiép nhiém vu khoa hoc va cong
nghé cap tinh; ky két hop ddng; cdp kinh
phi; theo ddi, kiém tra, danh gia, nghiém
thu; xur 1y sau nghiém thu

Danh muc nhiém vu KH&CN; Quyét
dinh phé duyét nhiém vy; Hop dong
thuc hién; T trinh cép kinh phi; Bién
ban kiém tra gitta ky, nghiém thu; Van
ban xtr 1y sau nghiém thu

N3

<300

240

48
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11.B.11

Tiép nhan, t6 chirc Gmg dung, danh gia hiéu
qua ket qua nghién ciru khoa hoc va cong
ngh¢; cap gidy ching nhan ding ky két qua
thure hién nhiém vu khoa hoc va cong nghé;
tham muu xay dung ké hoach ddo tao, boi
dudng nguon nhan lgc khoa hoc va cong
nghé; chinh sach thu hut nha khoa hoc

Gidy ching nhin dang ky két qua
nhiém vu khoa hoc, cong nghé; Béo
cdo ung dung két qua nghién cuu, Ké
hoach dao tao, boi dudng nguon nhan
lrc khoa hoc, cong nghé; Vin ban
tham muu chinh sach thu hat

N2

<200

160

32

11.B.12

T6 chirc Giai thuong khoa hoc va cong
ngh¢ tinh; thuong truc gidi thuong khoa
hoc va cong nghé, doi méi sang tao; quan
Iy nhi nudc vé sang kién; to chirc tap
huin, hoi thio khoa hoc va cong nghé cho
céc s, nganh, UBND cép xi

Ké hoach td chuc giai thuong khoa hoc,
cong nghé; Vin ban huéng dan ding ky;
Bién ban hoi dong xét duyet Quyét dinh
trao gidi; Bdo cdo tong két; Vin ban
quan Iy nhid nudc vé sang kién; Ké
hoach, Bao céo tap hudn

N3

<300

240

48

» Linh

viee cong nghé thong tin va chuyén doi sé (4 nhém)

11.B.13

Tham muu tr1én khai chién lroc, ké hoach
chuyén d6i so ing dung cong nghé thong
tin, chinh quyén sb, kinh t& s, xa hoi so;
diéu phdi thyc hién chuyén doi sb; theo
ddi, ning cao chi s6 chuyén ddi sd tinh

Ké hoach, béo céo, van ban huéng dan
va klen trac vé chuyén ddi sb, chinh
quyén sd

N4

<400

320

64

11.B.14

Xay du’ng, quan Iy, van hanh ha ting
mang, nén tang so; quan ly Cong thong tin
dién tu, dich vu cong truc tuyén; Mang
truyén sd liéu chuyén ding; dam bao an
toan thong tn mang

Bao cao ke hoach, kién tric vé ha
tAng s6, nén tang sd, Cong thong tin
dién tr va an toan thong tin mang

N3

<300

240

48

11.B.15

Trién khai chit ky s6, kinh té s6, xa hoi so

Bién ban tham dinh, bao cdo, chuong
trinh va du 4n vé cong nghé sb, kinh &

N3

<300

240

48




PIEM

NHOM NHIEM VU ; X . PHAN | KHUNG . HE SO GHI
STT (Tén nhém san phim/cong vigc) SAN PHAM DAU RA NHOM | BIEM | (83N | QUY BOI| CHO
1) ) 3) (4) () (6) (1=6):5 | (8)
s va xa hoi sb
T6 chic tap hudn chuyén doi sd, cong ) ) R
nghé thong tin, an toan thong tin cho cac | Ké hoach tap huan chuyén doi so; Tai
[1.B.16 | s6, nganh, UBND cép xa, doanh nghi€p; | iéw/Bai giang; Danh sach hoc vién, N2 <200 160 32
huong dan nghlep vu cong nghé¢ thong tin, | Bdo cdo két qua tap huan
chuyén d6i s6
» Linh vwc cong nghé va so hivu tri tué (5 nhom)
Hudng dan, quan Iy hoat dong danh gia, T(f trm13 .ker'1} ke7 hoacih/ch}rong tm}l’
tham dinh, g1am dinh va chuyen giao cong Cong van; Bién ban khao st thyc dia;
11.B.17 Bién ban hdi dong tham dinh cong N3 <300 240 48
nghé; tham gia ¥ kién vé cong nghé cac nghé; Gihy chimg nhan chuyén giao
dy an dau tu trén dia ban tinh S Ay g e yen i
cong ngh¢
H.(;) tro khoi nghi e}g doi moi sing t@:O; pAha t Gidy ching nhan; Ké hoach, Bao cdo
trién doanh nghi¢p khoa hoc va cong he sinh thai khos A 41 moi 4
ngh¢, thi trudng cong nghe, d6i méi sang ¢ sinh that khol .nghl ¢p dol Mol sang
11.B.18 tao; phat trién thi truong cong nghé; N3 <300 240 48
tao dia phwong; cap gdy ching nhén| " TS TR :
Van ban quan 1y doi mdi sang tao dia
doanh nghiép khoa hoc va cong nghé, to huon
chirc khoa hoc va cong ngh¢ p &
Quan Iy so hitu tri tué; hd tro dang ky so | To trinh kém ké hoach/chuong trinh;
htru cong nghi€p, bao vé quyén s¢ hitu tri | Van ban huong d'f}n sO hiru tri tué; Quy
I1.B.19 | tu¢; phat trién chi dan dia l}'/Z nhan hj(f?u ché quan Iy chi dan dia ly; Bdo céo Xu N3 <300 240 48
dia danh; quin ly nhd nudc vé€ sang kién | Iy vi pham s& hitu cong nghiép; Ké
cap co so hoach tuyén truyén sé hiru tri tué
Huéng dan, quan ly hoat dong an toan birc | To trinh kém ké hoach/chwong trinh;
11.B.20 | xa hat nhan; cap giy phep tién hanh cong | Gidy phép tién hanh cong viéc birc xa; N3 <300 240 48

viéc buc xa; cap ching chi nhan vién birc

Churng chi nhan vién birc xa; Bién ban
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xa; t0 chirc tap huan an toan buc xa

thim dinh thuc t&; K& hoach ung pho
su co buc xa; Ké hoach + Béo cdo tap
huan an toan buc xa

11.B.21

Quan ly thong tin, thong ké khoa hoc va
Cong nghé, doi méi sang tao; xudt ban an
phdm thong tin khoa hoc va cong nghé,
Lich Khoa hoc; van hanh Trang thong tin
dién tor So; phat trién thu vién khoa hoc
va cong nghé

An phim thong tin khoa hoc cong
nghé (4 sd/mam); Lich Khoa hoc (1
so/mam); Tin/bai Trang thong tin dién
tir (hing ngdy); Bao co thong ké khoa
hoc cong nghé; Co so dir licu két qua
nhiém vu khoa hoc cong ngh¢

N2

<200

160

32

» Linh

viee tiéu chudn do lwong chit lwong (5 nhé

)

11.B.22

Ph6 bién ap dung quy chuan k¥ thuat quéc
gia, quy chuan ky thuit dia phuong, tiéu
chuin qudc gia; Tuyén truyén, hudng dan
cac van ban QPPL lién quan dén cac hoat
dong Tiéu chudn va quy chuin k¥ thudt;
huéng dan xdy dung tiéu chuin co so;
Thong bao va hoi dap vé hang rao ky
thuat trong thuong mai (TBT); Tuyén
truyén phd bién vé TBT cho doanh nghiép
dé hd tro xudt khiu tai dia phuong.

Vian ban bao cao ra soat, hoan thién
lién quan dén hoat dong ti€u chuén,
quy chudn k¥ thudt; Vin ban tuyén
truyén hudng dan trién khai co lién
quan dén cac hoat dong Tiéu chuin va
quy chuin k¥ thudt; Van ban trién khai
thong béo canh bao TBT lién quan dén
cac quy dinh mdi; Tin canh bao TBT
duoc tiép nhan va xu Iy thong qua hé
théng ePing (trung binh 30 tin/01 sd);
Phat hanh Ban tin TBT (09 s6/1 nim);
Béo c4o két qua hoat dong TBT.

N2

<200

160

32

11.B.23

Quén Iy nha nudc vé chit hrong san pham,
hang hoa thudc pham vi quan ly; Hudng
dan thong bao hop chudn, hop quy; ding ky
kiém tra nha nu6e hang hoéa nhép khau,
quan Iy mi s6 mad vach; quan Iy truy xudt

Béo céo cbng tac QLNN vé chat lu:ong
san pham, hang hoa; Ho6 so quan Iy vé
chit hrong san pham, hang hoa, TXNG;

Vaén ban hudéng dan; B4o cdo truy XUt
nguon gbc; Bao cdo quan Iy mi s6 ma

N3

<300

240

48
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ngudn gdc san pham, hang hoa.

vach; Ho so hd tro doanh nghiép

11.B.24

QLNN vé do lrong: phuong tién do, chuin
do luong, phép do, lwrong hang dong goi
san; hoat dong kiém dinh, hiéu chuan, thur
nghiém; quan ly dau dinh luong; t6 chirc,
quan 1y mang lw6i kiém dinh, hiéu chuin,
thor nghiém; duy tri, bao quan va st dung
chuan do hJ:ong dia phuong, trién khai caC
churong trinh, dé an phat trién do hrong; tiép
nhin va hudéng dan xdy dung, 4p dung
chuong trinh dam bao do luong

Bao c4o QLNN vé do lwong, Hd so
quan Iy phuong tién do, chuin do
hrong, hrong hang dong goi sdn; HO so
quan Iy hoat dong kim dinh, hiéu
chuan, thu nghiém; HO so tiép nhan
chwong trinh dam bao do lrong; HO so
quan ly diu dinh luong; Ké hoach, bao
cao trién khai cac chwong trinh, dé an
phat trién do lwong; HO so duy tri
chuin do lwong dia phuong

N3

<300

240

48

11.B.25

Tuyén truyén, pho bién, huéng dan cac t6
chirc, doanh nghi¢p trén dia ban tinh tham
du Giai thuéong Chat hrong Quoc gla,
trién Khai Chu:ong trinh nang suat chat
hrong qubc gia; hudéng dan ap dung hé
théng quan ly chit lwong tién tién; t6 churc
tap huan tibu chun do luong chat hrong,
mi s6 md vach, truy xuat nguon gdc.

Vin ban tuyén truyén, phd bién, hudng
dan Giai thuong Chét lrong Qubc gia;
Vin ban huéng dan diang ky; Vin ban
tham muu y kién hiép y vé t6 chuc,
doanh nghiép dé¢ xudt ting Giai thudng
chit lwong qubc gia; Van ban hudng
dan xdy dung, ap dung hé thong quan
Iy chat lwong tién tién; K& hoach +
Béo céo tap huén;

N2

<200

160

32

11.B.26

Tiép nhin va giai quyet thu tuc hanh
chinh finh wic tiéu chuin do hrong chit
luong.

Gidy ching nhan; Quyét dinh; Gidy
Xac nhzfu}; HO so thu tuc hanh chinh da
giai quyet

N2

<200

160

32

» Linh

viee buwu chinh, vién théng (5 nhém)

11.B.27

Tham muu quan ly nha nude Tinh vure tAn so
vO tuyén dién; cap, stra d6i, thu hdi gidy

Ké hoach quan I tin s6 vo tuyén dién;
Phuong an dam bao thong tin lién lac;

N2

<200

160

32
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phép str dung tan s6 vo tuyén dién; dam bao
thong tin lién lac phuc vu chi dao dieu hanh

Gidy phép sir dung tan sd Vo tuyen dién;
Vin ban chi dao, bao cao vé tan sb

11.B.28

Cép, sira d6i, thu hdi gidy phép buu chinh,
van ban xac nhan hoat dong buu chinh;
quan Iy, gidm sat chat hrong dich vu buu
chinh, buu chinh coéng ich, buu chinh
phuc vu co quan Pang va Nha nude

Gidy phép buu chinh; Van ban xéac
nhan thong bao buu chinh; Van ban
chi dao/hudng dan/danh gia chat hrong
dich vu buu chinh; Bao cdo buu chinh
cbng ich

N2

<200

160

32

11.B.29

Tham muu phat trién ha ting vién thong,
Internet; chip thuin vi tri tram thu phat
song; x6a 1om song thong tin di dong; xur Iy
vuéng méc, tranh chip ha ting vién thong

Vin ban chip thuan vi tri tram thu
phat song; Ké hoach x6a 1dm song;
Vian ban xir Iy tranh chip ha tang vién
thong; Ké hoach phat trién ha ting
vién théng; Bao cao ha tAng vién thong

N3

<300

240

48

11.B.30

Tham muu trién khai chwong trinh vién
thong cong ich; t0 chirc tip hudn buu
chinh-vién thong cho cac s&, nganh,
UBND cdp xi, doanh nghiép; t6 chirc
Cudc thi Viét thy Qudc té UPU; tham gia
tham dinh quy hoach; huéng dan vin ban
QPPL finh wvuc buu chinh-vién thong;
tham muu chwong trinh muc tiéu qudc gia
lién quan dén buu chinh—vién thong

Ké hoach + Bao cao tap huin buu
chinh-vién thong; K& hoach + Béo céo
Cudc thi Viét the Qudc té UPU; Bao
cdo chuong trinh vién thong cong ich;
Vin ban thim dinh quy hoach; Vin
ban huéng dan VBQPPL; Vin ban lién
quan CTMTQG

N3

<300

240

48

11.B.31

Tiép nhin va giai quyét tha _tuc hanh
chinh finh wvgc buu chinh, vién thong,
Internet va tan s0 vo tuyén dién

Gidly phép; Quyét dinh; Gidy xéc
nhan; H6 so thu tuc hanh chinh da giai
quyet

N2

<200

160

32




DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,
DANH MUC SAN PHAM/CONG VIEC QUY POI TAI SO GIAO DUC VA PAO TAO

1

Phu luc 13

(Kém theo Quyét dinhso: /OD-UBNDngay — thing  ndm 2026 ciia Uy ban nhén dan tinh)
SAN PHAM CHUAN: , S
Muc II.A.1 — "Soan thdo van ban hanh chinh théng thwong" — Nhom N1; Piem =5; H¢ so = 1. H¢ so quy doi = Piem~+ 5
1T NHOM NHIEM VU SAN PHAM BAU RA PHAN |KHUNG | DPIEM | ppso | GH
(Tén nhéom san pham/cong viéc) NHOM DIEM (KHOANG) QUY bOI | CHU
@) ) 3) (4) () (6) (N=6)5 | (©)
PHAN I. LANH PAO, QUAN LY - 10 NHOM
I.A. LANH PAO SO -5 NHOM (Giam doc Sé, Phé Giam doc S6) | Nhém N3
Lanh dao S6: pham vi toan S¢ (7 phong, 98 vi tri viéc lam), quyén han va trach nhiém phdp Iy cao nhdt — Nhém N3
‘ Ké hoach/Chuong trinh cong tac So;
dao, don doc cac phong
Xem x¢t, ky ban hanh van ban thudc | Van ban da ky ban hanh (cong van,
UBND tinh UBND tinh
IS et el et S i e I O R
Thim dinh, ra soat, vphé dgyét van | Phiéu thim dinh/phé duyét; Van ban
LA4 |ban trinh ky theo tham quyén Gidm | hoan thi€én da phé duyét; Bat phé lanh N3 <300 260 52

doc S¢&

dao S¢




DPIEM

NHOM NHIEM VU AN PHAM DA PHAN | KHUNG % HE SO GHI
STT (Tén nhém san phim/cong viéc) SAN'P DAURA NHOM | PIEM (K%I({)‘A:&l\ﬁc) QUY POI | CHU
(1) ) 3) (4) (5) (6) (M=6):5 | ()
Tf)t CI}HCI th.LICA hl@nh d an(lilmhgli’, Itl}l:an Bjéu danh gla thang/quy; Quyét dinh
A5 | XCh XCp foal cong ¢auc (i Ky tC0 & joai cubi nam; Bao cdo tong hop | N3 <300 250 50

Nghi dinh s 335/2025/NB-CP cuia
Chinh phu

két qua danh gia toan So

L.B. LANH PAO CAP PHONG — 5 NHOM (Chanh/Ph6é Vin phong, Truwéng/Phé cac phong) | Nhom N2

Lénh dao cdp phong: pham vi 1 phong (7-15 céng chirc), quyén han trong phong, trinh ky Lanh dao S6 — Nhém N2. Diém thdp hon Lanh dao So
twong ung tung nhom nhiém vu

1.B.1

Chi dao, diéu hanh thyc hién nhiém vy
chuyén mon, nghiép vu ctia phong

Ké hoach/Chwong trinh cong tac
phong; Van ban phan cong nhiém wvu
noi bo; Két luan giao ban phong; Van
ban don ddc, didu phdi ndi bd phong

N2

<200

180

36

1.B.2

Xem xét, ky trinh Lanh dao S¢ van ban
do phong du thao; ky ban hanh van ban
thudc tham quyén phong

Vén ban da ky trinh Lanh dao S¢; Van
ban da ky ban hanh theo uy quyén;
Phiéu trinh ky

N2

<200

160

32

1.B.3

Cha tri hoac tham du cac cuc hop
theo phan cong; ban hanh két luin hop
noi bd phong

Két luan hop phong; Bién ban cudc
hop;
Dé xuat tong hop tir cudc hop

N2

<200

160

32

1.B.4

Ra soat, kiém tra, hoan thién van ban do
chuyén vién du thdo trude khi trinh ky

Vin ban da 71‘2‘1 soat, hoan thién; Phiéu
kiém tra thé thic; BUt phé Truong
phong

N2

<200

160

32

I.B.5

T6 chirc thuc hién danh gia, nhan xét,
xép loai cong chac phong dinh ky
theo Nghi dinh s6 335/2025/ND-CP

Biéu danh gia thang/quy phong; Tong
hop két qua danh gia phong; Van ban
de xuat xep loai

N2

<200

150

30




DPIEM

NHOM NHIEM VU . : ; PHAN | KHUNG : HE SO | GHI
STT n L 2 AT SAN PHAM DAU RA - - CHAM O -
(Tén nhom san pham/cong viéc) NHOM DIEM (KHOANG) QUY bOI | CHU
1) ) 3) (4) () (6) (N=6)5 | (©)
PHAN II. CHUYEN MON NGHIEP VU
ILA. SAN PHAM/CONG VIEC DUNG CHUNG - 10 NHOM
(Ap dung thong nhat cho tat ca cong chirc chuyén mén nghi€p vu toan Sé)
»* Sin pham chudn: Muc ILA.1 = Nhém N1 = Piém 5 = Hé 56 1,0.
A1 Soan thao vin ban hanh chinh théng | Cong vin; Gidy moi; Thong bao; Vin N1 <100 5 1
o thuong (c6 bieu mau, quy trinh san) ban phat hanh theo mau c6 san -
Soan thdo van ban chuyén mon, nghi¢p '[Crl(l?lﬁg ];]22 i;imdﬁ uélL ;lglyéanmlgach
ILA2 | v tham muu, tong hop, xir Iy cong | 0% 10 S0 b—‘{ o D N2 <200 150 30
viéc theo finh virec dugc phan cong Quyét dinh; Van pan nghiép vu; Phicu
; : ; xur ly; Van ban phoi hop
Tflén lfhal k ¢ l}oacl}, k;ét lw_?m,k chuong Van ban trién khai thuc hién; Cong
trinh cua cac cap c6 thim quyén; tham van tham oia ¢ kidn: Van ban eén ¢ du
ILA3 |gia y kién déi v6i dy thao van ban | ‘oo ol S Y RIen, van ban g0p y Ar g <300 250 50
QPPL, ké hoach, quyét dinh, nghi thdo van ban QPPL; Bao cdo quan ly
quyét ’ : : " | nha nudc dinh ky
A a2 . | Bdo cdo tudn/thang/quy/nim; Bao céo
ILA.4 3(1?31/ dgl?xgozamo i?ﬁfifggﬁ;’cxay dot xuat; Keé hoach cong tiac; Chuong N3 <300 250 50
Tl}al,n muru xay dung Vé,n bar}AQPPL, Du thio Nehi quyét HOND; Dy thio
deé an, ké hoach mang tinh chién lugc, Quyét dinh UBND tinh: P 4n chién
A5 |ddi han tham muu xdy dung quy |y oo o0 hoach khoa hoc va cong| N4 <400 400 80

hoach, ké hoach Rheit :m'ér} khoa hoc
va cong ngh¢, chuyén doi so dai han, 5
nam, hang nam cua tinh

nghé; Ké hoach 5 nam; Ké hoach hang
nam; To trinh UBND tinh




DPIEM

NHOM NHIEM VU . : ; PHAN | KHUNG : HE SO | GHI
STT n L 2 AT SAN PHAM DAU RA - < CHAM O -
(Tén nhom san pham/cong viéc) NHOM DIEM (KHOANG) QUY bOI | CHU
1) ) 3) (4) () (6) (N=6)5 | (©)
Kiém tra chuyén nginh theo ké hoach dKe‘ hoakcE klertrs t'ra;B(guye;[) dmhktl}anhtlfp
ILA6 |hodc dot xudt trong finh vuc duoc Oan xkm ta, . fen ban ki la, N3 <300 250 50
han cong; xir Iy vi pham sau kiém tra Ket luan kiem tra; Quyct dinh XU iy v
p ’ : pham (n€u c0); Bao cao két qua kiém tra
n LA z ~ 1 . | Cong van; Ké hoach tap huén; Quyet
a7 |Gone tac tp huan chuyen d& BOL| g “any jap Ban to chic, © gang| N2 <200 180 36
dudng chuyén mon, nghi¢p vu
vién; Bao céo két qua cong tac tap huin.
Tiép nhan va giai quyét thu tuc hanh _ PV
ILA8 |chinh Tnh vue tiéu chudn do luong | OCNs Quyet dinh; Gidy xdc nhan Ho |y, <200 180 36
z so thu tuc hanh chinh da giai quyect
chat luong
Ké hoach Hoi giang/Hoi thi; Vin ban
T cie ot g o oo a9 G 6,00 i b
I1.A.9 n%he ‘rlilnep/;llci)l thi, cudc thi gido oiéim khdo. To trinh ééng nhan két qui N3 <300 280 56
vie va o s Hoi giang/Hoi thi Quyét dinh cong
nhan két qua; Bao cdo két qua
LA 10 Tlluc 1?1¢n~ nhiém vy khic theo phan SaVn pl?am t%leo ’yeu cau cy the; tung lan N2 <200 150 30
cong cua lanh dao (van ban, bao cdo, bién ban, ho so...)
IL.B. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU - 61 NHOM
(Theo tirng linh vwe; khong trung 1ap véi Muc I1LA)
» 1 Linh vuec to chirc can by (7 nhém)
Tham muu cong tac t6 chitrc bd may, | Quyét dinh to chirc bd may; Quyet
.B.1 bién che, vi tri viec lam; quan Iy va | dinh bién ché, vi tri viéc lam; Quyet N3 <300 300 60

thuc hién ché d9, chinh sach doi voi
cong chuc, vien chire

dinh  Quy hoach, bd nhiém, Iuan
chuyén, di€u dong cong chic, vién




DPIEM

NHOM NHIEM VU . : ; PHAN | KHUNG : HE SO | GHI
STT n L 2 AT SAN PHAM DAU RA - - CHAM O -
(Tén nhom san pham/cong viéc) NHOM DIEM (KHOANG) QUY bOI | CHU
1) ) 3) (4) () (6) (N=@)5 | (©)
chirc; Van ban tham muu nhan su;
Van ban gidi quyét ché do chinh sach.
Ké hoach thi dua khen thudng;, To
Tham muu cong tdc thi dua, khen | trinh khen thuwong; Van ban du thao;
I.B.2 thuéng Nganh Gido duc Q}lyét dinh khen thuong; Béo cdo tong N2 <200 200 40
két thi dua khen thuong
o Lo K .| K& hoach va vin ban hudng dan hing
g3 | [ham muu cong tc ddnh gid xCp loai| ") vér dinh cong nhan, xép loai| N2 <200 150 30
can bd cong chire, vién chure N AN o 2 .,
cong chirc vien chirc; Tong hop bao céo.
Ké hoach dao tao bodi dudng hang nim
Tham muru cong tac ddo tao bdi dudng | va giai doan; Van ban hudéng dan, don <
B4 d6i voi can bo cong chirc, vién chirc ddc; Van ban téng hop, danh gia két N3 =300 280 56
qua; To trinh, Quyét dinh, Bao céo.
Van ban ra soat, danh gid tinh hinh
nhu cau; Ké hoach tuyén dL_ll}g; To
R , 2 < trinh, Van ban du thiao; Quyét dinh
I.B.5 hgﬁmcgfucﬁzgg;%‘; Tﬁ: dwng. (hANE | sk 1ap Hoi déng, cdc ban giip viéc; | N3 <300 300 60
e CONg EAe, Quyét dinh két qui; Van ban hudng
dan t6 chirc trién khai; Van ban tong
hop, Bdo céo két qua.
Tham muwu céne tic bhone chén Ké hoach; Coéng van hudng dan t6
B6 | o7 PHONE MM chire trién khai; Van ban tong hop, | N2 <200 180 36
am nhiing ti€u cuc f s A
Bao cao két qua.
. , ... . . |Tao tai khoan va phan quyén; cép
.87 | ham muu cong tic quan i va C3p | ba Van ban huéng dan, don déc:| N2 <200 150 30

nhat CSDL Nganh Noi vu

Vin ban tong hop; Béo cio.




DPIEM

NHOM NHIEM VU . : ; PHAN | KHUNG : HE SO | GHI
STT n L 2 AT SAN PHAM DAU RA - - CHAM O -
(Tén nhom san pham/cong viéc) NHOM DIEM (KHOANG) QUY bOI | CHU
1) ) 3) (4) () (6) (N=6)5 | (©)
Du toan Ngan sach nha nude: Dy toan
CQ s¢; Bién ban Tong hgp, thim dinh
dy toan cac don vi tryc thudc; Bang
ILB.8 Th?m muru xay dung du toan, phin bd | Tong hop du toan tong; Quyét dinh N3 <300 280 56
ngén séch phin b, giao du toan ngan sach: dau
nam; ‘po sung trong nim; Quyét dinh
phan bd chinh sach an sinh xa hoi: déu
ndm; bd sung trong nam.
Thong bao quyet todn nam; tong hop
b4o céo quyét toan ngan sach cia Cac
A 2 . . co sO gido duc truc thudc; Bao céo Tai
Thafn i laR’. thar%l dinh ih'r tora ™| chinh hop nhat; Quyet dinh, Cong vén
quyét fodn  fai chinh, ngin sach cong khai dy toan, quyét toan ngin
I.B.9 |nginh gito duc; thim tra kinh phi| SO0 o AUy ga N3 <300 280 56
A ., .o P sach; Thong bao két qua Kiém tra viée
nhiém wvu gido duc; quan ly chi ngin hre hid dinh A
sach giao duc thyc hign cac quy dinh cua phip ludt
; ve¢ thu, chi; st dung ngin sach nha
nude; HO so thanh toan, quyet toan du
an, dé an, chuong trinh.
o , , Téng hop du toan; Quyét dinh phé
1.8.10 | ham muu thyc hién cdc chinh sich | 4 st 4040 cac ché do, chinh sach; | N3 <300 280 56
doi voi can bg, gido vien va hoc sinh; A <
Cong vin
Tham muu quan I mua sim tai san, | . .. L 1. (A <. £
IB.1L | hang hoa dich vu; Quan I sir dung tai | (0 ks Quyet dinh; Cong van,  Ke | <300 280 56
e hoach, HO so
san cong
11.B.12 & Yen hsanh giao CUc, QUAN | vy Bao cao tai chinh, bdo cdo quyét| N2 <200 180 36

Iy dich cu sy nghi€p cong; Cong tac
nghiép vu

toan; Quyét dinh; Ké hoach




STT

NHOM NHIEM VU
(Tén nhéom san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
CHAM
(KHOANG)

HE SO
QUY POI

GHI
CHU

1)

()

3)

4)

®)

(6)

(1)=(6)+5

(8)

> 3 Linh

vue Khio thi va Kiém dinh chit hrong gido duc (8 nhém)

11.B.13

T(;)q chirc ky thi t6t nghiép trung hoc
pho thong

Tham muu UBND tinh ban hanh
phuong 4n t6 chic ky thi; Tham muru
UBND tinh thanh 13p Ban Chi dao ky
thi va phan cong nhiém wy; T6 chire
tip huAn nghiép wvu cho cic nha
trrong; Bdo cdo nhan luc, co s¢ vat
chat; Tong hop dit liéu thi sinh tham
du ky thii Van ban phdi hop véi cac
ban, s&, nganh va cac don vi dé t6
chirc ky thi; Ké hoach to churc ky thi;
Thanh 1p cac Diém thi Vin ban
huwéng dan to chirc Ky thi; T chirc
kiém tra chéo hd so; Lap du tru kinh
phi; Huéng din coi thi, chdm thi, phic
khao bai thii Thanh lp Hoi dong thi
va cac Ban cua Hoi dong thi; Xét cong
nhan tot nhi¢p; Quyét dinh cong nhin
tot nghiép

N3

<300

280

56

11.B.14

T6 chic Ky thi tuyén sinh 16p 10
THPT va Tuyén sinh 16p 10 THPT
DTNT va 16p 10 THPT chuyén Lam
Son; Tuyén sinh 16p 6 THCS DTNT,
tuyén sinh 16p 6 THCS; Tuyén sinh
pho thong ndi tra

Tham muwu UBND tinh ban hanh: Ké
hoach t6 chic Ky thi Quyét dinh
thanh 13p Ban Chi dao, Quyét dinh
phan cong nhiém vy; Van ban hudng
dan trién khai; Van ban phdi hop véi
cac ban, s, nganh va cac don vi dé o
chirc ky thi T6 chic coi thi, chim thi,
phic khao bai thi; Xét tuyén va cong
b ké qua.

N3

<300

290

58




STT

NHOM NHIEM VU
(Tén nhéom san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
CHAM
(KHOANG)

HE SO
QUY POI

GHI
CHU

1)

()

3)

4)

®)

(6)

(1)=(6)+5

(8)

11.B.15

Thi hoc sinh gioi qubc gia

Tham muwu UBND tinh ban hanh
phuong 4n t6 chirc Ky thi tai tinh; Vin
ban phdi hop voi cac ban, s&, nganh va
cac don vi dé t6 chuc ky thi; Quyét
dinh thanh p Ban T6 chuc; Piéu
dong coi thi, phiic khdo bai thi

N2

<200

150

30

11.B.16

To chic ky thi chon hoc sinh gidi tinh
va thanh lap d(f)@ tuyén tham du ky thi
hoc sinh giéi quoc gia

Thanh lp Ban Chi dao; Hudng dan t6
chirc ky thi; Van ban phdi hop véi cac
ban, sd, nganh va cac don vi dé t6
chirc ky thi T6 chirc coi thi, chdm thi,
phuc khao bai thi; Thong bao két qua
va xét giai; Thanh Bp doi tuyén tham
du ky thi cap qudc gia.

N3

<300

250

50

11.B.17

Panh gia dién rong cip qubc gia, qudc
te

Vin ban trién khai cac chung trinh dénh
gia dién rong; Cung cap danh sach nhin
sw; Tap huin quy trinh dénh gi4; Thanh
lAp cac Hoi dong danh gia; Thanh lap
cac doan giam sat; Bao cdo két qua.

N2

<200

180

36

11.B.18

Quan Iy van bang tt nghiép THPT.

Piang ky phoi bang, Quyét dinh hoan
thién van béng t6t nghi¢p; Thuc hién
diéu chinh sai s6t vian bang, Cong
nhin vian bang tt nghiép do nudc
ngoai cép dé su dung tai Viet Nam;
Lap ho so huu trix

N2

<200

150

30

11.B.19

T6 chirc khao sat chat luong hoc sinh
16p 12

Ké hoach khao sé‘E; Du tru kinh ph1,
Cong van hudng dan khao sat; Quyet
dinh thanh Iap: Ban Chi dao, Ho1 dong

N2

<200

150

30




STT

NHOM NHIEM VU
(Tén nhéom san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
CHAM
(KHOANG)

HE SO
QUY POI

GHI
CHU

1)

()

3)

4)

®)

(6)

(1)=(6)+5

(8)

ra dé dé xuat, Hoi dong ra dé, Hoi
dong in sao, dong gbi dé khao sat; TO
chirc in sao, dong goi va ban giao dé
khao sat cho cac don vi; Tong hop két
qua khao sat

11.B.20

Kiém dinh chét luong gido duc va
cong nhan truong dat chudn quoc gia

Dé xuit chi tiéu trudong dat chuin qudc
gia cho UBND tinh; Tham muu giao
chi ti€u cho cac don vi; Tham muu
UBND tinh ban hinh ké hoach xay
dung truong dat chuan quéc gia hing
nam; Trién khai ké hoach doc dbe xay
dung truong dat chuin quic gia hang
nam cho cac don vi; Thanh lap va
phan cong cac Poan danh gid ngoai;
Trién khai danh gid ngoai tai cac don
vi (ap dung chung cho céc Phong
Gido dyc mim non; Gido duc phd
thong; GDNN-GDTX); Tham muu cac
Quyét dinh dat kiém dinh chit hrong
gido duc va dat chudn qudc gia; In va
ban giao Gidy ching nhan dat kiém
dinh chit lrong gido duc, dat chuan
qubc gia cho cic don vi Thanh toan
ché do Poan danh gia ngoai (4p dung
chung cho cic Phong: Gido duc mim
non, Gido duc phé thong; GDNN-
GDTX); Bao céo két qua truong dat
chuan qudc gia

N3

<300

250

50
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STT

NHOM NHIEM VU
(Tén nhéom san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
CHAM
(KHOANG)

HE SO
QUY POI

GHI
CHU

1)

()

3)

4)

®)

(6)

(1)=(6)+5

(8)

>4 Linh

vue Gido duc mam non (10 nhém)

11.B.21

T6 cOt can chuyén moén mam non

Cong van gioi thitu CBQL, gido vién
cdt can cép tinh, xa; Lap danh sach lya
chon; Quyét dinh thanh lp CBQL,
GV cdt can cap tinh, x3; Xay du’ng
chuong trinh, to chire tap huén cho 0
¢t can cap tinh, xa; Ké hoach hoat
dong cua cot can cap tinh; Lich phan
cong cho ¢t can thue hién nhiém wu;
Ban hanh Quyet dinh qui ché hoat
dong ctia T6 cot can.

N2

<200

200

40

11.B.22

Cong tac quan ly chit luong giao duc
mam non

Ké hoach hudng dan thuc hién chuong
trinh; Coéng vin huéng dan thuc hién
cac ndi dung vé cong tac chuyén mon;
Hudng dan thuc hién nhiém wu trong
tam trong ndm hoc; Kiém tra, danh
gia,tong hop, bao céo cac ndi dung vé
nuoi dudng, cham soéc, gido duc trong
cac co s GDMN.

N2

<200

200

40

11.B.23

Tang cudng Tiéng viét

K& hoach thuc hién P& an Tang cuong
Tiéng Viét; Cong van huéng dan co s
thuc hién cong tic ting cuong Tiéng
viét; Bao cao két qua thyc hién bé 4n
hing nim; Tham ga va t6 chirc cac
16p tap huan.

N2

<200

200

40

11.B.24

Chuong trinh gido dyc mAm non méi

Cong van hudng dﬁn;q Xay dyng ké
hoach thyc hién thi di€ém; Quyct dinh

N3

<300

290

58
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STT

NHOM NHIEM VU
(Tén nhéom san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
CHAM
(KHOANG)

HE SO
QUY POI

GHI
CHU

1)

()

3)

4)

®)

(6)

(1)=(6)+5

(8)

thanh Bp ban chi dao thi diém cac x3,
phuong; Béo cao két qua ra soat, bd
sung, chuan bi cac nguon lyc va diéu
kién trién khai thi diém chuong trinh;
Béo cdo két qua thi diém churong trinh;
Du toan héng nam thuc hién thi diém
chuong trinh GDMN moi

11.B.25

Cong tac tré em

Céac cong van trién khai vé cong tac tré
em; Xay dung ké hoach vé cong tac
tré em; Tong hop, thong ké sé licu;
Béo cdo dinh ky; Cong vin gop y vé
cong tac tré em

N2

<200

190

38

11.B.26

Cong tac y té trudng hoc

Cong van trién khai, huéng dan thuc
hién cong tac y té truong hoc; Bao co
cong tac y t& truong hoc; Tap hudn
cong tac y té trudng hoc

N2

<200

180

36

11.B.27

Chuong trinh cho tré maiu gido lam
quen Tieng Anh

Cong vian huéng dan cic co so
GDMN;; Théng kg, téng hop s6 liéu;
Béo c4o hodc phdi hop bao céo; Cong
vin gop ¥ vé ndi dung cho tré Bm
quen véi tiéng Anh

N2

<200

200

40

11.B.28

An toan thie phdm

Ké hoach hudng dan vé ATTP; Cong
van trién khai cic ndi dung v& ATTP;
Béo cao cong tac ATTP; Van ban gop
y cé&c van ban ctua S¢, Ban, nganh

N2

<200

200

40
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DPIEM

NHOM NHIEM VU . : ; PHAN | KHUNG : HE SO | GHI
STT n L 2 AT SAN PHAM DAU RA - - CHAM O -
(Tén nhom san pham/cong viéc) NHOM DIEM (KHOANG) QUY bOI | CHU
1) ) 3) (4) () (6) (N=6)5 | (©)
A £ ., » | Xay dung Ké hoach thuc hién; Téng
11.8.29 ﬁi’% ggob;ﬂté Itfn’?’“lfhug‘ignd‘-r‘fgm?gam hop két qui; Bio cdo két qua thyc| N2 <200 190 38
’ ’ £ P hi¢n; Cong van trién khai
A A o 2. Cong van; Bao céo viéc trién khai thuc
[1.B.30 | Pho cap gido duc cho tré tir 3-5 tudi hién: k& hoach thuc hién; Tor trinh N2 <200 200 40
» 5 Linh vuc Gido duc pho théng (18 nhom)
Tiép nhin To trinh d& nghj; Tham muu
ban hanh Quyét dinh thanh lap Doan
Hoat d6 4p phép hoat do ., | kiém tra; Xay dung ké hoach kiém tra
IB3L | 0% oD D T o | va phan cong nhiém wu To chic kiém| N2 <200 200 40
- g tra danh gia; Téng hop két qua va trinh
ban hanh quyét dinh cho phép hoat
dong hoac chua du diéu kién hoat dong.
Ké hoach huéng dan thyc hién churong
trinh; Cong van hudéng dan thyc hién
cac noi dung vé€ cong tac chuyén mon,
Cong tac quan Iy cht hrong gido duc | Huéng dan thyc hién nhiém vy trong
II.B.32 pho thong tam trong ndm hoc; Kiém tra, dénh N2 =200 200 40
gia,tong hop, bao cdo cac ndi dung vé
gido duc Ti€u hoc, THCS va THPT,
gido duc trong cac co s GDPT.
Tong hop tai liéu; Nghién ctru cac vin
Cong tac xdy dung cau trac Be thi bf!tn lién quan, xac dinh muyc dich, yéu
[1.B.33 |tuyén sinh lop 10 THPT va lop 10 | cau; Xay dung du thdo cau tric; Panh N3 <300 250 50

THPT chuyén Lam Son

gid thim dinh; Théng nhit, trinh ban
hanh thyuc hién
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DPIEM

NHOM NHIEM VU AN PHAM DA PHAN | KHUNG % HE SO GHI
STT (Tén nhém san phim/cong viéc) SAN'P DAURA NHOM | PIEM (K%I({)‘A:&l\ﬁc) QUY POI | CHU
1) ) 3) (4) () (6) (N=@)5 | (©)
Coéng vian huéng dan thuc hién cic ndi
R £ ., . | dung vé ké hoach giao duc; Huong
1834 |2y dung K& hoach gho dve 0| g3y e hign nhigm vu mim hoci| N2 | <200 150 30
g Kiém tra, danh gia, tong hop, bao cdo
két qua thuc hién.
Cong tc hoc sinh sinh vién (gido dyc | COP8 Van hudng dan thuc hién cic noi
thé chat, thé thao truong hoc, phong dung v& cOng ftic I.IQC S“?h smh vién;
11.B.35 B ’, AN .° | Huong dan thyc hién nhiém vu nidm N2 <200 150 30
chong tai nan thuong tich du6i nude hoc: Kid danh oié. tdne hop. ba
hoc sinh, cong tac hoc sinh sinh vién) oc; Kiem tra, anh gia, tong hop, bao
: : " | cdo két qua thuc hién.
Cong van huéng dan thyc hién cong
A, z \ 5 tac gido duc quoc phong-an ninh, an
11.B.36 fﬁ‘]’ﬁg ;ﬁfﬁ‘;ﬁo‘ﬁ e phong Va an | . “trrong hoc: Huéng din thuc hign | N2 <200 150 30
g e n}ﬂém vu nam hoc; Kiém tra, danh gia,
tong hop, bao cao két qua thuc hién.
Cong van huéng dan cong tic chuyén
A FONY PR ., d6i s trong gido duc; Theo ddi cong tac
[1.B.37 | Cong tac chuyén doi so trong gido duc té chire thue hién: ’Kiém tra, danh gia. N2 <200 180 36
tong hop, bao cao két qua thuc hién.
Cong tic hudng dan trién khai céc | Cong van hudng dan ; Xay dung ké
nhiém vu vé gido duc STEM doi voi | hoach thuc hién; Theo doi cong tac t6
'1.B.38 gido duc phd thong, nghién ctru khoa | chirc thyc hign; Klém tra, danh gia, N2 =200 160 32
hoc ki thuat hoc sinh phd thong tong hop, bao cao két qua thuc hién.
N Cong vian huéng dan hoat dong day
11.B.39 Cong tdc huong dan hoat dong day | thém hoc thém; Theo doi cong tac to N2 <200 150 30

thém, hoc thém

c}u’rc thuc hién; Klém tra, danh ga,
tong hop, bao cao két qua thuc hién.
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STT

NHOM NHIEM VU
(Tén nhéom san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
CHAM
(KHOANG)

HE SO
QUY POI

GHI
CHU

1)

()

3)

4)

®)

(6)

(1)=(6)+5

(8)

11.B.40

Cong tac hudng dan trién khai cong tac
t0 chirc hoat dong trai nghiém, hudng
nghi€p va cong tac hudng nghiép

Cong vin hudng dan; Theo doi t6
chirc thuc hién; Ki@m tra, danh g,
tong hop, bao cao két qua thuc hién.

N2

<200

150

30

11.B.41

Cong tac trién khai vé ATGT, céc
noi dung v€ gido dyc phap ludt,
quyén con ngudi

Cong vin huéng dan; Theo ddi cong tac
to chirc thuc hién; Kiém tra, danh gia,
tong hop, bao cdo két qua thyuc hién.

N2

<200

150

30

11.B.42

Cong tac danh gid ngoai va cong nhan
treong dat chudn quoc gia doi voi gido
duc pho thong

Tiép nhin To trinh d& nghi; Tham muu
ban hanh Quyét dinh thanh lip Poan
kiém tra; Xay dung ké hoach kiém tra
va phan cong nhiém vy, T6 chire kiém
tra danh gia; Tong hop két qua va trinh
ban hanh quyét dinh cho phép hoat dong
hozc chura du diéu kién hoat dong,

N2

<200

160

32

11.B.43

Cong tac trién khai hoat dong giéo duc
dao duc, 161 song, phong chong Ma
tuy, HIV-AIDS

Céc cong vin trién khai hoat dong gido
duc dao duc, 16i sdng, phong chdng
Ma tuy, HIV-AIDS; Xiy dung ké
hoach thwe hién; Tong hop, thong ké
s6 liéu; Bao cdo dinh ky.

N2

<200

120

24

11.B.44

Cong tac trién khai cong tac thuc tp
su pham

Tiép nhin ké hoach cta cac don vi
Vén ban chi dao thuc hi,én; T6 chic
thuc hién; Bao céo tong két

N2

<200

150

30

11.B.45

Trién khai, bdo cdo két qua gido duc
mién ndi, huéng dan thuc hién céc
chinh sach phat trién gido duc phd
thong ddi voi nguoi hoc ¢ ving dong
bao dan toc thiu sd, mién nii, vung co
diéu kién KTXH dic biét khé khan

Cong vin huéng dan; Theo ddi cong tac
t0 chirc thyc hién; Kiém tra, danh gid,
tong hop, bao cao két qua thuc hién.

N2

<200

180

36
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DPIEM

NHOM NHIEM VU : : " PHAN | KHUNG : HE SO GHI
STT n , - PRI SAN PHAM DAU RA £ = CHAM g ;
(Tén nhom san pham/cong viéc) NHOM DIEM (KHOANG) QUY bOI | CHU
(1) ) ©) (4) ©) (6) (1)=6)=5 | (8)
Nghién ctu cac van ban lién quan;
Cong tac triép khai cong tac Poan, Dgi, | Soan thao dy thdo cong van theo
11.B.46 | Hoi, phat trién Ddng vién trong truong | nhiém vu duoc giao; Xin y kien gop y N2 <200 120 24
hoc; hoat dong ngoai gid lén 16p cua cac don vi lién quan; Tong hop,
hoan thién trinh ky ban hanh
Thyc hién cdng tac chuyén trudng cho
hoc sinh pho thong va hoc vién gié}o Tiép nhép ho so, ‘Nghién curu cac quy
duc thuong xuyén ra tinh ngoai, tiép | dinh, Kiém tra ho so, T6 chuc thuc
LBAT | Jhan hoc sinh phé thong va hoc vién | hién quy trinh, thi tuc va cong van| % =100 60 12
giao duc thuong xuyén chuyén truong | thuce hién
tir tinh ngoai ve hoc trong tinh
Cong van huéng dan thyc hién cong
2 A tac pho cap giao duc; K& hoach thuc
[1.B.48 | Pho cép gido duc TH, THCS hién; Tong hop, thong ké, béo cdo két N2 <200 120 24
qua thuc hién.
» 6 Linh vuc Gi4o duc nghé nghié¢p va Gido duc thwong xuyén (6 nhém)
Quéan Iy cong tic tuyén sinh ddo tao | ,. . . x 2
I.B.49 | céc co so gio duc dai hoc, gifo duc | Von Dan hudng dan Ke hoach trien| <300 250 50
A A ., X . khai; Bao cao dinh ky.
ngh¢ nghi¢p, gido duc thuong xuyén
2 . . 1 .. | Quyét dinh thanh lp to tham dinh;
11.B.50 Eham dinh cdc chinh sach cho ngudt| pe s "Bdo cdo thim dinh; Danh| N3 <300 250 50
0C . .. ) £ 1A
sach nguoi hoc dugce huong che do.
11.B.51 | Hop tac quoc té Vin ban huéng dan/phdi hop; Bao cio N1 <100 100 20
A L, e A .| Van ban hudng dan/phdi hop; Tham
1852 |Cong tac x6a mu chr, Xay dung X3 | 41 b8 oo Bdo cdo tham dinh: Quyét| N2 <200 200 40

hoi hoc tap; ndng thon maéi

dinh/Cong van
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DPIEM

NHOM NHIEM VU . : ; PHAN | KHUNG : HE SO | GHI
STT n L 2 AT SAN PHAM DAU RA - < CHAM O -
(Tén nhom san pham/cong viéc) NHOM DIEM (KHOANG) QUY bOI | CHU
1) ) 3) (4) () (6) (N=6)5 | (©)
Van ban hudng dan; Thanh lap Hoi
A , b, . .. | dong K& hoach to chirc; Béo céo két
I1.B.53 fuﬁgigacsznﬁghc‘;‘;;ﬁatggg 2 Q0 qui; Dy thio Quyét dinh cong nhan dé [ N3 <300 280 56
& i & tal/sang kién trinh cép c6 thim quyén
quyét dinh cong nhan
Cong tic dao tao gido vién theo Nghi | Vin ban ra soat, d& xudt; Tong hop
11.B.54 | dinh s6 60/2025/ND-CP va Nghi dinh | bdo cdo ra soat, nhu cau dao tao gido N3 <300 280 56
s0 1162020/NDb-CP vién; Du thao Quyét dinh
» 7 Linh vwe Vin phong (7 nhom)
Kiém tra chuyén nganh theo ké hoach ge hoakcl} kleltlrl tra;B%Eyeg dlnhkthanh tlré.lp
I1.B55 |hoac dot xudt trong finh wuc dugc | bm SO0, T an e M Ng <300 250 50
han cong; xir Iy vi pham sau kiém tra Ket ludn kiém tra; Quyet dinh xr Iy vi
P ' : pham (néu c6); Béo céo két qua kiém tra
) | Van ban tra loi kién nghi; Quyét dinh
Tiép cong dan, xi ly don thu, kien | gidi quyet khiéu nai, t6 cdo; Phiéu <
'1.B.56 nghi, phan anh, khiéu nai, t6 cdo chuyen hd so; Thong bao két qua giai N3 =300 300 60
quyét; Béo cdo tiép cong dan
Bdo cho tudn/thing/quy/nam; BAo cAo
Tham muu cong tac tong hop chung; | so két, tong ket nam hoc; 1é khai giang
cac loai bao cao ngay, thang, quy;|nam hoc; Két ludn cac cudc hop giao <
II.B.57 nim, so két, tong két nim hoc; 1& khai ban, cudc hop dot gcuét, ‘hodc chuyén N3 =300 250 >0
giang nam hoc deé; Bao cao dot xuat; K€ hoach cong
tac; Chuong trinh hanh dong
I.B.58 Tham muu cai cach hanh chinh, kiém | K€ hoach cai cach hanh chinh/hé N2 <200 200 40

soét thu tyc hanh chinh, h¢ théng quan

thong ISO/phd bién phap ldt; Vin
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DPIEM

NHOM NHIEM VU ¢ : ; PHAN | KHUNG : HE SO | GHI
STT n L 2 AT SAN PHAM DAU RA - - CHAM O -
(Tén nhom san pham/cong viéc) NHOM DIEM (KHOANG) QUY bOI | CHU
1) ) 3) (4) () (6) (N=6)5 | (©)
Iy chat hrong ISO; phap ché, phd bién | ban ra soat thi tuc hanh chinh; Bao
phap luat, quy ché dan cha cao két qua cai cach hanh chin/hé
thong ISO; Bédo cdo binh dang gidi
Tham muu cong tic bdo chi, truyén | Cong vin; Cac bai viét ding bao;
'-B-59"| thong, thong tin, tuyén truyén Thong tin bao chi N2 | =200 150 30
Ké hoach chuyén »d(;)i sO tinh; Bio cdo
. chuyén doi s6; Cong thong tin dién t;
Tham muu v€ quan Iy Uing dung cong | an toan thong tin mang; Ké hoach,
1860 | 1ohé thong tin va chuyén ddi sb nhiém vy, gai phip vé cong nghe| N2 | =290 200 40
théng tin cua nganh nhu: Binh dén hoc
vu s0; dé an 06....
"['th0 hién qéng tac van thu, lwu trir; | SO van thu diidén; HO so luu trix; Bao
kiém tra thé thirc van ban trudc khi | cao cong tac van thu-luu trir; Bién ban
[1.B.61 |ky; tryc Trung tdim HCC quan 1y co s | ban giao tai san; Hop dong sua chita; N1 <100 5 1

vat chat, phuong tién di lai; t0 chirc
phuc vu hoi nghi, I€ tan, hau can

B4o cdo PCCC; K& hoach mua §ém; Sd
thu tyc hanh chinh duoc giai quyéet
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Phu luc 14
DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,
DANH MUC SAN PHAM/CONG VIEC QUY DPOI TAI SO TON GIAO VA DAN TQC
(Kem theo Quyét dinhso:  /QPD-UBND ngay  thang  nam 2026 cua Uy ban nhdn ddn tinh)

SAN PHAM CHUAN:
Muc I1.A.1 — "Soan thdo van ban hanh chinh thong thwong" — Nhom N1; Piem =5; Hé¢ so= 1. H¢ so quy doi =Diém+ 5
ST NHOM NHIEM VU SAN PHAM BAU RA PHAN | KHUNG (?:IEA“& HESO | GHI
(Tén nhom san pham/cong viéc) NHOM | DPIEM (KHOANH) QuUY bOI | CHU
1) ) ©) (4) () (6) (7)=(6)+5 (@)
PHAN 1. LANH DAO, QUAN LY - 10 NHOM
LA. LANH PAO SO - 5 NHOM (Giam doc S&, Phé Giam doc Sé) | Nhém N3
Lanh dao S6: pham vi toan S6 (7 phong, 81 vi tri viéc lam), quyén han va trach nhiém phdp 1y cao nhat — Nhém N3
‘ Ké hoach/Chuong trinh cong tic So;
Chi dao, dicu hanh thyc hién nhiém | Quyét dinh phan cong nhiém vu toan S¢;
AL vu chuyén mon, nghiép vu clia S& Két lun giao ban S&; Van ban chi dao, N3 =300 200-280 40-56
don doc cac phong
igﬁ Xi’ él;y (jt})izrrlnhgglcl'vignl:aishuﬁc, Vin ban da ky ban hanh (cong vin, quyét
LA2 | B %BYND dh, Chi tich UBNS dinh, thong bao, béo céo, t& trinh..) toan| N3 <300 200-280 40-56
tinh ’ S¢; Van ban da ky trinh Uy UBND tinh
Chu tri cac cudc hop, hodi nghi cap | Két luan hoi nghi cap S&; Thong bao két - g g
A3 | S ban hanh két lugn hoi nghi luan; Gidy mdi (do S& ban hanh) NS =300 200-260 40-52
Tham dinh, ra soat, phé duyét vin o
LA ban trinh ky theo tham quyén Giam | Phiéu thdm dinh/phé duyét;Van ban hoan N3 <300 200-280 4056

dbe So thién da phé duyét; But phé linh dao S&




PIEM

NHOM NHIEM VU < ; 3 PHAN | KHUNG : HE SO GHI
STT n ; . PP SAN PHAM DAU RA , - CHAM o .
(Tén nhom san pham/cong viéc) NHOM | DPIEM (KHOANH) QuUY bOI | CHU
(1) () 3) (4) (5) (6) (7)=(6)+5 (8)
To chirc thyc hién danh gd, nhan Biéu danh gia thang/quy; unyét dinh xép
LAS5 | xét, xC¢p loai cong chirc dinh ky theo | loai cudi nam; Bao cao tong hop két qua N3 <300 180-240 36-48

Nghi dinh s 335/2025/ND-CP

danh gid toan S&

I.LB. LANH PAO CAP PHONG -5 NHOM (Chanh/Phé Vin phong, Truémg/Ph6 cic phong) | Nhom N2

Lanh dao cap phong: pham vi 1 phong (5-9 cong chirc), quyén han trong phong, trinh ky Lanh dao S6 — Nhém N2. Diém thap hon Lanh dao S¢ twong iing
tung nhom nhiém vu

1.B.1

Chi dao, diéu hanh thyc hién nhiém
vu chuyén mon, nghi€p wvu cua
phong

Ké hoach/Chuong trinh cong tac phong;
Van ban phan céng nhiém wvu ndi bo;
Két luan giao ban phong; Vin ban don
dbc, didu phdi ndi bd phong

N2

<200

120-180

24-36

1.B.2

Xem xét, ky trinh Lanh dao S¢& van
ban do phong dy thao; ky ban hanh
van ban thuoc tham quyén phong

Van ban da ky trinh Lanh dao ‘S(")’; Van
ban da ky ban hanh theo uy quyén; Phicu
trinh Ky

N2

<200

120-160

24-32

1.B.3

Chu tri hogc tham dy céc cugc hop
theo phan cong; ban hanh két luan
hop ndi bd phong

Két lun hop phong; Bién ban cudc hop;
bé xuat tong hop tir cude hop

N2

<200

100-160

20-32

1.B.4

Ra soat, kiém tra, hoan thién vin ban
do chuyén vién du thao trude khi
trinh ky

Van ban d3 ra soat, hoan thién; Phiéu
kiém tra thé thirc; Bt phé Trudng phong

N2

<200

100-160

20-32

1.B.5

T6 chirc thyc hién danh gid, nhin
xét, xép loai cong chirc phong dinh
ky theo Nghi dinh s6 335/2025/ND-
CP cua Chinh phu

Biéu danh gia thang/quy phong; Tong
hop ket qua danh gia phong; Van ban dé
xuat xép loai giri Van phong So

N2

<200

100-150

20-30

PHAN II. CHUYEN MON NGHIEP VU

ILLA. SAN PHAM/CONG VIEC DUNG CHUNG - 8 NHOM
(Ap dung thong nhat cho tat ca cong chirc chuyén mon nghi€p vu toan S¢6)




STT

NHOM NHIEM VU
(Tén nhém sin pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
OHA
(KHOANH)

HE SO
QUY POI

GHI
CHU

1)

@)

3)

4)

()

(6)

(7)=(6)5

(8)

»* Sin phiam chudn: Muc ILA.1 = Nhém N1 = Piém 5 = Hé 56 1,0.

LAl

Soan thdo van ban hanh chinh thong
thuong (c6 bicu mau, quy trinh san)

Cong van thong bao; Gidy moi; Thong
béo ndi bo; Van ban phat hanh theo mau

N1

<100

ILA.2

Soan thdo van ban chuyén mon,
nghiép vy; tham muu, tong hop, xir Iy
cong viéc theo finh vuc dugc phan
céng

Cong van tham muu chuyén mon; To
trinh; Bao cdo chuyén mon; Ké hoach;
Quyét dinh; Van ban nghi€p vy Phiéu xir
Iy; Van ban phdi hop

N2

<200

120-180

24-36

ILA.3

Trién khai ké hoach, két luan,
chwong trinh ctia cic cdp co thim
quyén; tham gia ¥ kién ddi voi du
thao vin ban QPPL, ké hoach, quyét
dinh, nghi quyét

Van ban trién khai thuc hién; Cong van
tham gia ¥ kién; Van ban gop ¥ du thao
van ban QPPL; B4o cdo quan Iy nha nudc
dinh ky

N3

<300

150-250

30-50

I1L.A.4

Xay dung bdo cdo dinh ky, (zkf)t XUAL;
xday dung chuong trinh, ké hoach
cong tac

Bao cao tuAn/thang/quy/nam; Bao cdo dot
xuat; Ké hoach cong tac; Chuong trinh
hanh dong

N3

<300

150-250

30-50

ILA.S

Tham muu xay dung van ban QPPL,
dé 4n, ké hoach mang tinh chién
lvgc, dai han; tham muu xdy dung
quy hoach, ké hoach phat trién cong
tdc dan tdc va ton gido trén dia ban

Du thao Nghi quyét HPDND; Du thao
Quyét dinh UBND tinh; P& 4an chién
lrge; Quy hoach phat trién cong tic dan
toc va ton gido trén dia ban tinh; Ké
hoach 5 nam; Ké hoach hang nam; To
trinh UBND tinh

N4

<400

300-400

60-80

I1LA.6

Tiép cong dan, xir Iy don thu, kién
nghi, phan &nh, khiéu nai, t6 cdo

Vin ban tra 10i kién nghi; Quyét dinh giai
quyét khiéu nai, t6 cao; Phiéu chuyén hd
so; Thong bao két qua gidi quyét; Béo
céo tiép cong dan

N2

<200

100200

2040




STT

NHOM NHIEM VU
(Tén nhém sin pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
OHA
(KHOANH)

HE SO
QUY POI

GHI
CHU

1)

@)

3)

4)

()

(6)

(7)=(6)5

(8)

ILA.7

Kiém tra chuyén nganh theo ké
hoach hodc dot xuat trong linh vuc
dugc phan cong; xir ly vi pham sau
kiém tra

Ké hoach kiém tra; Quyét dinh thanh lp
doan kiém tra; Bién ban kiém tra; Két
luan kiém tra; Quyet dinh xr ly vi pham
(néu c6); Béo céo két qua kiém tra

N3

<300

180280

36-56

I1LA.8

Thyc hién nhiém vy khac theo phan
cong cua lanh dao

San pham theo yéu cau cu the tirng lan
(van ban, bao cdo, bién ban, ho so...)

N2

<200

60-150

12-30

IL.B. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU - 11 NHOM

» Linh vuc Van phong (4 nhom)

11.B.1

Tham muu cong tac to chirc bo may,
bién ché, vi tri viec Bm; quan Iy va
thyc hign ché d¢, chinh sach dbi véi
cong chirc va hop dong lao dong

Quyét dinh t6 chirc bd may; Quyét dinh
bién ché, vi tri viéc lam; Quyét dinh bd
nhiém, Ian chuyén, diéu dong cong
chtrc; Van ban tham muu nhan su

N3

<300

150-250

30-50

11.B.2

Tham muu cong tac thi dua, khen
thuong; cai cach hanh chinh, kiém
soat thu tuc hanhc hinh, ISO; tai
chinh, tai san, ké toan; phap ché, dan
van, quy ché dan chu.

Ké hoach thi dua khen thudng; To trinh,
Quyét dinh khen thuong; K& hoach Cai
cach hanh chinb/ISO; Du toan, quyét toan
ngdn sach; van ban kién toan Ban chi
dao; Béo cdo cong tac phap ché.

N2

<200

100-200

2040

11.B.3

T6 chirc phuc vu hdi nghi, 1€ tin, hiu
can; quan Iy co s& vat chat, phuong
tién di lai; van thu, luu tri.

Bién ban ban giao tai san; Hop dong stra
chira; Bao cao PCCC; SO van thu di/deén;
Ho6 so luu trir

N1

<100

5-80

1-16

11.B.4

Tham gia y klen xdy dung van ban
QPPL; ¢ xuit xay dung chuong
trinh, d& 4an, chinh sich; tong hop
béo cao QLNN dinh ky, dot xuat giri
Bo Dan toc - Ton giao, Tinh uy,
UBND tinh, cac co quan lién quan.

Cong van tham gia ¥ kién; Bdo cdo
QLNN dmnh ky cia B Dan }éc - Ton
giao; Cong van, Bao cao dot xuat

N3

<300

180-280

36-56
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NHOM NHIEM VU
(Tén nhém sin pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
OHA
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3)

4)
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(6)
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11.B.5

Tham muu xay dung, phan bo, diéu
chinh vén NSNN ctia Chuong trinh
MTQG phat trien kinh t& - xd hoi
viing déng bao dan toc thiéu sd,
mién ndi; quan Iy, trién khai, theo
dbi, danh gia hiéu qua cac dy an
thuéc Chuong trinh MTQG.

To trinh; Dy thao Nghi quyét cia HDND,
Quyét dinh cia UBND tinh; Vin ban ra
soat nhu cau von; Ké hoach, Quyét dinh;
Vin ban theo ddi, danh gid; Béo cdo tién
do thuc hién du an.

N4

<400

300-400

60-80

11.B.6

Tham muu t6 chirc trién khai, diéu
phdi thre hién Chwong trinh MTQG;
huéng dan, kiém tra va t6 chirc thuc
hién vin ban QPPL, quy hoach, ké
hoach, chuong trinh, dé an, du 4n
thuoc finh wvuc cong tic dan toc;
Tham muu xdy dung hé thong chi
tiéu, sO liéu thong ké chuyén nganh.

Vin ban chi dao, diéu hanh; Huoéng dan
thuc hién; Ké hoach trién khai; VB dén
dbe, theo ddi, danh gid; Béo cdo Kkét qua
kiém tra; Biéu sd liéu chuyén nganh; Béo
céo dinh ky, dot xuat, tong két.

N2

<200

120-180

24-36

I1.B.7

Tham gia thim dinh dé an, du an;
huéng dan, kiém tra cong tic dinh
canh dinh cu, gidm nghéo ddi véi
dong bao dan toc thiéu sd; Tham
muu cong tac phdi hop; huéng dan
chuyén moén nghi€p vu cho cép X4,
phuong; chu tri so két, tong két,
danh gia thyc hién chuong trinh, du
an, chinh sach dan tdc.

Vin ban tham gia v kién thim dinh; Vian
ban huéng dan thuc hién, don ddc; Vin
ban theo ddi, danh gia; Van ban kiém tra;
Biao céo két qua kiém tra; Van ban phdi
hop; Quyét dinh giao nhi€ém wuy; Quyét
dinh thanh lip Ban Chi dao, Hoi ddng;
Béo céo chuyén dé, so két, tong két.

N2

<200

120-180

24-36

» Linh vuc Chinh sich va Tuyén truyén (2 nhém)

11.B.8

Soan thao, tham muu ‘ghuc hién cac
n0i dung, nhiém vy v€ chinh sach
dan toc; tuyén truyén, PBGDPL;

Cong van tham gia y kién; Cong van lay
v kién; Gidy m0’1, Cong van t6 chirc hoi
nghii Hop ddng thuc hién chinh sach;

N2

<200

120-180

24-36




. - A PIEM -
NHOM NHIEM VU " x x PHAN | KHUNG < HE SO GHI
STT (Tén nhém san phim/cong viéc) SAN PHAM DAU RA NHOM | PIEM (K%}ééAl\lillH) QUY POI| CHU
(1) () 3) (4) (5) (6) (7)=(6)+5 (8)
giam thiu tao hon, hon nhan can | Cong vin don ddc, hudng dan; Cong vin
huyet thong, nguodi c6 uy tin trong | trd loi kién nghi; Céng van tra 16i chinh
viing dong bao dan toc thicu sb. sach, ché do; Cong van phdi hop; To
trinh, Du toan, Bao cao thang/quy/6
thang/ndm; Quyét dinh; TO trinh UBND
tinh; K& hoach, Chuong trinh; Bao céao
chuyén dé.
Xay dung du thao Quyéet dinh, Ké | .. . \ L 4ep. s e
B9 |hoach cia UBND tinh vé finh vye | L0 T du thio Quyet dinh; To trinh, du\ 01 <400 | 300-380 | 60-76
S thao K¢ hoach.
dan tdc.
» Linh vuc Ton gido, tin ngwdng (2 nhoém)
Biéu tong hop, bdo cdo ra soat to chirc
ton gido, co s¢ tin ngudng; Cong van, To
trinh giai quyét dé nghi cua to chirc ton
glao, t6 chirc ton gldo truc thudc, co so
tih ngudng, chirc sdc, chic viee ton gido;
Cong van, Gidy moi thuc hién cong tac
tuyén truyén PBGDPL vé& ton gido, tin
Tham muu cong tic quan ly nha | ngudng; Cong van phéi hop QLNN vé
11.LB.10 | nuéc vé ton gido, tin ngudng trén dia ton gido; Ké hoach t6 chirc gap mat chuc N2 <200 120-200 24-40

ban tinh.

sdc; Ké hoach thim hoi, tro cap chuc sic,
chirc viéc ton gido; Cong vin hudng dan
UBND xi, phuong vé cong tac ton gido,
tin ngudng; phdi hop voi cac phong, don
vi c6 lién quan trong qua trinh tham nuru
thyc hién nhiém wy; Cong van, To trinh,
Dy thaio Nghi quyét xdy dung vin ban
QPPL linh wvuc tin ngudng, ton giao.




PIEM

NHOM NHIEM VU . : N PHAN | KHUNG : HE SO GHI
STT RS AR A SAN PHAM DAU RA ; p CHAM v SO ;
(Tén nhom san pham/cong viéc) NHOM | DPIEM (KHOANH) QuUY bOI | CHU
1) ) ©) (4) (5) (6) (7)=(6)+5 (8)
Tham muu xay dung du thao Quyét| . . . .. s
dgo cia UBND, Chu tich UBND | o % P40 >df B 180 7% €Ou8 8 2
.LBA1 |tnh v& cong tic ton gido, tin | B20- DaG cao KL qua Twc fuen, LOhg)  ny <400 300-380 60-76

ngudng; cong tic tranh tha, van
dong chuc sac, chuc viéc, nha tu
hanh ton giao

van, Quyét dinh, K& hoach tranh thi, van
dong chic sac, chirc viéc, nha tu hanh
ton giao




DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,

1

Phu luc 15

DANH MUC SAN PHAM/CONG VIEC QUY POI TAI SO CONG THUONG

(Kém theo Quyét dinh so:

/Ob-UBNDngay thang

SAN PHAM CHUAN:

ndam 2026 ciia Uy ban nhén dan tinh)

Muc II.A.1 — "Soan thao viin ban hanh chinh thoéng thwong" — Nhém N1; Piém =5; Hé s6= 1. H¢ s6 quy d6i = Piém+ 5

PIEM

NHOM NHIEM VU . - . PHAN | KHUNG . HE SO GHI
STT | (Tén nhém sin phim/cong vige) SAN PHAM DAU RA NHOM | PIEM (Kf{%‘%c) QUY POI| CHU
1) ) 3) (4) () (6) (M=6)5 | ©)
PHAN I. LANH PAO, QUAN LY - 10 NHOM
I.A. LANH PAO SO -5 NHOM (Giam dbc Sé, Phé Giam doc Sé)
Ké hoach/Chuong trinh cong tac So;
Chi dao, diéu hanh thyc hién nhiém | Quyét dinh phan cong nhiém vy toan S&;
A1 vu chuyén moén, nghiép vu ctia S& Két ludn giao ban S¢; Van ban chi dao, N3 =300 250 50
don doc
Xem xét, ky ban hanh van ban thudc | Van ban da ky ban hanh (cong van, quyét
tham quyén Giam doc So; dinh, thong bdo, bdo cdo, to trinh...) toan
A2 | Xem xét, ky trinh UBND finh, Chii | So: Van ban da ky trinh UBND tinb/Cha | o | =300 250 50
tich UBND tinh tich UBND tinh.
Chu tri céc cude hop, hdinghi cap So; | Két luan hdi nghi cip So; Thong bao két
A3 | ban hanh két luan hoi nghi luan: Gidy moi (do So ban hanh) N3 | =300 250 50
Tham dinh, ra soat, phé duyét vin g R ) . . < 1 \
N 2 x .. | Phicu thAm dinh/phé duyét; Van ban hoan
.LA4 322 Stgmh ky theo tham quyén Giam thién da phé duyét; Bit phé lnh dao So N3 <300 250 50
T6 chirc danh gia, nhan xét, xép loai | Biéu danh gia thang/quy; unyét dinh xép
ILA5 |cong chiic dinh ky theo Nghi dinh | loai cudi nam; Bao cdo tong hop két qua N3 <300 250 50

s6 335/2025/ND-CP

danh gid toan S¢&




. - A PIEM -
NHOM NHIEM VU AN PHAM B A PHAN | KHUNG . HESO | GHI
STT (Tén nhém san phim/cong viéc) SAN P DAU RA NHOM | PIEM (K%I({)A:&l\ﬁc) QUY bOI| CHU
1) ) ©) (4) () (6) (7)=(6)+5 8)

I.LB. LANH PAO CAP PHONG — 5 NHOM (Chanh/Phé Vin phong, Trwréng/Phé cac phong)

Lanh dao cdp phong: pham vi 1 phong quyén han trong phong, trinh ky Lanh dao S — Nhém N2. Diém thdp hon Linh dao S6 twong g tirng nhém

nhiém vu

1.B.1

Chi dao, diéu hanh thyc hign nhiém
vu chuyén mon, nghi¢p vu ctia phong

Ké hoach/Chuong trinh cong tac phong;
Van ban phan cong nhiém vu ndi bg; Két
luAn giao ban phong, Vin ban don ddc,
diéu phdi ndi bo phong;

N2

<200

150

30

1.B.2

Xem x¢t, ky trinh Lanh dao S¢ van
ban do phong du thao; Ky ban hanh
van ban thugc tham quyén phong

Van ban da ky trinh Lanh dao S¢; Van
ban da ky ban hanh theo uy quyén; Phicu
trinh Kky;

N2

<200

150

30

1.B.3

Chu tri hodac tham du cac cugce hop
theo phan cong; ban hanh két luan
hop ndi b phong

Két h}én qh(_)p phong; Bién ban cudc hop;
D¢ xuat tong hop tir cudc hop

N2

<200

150

30

1.B.4

Ra soat, kiém tra, hoan thién van
ban do chuyén vién du thao trudc
khi trinh ky

Vin ban da ra soét, hoan thién; Phiéu kiém
tra thé thirc; Y kién cua Truong phong

N2

<200

150

30

1.B.5

T6 chirc thyc hién danh gia, nhan
xét, xép loai cong chirc cia phong
dinh ky theo Nghi dinh s
335/2025/Nb-CP

Bjéu danh gid thang/quy phong; Téng hop
két qua danh gid phong; Van ban dé xuat
x€p loai giri Van phong So;

N2

<200

150

30

PHAN II. CHUYEN MON NGHIEP VU

II.LA. SAN PHAM/CONG VIEC DUNG CHUNG - 7 NHOM
(Ap dung théng nhét cho tt ca cong chirc chuyén mén nghiép vu toan Co quan Sé)




PIEM

NHOM NHIEM VU < : ; PHAN | KHUNG : HE SO GHI
STT A , N 2 A n SAN PHAM DAU RA . = CHAM A .
(Tén nhom san phim/cong viéc) NHOM | DIEM (KHOANG) QuUY bO1| CHU
1) ) ©) (4) () (6) (7)=(6)+5 8)
a1 . . Cong vin thong bao; Gidy moi; Thong SAN
AL | S0an thao van ban hanh chinh O0E | 1,4 11 1yo; Van ban phét hanh theo miu| N1 | <100 50 10 PHAM
uong (cé bieu mau, quy san) 6 sin CHUAN
Soan thiao van ban chuyén mon, | Cong van tham mwu chuyén mdn, To
nghi€p vy; Tham muru, tong hop, xir | trinh; Bao cdo chuyén mon; Ké hoach;
Il.A.2 ly cong viec theo Iinh wvwe duoc | Quyét dinh; Van ban nghiép vu; Phi€u xu N2 =200 150 30
phén coéng. Iy; Van ban phoi hop
Trien khai ke hoach, ket luan, Vin ban trién khai thuc hién; Cong van
chwong trinh cla cac cap c6 thim tham gia v kién; Van ban gop ¥ du thao
ILA.3 | quyén; Tham gia yklen d6i voi du | ga y R EOp Y Tu tha N3 <300 250 50
van ban QPPL; Bao céo quan ly nha nudc
thao van ban QPPL, ké hoach, quyet dinh kY-
dinh, nghi quyét. Ly
Xay dung bao céo dinh ky, Q(f)t xuét; Bép céq tuﬁn/théng/quy/nﬁm;Béo cao dot
IILA4 | Xay dung chuong trinh, ké hoach | xuat; K& hoach cong tic; Chuong trinh N3 <300 250 50
cong tac. hanh dong
g | Van ban tra 16i kién nghi; Phiéu chuyén
ILA5 | [p cong dan, xir Iy don thu, kin | 5" 5o bao két qua gii quyét Bao | N2 <200 150 30
nghi, phan &nh, khi€u nai, t0 cdo Y S A
cao tiep cong dan
A6 T{ll_l’c 131¢n~nh1¢m vu khic theo phan SaP p%lam ,theor yeumcau7 cu Ihe tung lan N2 <200 150 30
cong cua lanh dao (van ban, bao cédo, bién ban, ho so...)
A7 Cong tic kiém tra chuyén nganh; | Ké hoach kiém tra; Bién ban kiém tra; Xur N3 <300 250 50

Kiém tra ndi bd

Iy vi pham, kién nghi xtr Iy vi pham

IL.B. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU - 39 NHOM

» Linh vuc quin ly ngi by co quan — Van phong (07 nhém)




PIEM

NHOM NHIEM VU : : ; PHAN | KHUNG : HE SO GHI
STT n , X 2 A T A SAN PHAM DAU RA - < CHAM A -
(Tén nhom san phim/cong viéc) NHOM | DIEM (KHOANG) QUY bOI| CHU
1) ) 3) (4) () (6) (M=) | @)
Tham muu cong tac t6 chirc bd may, Quyét dinh t6 chirc bo may; Quyét dinh
bién ché, vi tri viéc lam; Quéan Iy va | bién ché, vi tri viéc Bm; Quyét dinh bo
l.B.1 thuc hién ché dg, chinh sdch do6i voi | nhi€ém, ludn chuyén, dieu dong cong chirc; N3 =300 250 50
cong chuc Van ban tham muu nhan sy
Soan thao vin ban tham gia v kién;
Cong van trao ddi, phdi hop cong | .. .
11.B.2 thc nghiép vu: Cong van don dbc Cong van N2 <200 150 30
thuc hién nhiém wy;
Tham muu cong tic thi dua, khen | K& hoach thi dua khen thuéng; To trinh
11.B.3 | thuong, Thuong trwc HOi dong thi | khen thuong; Quyet dinh khen thudng; N2 <200 150 30
dua khen thudéng S¢& Béo cdo tong két thi dua khen thuong
Tham muu cai cach hanh chinh, ’
kiém soat thi tuc hanh chinh, hé | Bao cdo, K& hoach, Van ban ra soat thu
11.B.4 thong quan 1y chat hrong ISO; binh | tuc hanh chinh; N2-N3 <300 250 50
dang gi6i, quy ché dan chu; Quan tri
mang, an ninh mang cua co quan
Cong tac phép ché; Phd biég phap |
luat; dinh gid tai san trong t0 tung [ HO so, van ban va bao cdo cong tac phap
hinh sy; xr Iy VPHC thudc tham | ché, pho bién phdp luat, xir Iy vi pham
I1.B.5 quyén cua Giam doc So; Tham muu | hanh chinh, dinh gid va xir Iy tai sdnvy N3-N4 <400 350 70
xu Iy tai san dugc xac 1dp quyén s¢ | dugc giao
hitu toan dan.
Tham muu cong tadc tai chinh, tai )
san co quan So; Lap, thuc hién, | Dy toan ngdn sach; Quyet toan ngan sach;
I1.B.6 | quyct toan dy todn ngdn sich co | Bao cdo tai chinh dinh ky; Hop dong mua N3 <300 250 50

quan SO; quan ly chi ngan sich co
quan S¢

sam, stra chita; Bién ban kiém keé tai san




PIEM

NHOM NHIEM VU < : ; PHAN | KHUNG : HE SO GHI
STT n , X 2 A n SAN PHAM DAU RA . = CHAM A .
(Tén nhom san phim/cong viéc) NHOM | DIEM (KHOANG) QuUY bO1| CHU
(1) ) 3) (4) () (6) (1)=(6)+5 ®)
ThEIC hicn 0 ng,tac van Ehu’ llI}l tru:, S6 van thu di/dén; HO so luu trit; Bao céo
Kiém tra th¢ thic van ban trudc khi | L . A 1 \
. N Al 1K cong tac van thu-lru trlr; Bién ban ban
I1.B.7 | ky; Quan ly co s& vat chat, phuong | .= .07, * A , i N1 <100 60 12
D VA , < | giao tai san; Hop dong sua chira; Bdo cao
tién di lai; To chic phuc wvu hoi A z
CoX A A A PCCC; Keé hoach mua sam
nghi, 1€ tan, hau can;
» Linh vuc quy hoach, ké hoach, tai chinh (03 nhom)
Chuong trinh hanh dong, ké hoach
trien khai Nghi quyét, Chi th; Bao
I1.B.9 cdo trinh Tinh uy, UBND tinh c6 | Chuong trinh, ké hoach; Béo cdo, To N3-N4 <400 Nhom 3: 250 | Nhém 3: 50
"7 | tinh dinh hudéng chinh sach; Gop y | trinh; Cong van - Nhom 4: 350 | Nhém 4: 70
du thé:lo van ban QPPL; cac dé an,
co ché chinh sach lién nganh
Xay dung quy hoach, ké hoach phat
trién nganh; Gop Vv quy hoach cua X s Lde a i Nhom 3:250 | Nhom 3: 50
11.B.10 dia phuong fén quan dén nganh, Quy hoach, k¢ hoach; Van ban gop y N3-N4 <400 Nhém 4 350 | Nhém 2 70
finh vuc
Dy toan kinh phi; Théng ké, quan Iy, sir
CoOng tac tai chinh, quan Iy tai san | dung tai san, phuwong tién; Quyet toan kinh L L
ILB.11 | clia S& Cong Thuong (gdm Co quan | phi; Phé duyét, phan bd kinh phi Thim| N3-N4 | <400 | Nnom 3250 Anom 350
S, cac co quan, don vi trie thudc) | dinh du toan; K€ hoach, bdo cdo cong tac ' '
thyre hanh tiét kiém, chong lang phi.
» Linh vuc Thuwong Mai (09 nhom)
Ké hoach, cong van trién khai; Biéu theq
I1.B.12 | Quan Iy gid, binh én thi treong doi gid; bdo cdo ftinh hinh gid cd; Ke| o | ) 150 30

hoach khao sﬁt, nam bat thi truong; Biéu
gid, bao cao tong hop;




PIEM

NHOM NHIEM VU : : ; PHAN | KHUNG : HE SO GHI
STT n L . 2 A T A SAN PHAM DAU RA - - CHAM A -
(Tén nhom san phim/cong viéc) NHOM | DIEM (KHOANG) QuUY bO1| CHU
1) ) 3) (4) () (6) (M=) | @)
Thyc hién cudc van dong “Ngudi Viét | . R . 2 o ryA .
I1.B.13 | nam wu tién ding hang Viét nant” Eeé;loa"hﬁé cong van o ulzhfﬁufl‘l’:e;lghl N2 | <200 150 30
Quan ly, xay dung thuong hi¢u yen truyen, q T
)%llllan lgéﬁlrﬁlcgganlt;fhl, hlggh d:é,lnh Ho so, vin ban va bao_cao quan ly hoat
11.B.14 | X308 cat Long ¢ DHONS CHaY, | 4500 kinh doanh xdng dau, khi, PCCC va| N2 <200 150 30
chita chdy; Quan ly chat luong cong At Trone cone trinh chuvén naanh
frinh xdy dung chuyén nganh chat lureng cong tyen ng
1.B.15 | Céng téc Xic tién thuong mai Ho s0, van ban va bdo cdo cong tde xic| Ny | 90 150 30
tién thuong mai
18,16 | Quan i kinh doanh ruou, thube 1o | G Phép, van ban quin Iy va bio cdo v | 5 | p09 150 30
" ¥ kinh doanh rugu, thuoc Ia. -
Quan Iy hop ddng theo mau, diéu |Coéng vin, to trinh, quyet dinh, van ban
L.B.17 kign giao d1(‘:h Chl‘]I.lg;‘ACOH‘g tac ba}0 hanh chinh va bao cido v€ bao v¢ quyen N2 <200 150 30
vé quyén loi ngudi ti€u dung; Quan | loi ngudi tiéu dung, hop QOng theo mau
Iy hoat dong ban hang da cap va hoat dong ban hang da cap
Quan Iy cho, siéu thi trung tdm | Cong van, ké hoach, t& trinh va bao céo vé
I.B.18 thuong mai, quan Iy cho, si€u thi, trung tdm thuong mai N2 =200 150 30
VN oA Cong van, ké hoach, to trinh, quyet dmh,
Quan Iy nha nudc vé ATTP (trong <
11.B.19 Kinh doanh) finh vire Céng Thirong gidy ching nhan, két luan va bao céo vé N2 <200 150 30
an toan thyc phim
Cong van, ké hoach, phuong an, t0’ trinh,
11.B.20 | Cong tac phong, chong thién tai quyet dinh, két luan va bao cdo vé phong, N2 <200 150 30
chong thién tai.
» Linh vuc Cong nghié¢p (09 nhom)
I1.B.21 | Quan Iy san xuét ruou Gidy phep, cong vin, t trinh, quyet dinh, | () | 5 150 30

két ludn va bao cao vé san xuat ruou




STT

NHOM NHIEM VU
(Tén nhom san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
CHAM

(KHOANG)

HE SO
QUY POI

GHI
CHU

1)

@)

3)

4)

®)

(6)

(71)=(6)+5

(8)

11.B.22

Quan Iy nha nudc vé ATTP (trong
san xuat) finh vgc Cong Thuong

Tlep nhan (tlr chdi), dang tai ban tu cong
bd san phim thudc thim quyén quan K
Cép GCN du diéu kign ATTP cho co SO
san xudt thuc pham thudc thim quyen
Quan Iy nha nuéc dbi voi co s kiém
nghiém thyc pham thuc pham vi QLNN
nganh Cong Thuong;

N2

<200

150

30

11.B.23

Quan Iy vé kinh doanh khi/dau khi

Cac két qua cta thd tyc hanh chinh vé
kinh doanh khi, dau khi (Gidy phép, van
ban chap thudn, van ban thu hoi); Ké
hoach kiém tra, bién ban kiém tra, giam
st vé an toan dﬁu khi theo thdm quyén.

N3-N4

<400

Nhém 3: 250
Nhoém 4: 350

Nhém 3: 50
Nhém 4: 70

11.B.24

Quan ly hoa chat, vat liéu nd cong

nghiép

Cac két qua cta thd tyc hanh chinh vé
hoa chit, vat liéu nd cong nghiép theo
thAm quyén; (Glay phép, bién ban kiém
tra, van ban tra hd so; vin ban thu hdi
glay phép...); Cong van hudng dam don
dbc t6 chirc, ca nhan; K& hoach kiém tra,
bién ban kiém tra, Quyet dinh xr phat ...
theo thAm quyén.

N2-N4

<400

Nhoém 3: 250
Nhém 4: 350

Nhém 3: 50
Nhém 4: 70

11.B.25

Quan Iy vé tiéu chuan do hrong chit
luong va chat lugng san pham hang
héa

Cac két qua cta thi tuc hanh chinh vé
chit lrong san phim hang hoa, do hrong
chit lwong (Gidy phép, van ban chip
thuAn, van ban tir chdi); Van ban tiép
nhan (tir chdi) hd so cong bd hop quy theo
quy chuan ky thuit qudc gia; Thong bao
déng tai theo quy dinh.

N2-N3

<300

Nhém 2: 150
Nhém 3: 250

Nhém 2: 30
Nhém 3: 50




. - A PIEM -
NHOM NHIEM VU 2 % ~ PHAN [ KHUNG < HE SO GHI
STT n , X 2 A T A SAN PHAM DAU RA - < CHAM A -
(Tén nhom san phim/cong viéc) NHOM | DIEM (KHOANG) QuUY bO1| CHU
1) ) 3) (4) () (6) (M=) | @)
Van ban hudng dan, dén dbc; Van ban
tham gia v kién veé phé duyét tham do, bao Nhom 2150 | Nhom 2: 30
. , - \ , R £ . om 2: om 2:
1.B.26 | Quan Iy v& khodng sin cdo thim do khodng san; Cac két qua cia | o na | <400 | Nhom2 250 | Nhom 350
TTHC theo tham quyén (Gidy phép, Gidy Nh6m 3:350 | Nhom 4: 70
chirmg nhén, Van ban chap thuén);
Béo cdo giri cAp c6 thim quyén;
i Ké ’hoach han}l dong; Ké hoach kiém tra,
Quan Iy v¢ An toan vé sinh lao | quyét dinh kiém tra, bién ban kiém tra; <
II.B.27 dong, phong chong chay nd Theo doi, luu trit ho so vé PCCC do céc N2 =200 150 30
don vi cung cap.
Vin ban gop v quy hoach; Bang tong hop
chi tiéu s dung dat; Van ban tham gia y
kién quy hoach, ké hoach st dung dat,
. 1 R o cho thué dét, giao dét; Vin ban dé nghi L .
1828 | Cn ot Cone nehip = KM\ Gip co tham quyén thinh Bip, phat trién, | N3-N4 | <400 | NMOM3 250 | Nnm 350
& nghiep quan Iy Cum CN; Vin ban huéng dan, chi ' '
dao, kiém tra, gidm sat thuyc hién cac
nhiém vy lién quan dén khu cong nghiép;
B4o cao giri cap co thim quyén.
Ké hoach, van ban hudng dan binh chon
san pham cong nghi€p nong thon ti€u bicu;
Vian bém K¢é hoach, Quyét dinh trinh cho
v Hoi dong OCOP tinh ban hanh; Vin ban Nhom 2 150 | Nhom 2: 20
11.B.29 | Phat trién cong nghi€p tham dinh ho so, van ban dé nghi xét tang, | N2-N3 <300 Nhém 3 250 | Nhém 3 50

Ké hoach t chirc trao ting & cap tinh danh
hi¢u Nghé¢ nhan nhan dan, Nghé nhan uu
ta trong finh vuc thu cong my nghé; Vin
ban moi, gidi thiéu thong tin tham gia HoOi




STT

NHOM NHIEM VU
(Tén nhom san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
CHAM

(KHOANG)

HE SO
QUY POI

GHI
CHU

1)

@)

3)

4)

®)

(6)

(71)=(6)+5

(8)

nghi Xuc tién dau tu tinh; Két qua cla cac
tha tyc hanh chinh vé nguyén liéu thubc 1a
phuc VU san xudt trong  nurdc (Van ban
chép thuén, van ban dong v/t ch01) Ké
hoach trién khai phat trién kinh té tap thé,
HTX nganh Cong Thuwong. Van ban bao
céo giri cap c6 thim quyén

» Linh

vwre Xuit, nhiap khau — Phong Quin

ly xuat nhiap khau (04 nhom)

11.B.30

Quan Iy hoat dong xudt khiu, nhap
khau

Két qua cla cac thi tyc hanh chinh vé cap
cac loai C/O, CFS thudc thim quyén
(C/O ban dién tr, ban glay/phleu tir choi;
Glay CFS); Bao céo sd li¢u vé hoat dong
xuat khiu, nhap khiu hang hoa cua doanh
ngh16p gri cap co tharn quyén; Két qua
cac thu tuc hanh chinh cAp phép khéac theo
thim quyén (Gidy phép/Vin ban chép
thun/tr chdi);

N2

<200

150

30

11.B.31

Quan ly thuong nhan nudc ngoai va
van phong dai dién

Gidy phép kinh doanh phan phdi ban 1
hang hoa; Gidy phép thuc hién quyén
nhap khiu, phan ph01 hang hoa Van ban
béo céo giri cap c6 thim quyén..

N2

<200

150

30

11.B.32

Quan Iy Thuong mai di¢n tur

Vin ban chip thuan/Tir qh01/thong bao két
qua thu tyc hanh chinh vé thuong mai di¢n
tr; Van ban bao cdo giri cap c6 thim quyén.

N2

<200

150

30

11.B.33

Hop tac quéc té, cu thé: Hoi nhap
kinh t€, qudc t€; Quan Iy thuong

mai bién gidi

Cong van; bao cdo; tO trinh; ké hoach;
chuong trinh; thong bdo; quyét dinh; bién

ban; théa thuan.

N2-N3

<300

Nhom 2: 150
Nhém 3: 250

Nhom 2: 30
Nhém 3: 50




10

PIEM

NHOM NHIEM VU : : ; PHAN | KHUNG : HE SO GHI
STT n , X 2 A T A SAN PHAM DAU RA - < CHAM A -
(Tén nhom san phim/cong viéc) NHOM | DIEM (KHOANG) QuUY bO1| CHU
(1) ) 3) (4) () (6) (1)=(6)+5 ®)
Quan 1§ nhd mud 5 Lowistics: Cong van; bao cdo; tO trinh; ké hoach; o .
1.8.34 | Quan by mha nuoc ve LOGSUCS, | o one trinh; dé an; thong bdo; quyét| N2-N3 | <300 | Nhom 2150 | Nhom 2:30
Phong v& thuong mai L 2 AR 2 N Nhom 3:250 | Nhom 3: 50
dinh; gidy phép; van ban chap thuan.
» Linh vuc Nang lwgng — Phong QL Nang luwgng (05 nhom)
K e iR . . | K& hoach; bao cao; t& trinh; cong van;
QLNN doi voi cac t0 chuc kinh L et A T S : Nhom 2: 150 | Nhom 2: 30
11.B.35 doanh dién qlAlyet gmh, thogg b7ao, _gay phép hoat| N2-3 <300 Nhom 3 250 | Nhém 3 50
¥ dong dien lyc; bién ban kiém tra.
Cong van; bao cdo; to trinh; ké hoach; o o
11.B.36 | Quan Iy v& Thay dién thong bdo; quyét dinh; bien ban; van ban| N2-3 | <300 | GEmZ S0 | WM 2 S
chap thuan; giay phép.
Cong van don dbc, nhéqnhér, huéng dan;
. Cong van trien khai, phd bien cac van ban
Quan ly v€ An toan di€n; Str dung | QPPL; Danh muc co s¢ st dung nang
I1.B.37 nang luong tiét ki€ém va hi¢u qua luong trong diéem dugc ban hanh, Ke N2 <200 150 30
hoach t6 chirc hoat dong Gio trai dat, bao
cao gui cap c6 tham quyen.
A . 2 .| Cong vin; bao cdo; to trinh; ké hoach;
Cong tac PCCC, kiém tra nghiém | ; L L o LA LA = aal Nhom 2: 150 | Nhom 2: 30
11.B.38 thu cong trinh dién ilg}l)gﬂi)uz(; quyét dinh; bién ban; van ban| N2-3 <300 Nhém 3 250 | Nhém 3 50
Cong van; bao cao; to trinh; ké hoach;
11.B.39 | Vé Cung tng dién thong bdo; quyét dinh; bi€n ban; van ban N2 <200 150 30

chip thuan.




1

Phu luc 16

DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,
DANH MUC SAN PHAM/CONG VIEC QUY POI TAI BAN QUAN LY KHU KINH TE NGHI SON VA CAC KCN

(Kém theo Quyét dinhso: /OD-UBNDngay — thang — ndm 2026 ciia Uy ban nhén dan tinh)
SAN PHAM CHUAN:
Muc I1.A.1 — "Soan thdo van ban hanh chinh théng thwong" — Nhém N1; Piém =5; H¢ so= 1. H¢ so quy doi =Diém+ 5
oTT NHOM NHIEM VU SAN PHAM BAU RA PHAN |KHUNG | DM 1 HESO | GHI
(Tén nhom san pham/cong viéc) NHOM | DPIEM (KHOANG) QUY DOI CHU
(1) () 3) (4) (5) (6) (7)=(6)+5 (8)
PHAN I. LANH PAO, QUAN LY - 10 NHOM ,
(Tach thanh 2 phin nhém: Lanh dao Ban va Lanh dao cap phong)
I.A. LANH PAO BAN -5 NHOM (Trwéng Ban, Pho Truwéomg Ban) | Nhom N3
Léanh dao Ban: pham vitodn Ban (5 phong, 58 vi tri viéc lam), quyén han va trach nhiém phdp Iy cao nhit — Nhém N3
, A \ on i Ké hoach; Chuong trinh; Quyét
A1 |Chi dao, dieu hanh thuc hien nhiém Vul g Sed jan Van ban Nhatky | N3 <300 260 52
chuyén mon, nghi€p vu ctia Ban ,
chi dao.
Xem xét, ky ban hanh van ban thudc tham | . . L . ,
LA2 | quyén Truong Ban xem xét, ky trich UBND | O Vot dUCt dinh, thong bao, |+ g <300 260 52
tinh, Chu tich UBND tinh ’
Chu tri cac cudc hop, hdi nghi cua Ban; ban | Bién ban; Két luan; Thong béo;
Thim dmh, ra soat, phé duyét van ban trinh Phiéu thim dinh/phé duyét; Van
A4 ky theo thAm quyén Truong Ban ban; Nhat ky chi dao. N3 =300 260 52
A5 | 10 chuc thuc hin dinh gi, nhdn x€t, xCp | o\ 4 dinh: Bdo cdo N3 <300 260 52

loai cong chirc dinh ky theo quy dinh




) i R PIEM gy
NHOM NHIEM VU L PHAN | KHUNG ; HESO | GHI
STT (Tén nhém sin phim/cong viéc) SAN PHAM DAU RA NHOM | DIEM (K%%?&“;G) QUY POI | CHU
) 2 3) 4) ®) (6) (71)=(6)+5 8)

I.B. LANH PAO CAP PHONG -5 NHOM (Chanh/Phé Vin phong, Trwéng/Phé cac phong, Trwéng/Phé dai dién) | Nhém N2

Lanh dao cdp phong: pham vi I phong (10-14 céng chirc), quyén han trong phong, trinh ky Lanh dao Ban — Nhém N2. Diém thdap hon Lanh dao Ban
twong wng tung nhom nhiém vu

Chi dao, diéu hanh thuc hién nhiém wu

Ké hoach; Chuong trinh; Van

.B.1 chuyén mon, nghi¢p vu cta phong. ban; Két luan. N2 <200 170 34
Xem x¢t, ky trinh Lanh dao Ban van ban do )
I.B.2 | phong du thao; ky ban hanh van ban thudc | Van ban; Phiéu trinh ky N2 <200 170 34
tham quyén cta phong
Chu tri hodc tham du cac cudc hop theo phan | .. 1. 1 4, 1~
1.B.3 cong: ban hanh két luan hop ndi bo phong Bién ban; Két luan N2 <200 170 34
Ra soat, kiém tra, hoan thién vin ban|Vin ban; Phiéu trinh; Nhat ky
1.B.4 do chuyén vién du thao trude khi trinh ky chi dao. N2 =200 170 34
T6 chirc thwe hién dénh g, nhan xét, xép | (. ..
1.B.5 loai cong chitc phong dinh k§ theo quy dinh Van ban. N2 <200 170 34
PHAN II. CHUYEN MON NGHIEP VU
ILA. SAN PHAM/CONG VIEC DUNG CHUNG - 14 NHOM
(Ap dung thong nhat cho tat ca cong chirc chuyén mon nghi€p vu toan Ban)
»* San phcfm chudn: Muc IL.A.1 = Nhém N1 = Diém 5 = Hé s6 1,0.
s 11 , o . Cong van thong bao; Gidy moi;
A1 (Sc(gaﬁié?:a;évan fa‘t‘nf:ha“?ar‘;)hmh thong thuong | y.5 0 a0 noi bo: Van ban phat | N1 <100 5 1
u, quy hanh theo miu c6 sin
A2 Soan thdo van ban chuyén mén; tong hgp, xir | TO trinh; Bdo cdo; K& hoach; N2 <200 170 34

Iy cong viéc theo finh vuc dugc phan cong

Quyét dinh; Vin ban.




DPIEM

NHOM NHIEM VU AN PHAM DA PHAN | KHUNG 2 HE SO GHI
STT (Tén nhém san phim/cong viéc) SANP DAURA NHOM | PIEM (K%I({)AAI\I;IG) QUY POI | CHU
(1) () 3) (4) (%) (6) (7)=(6)+5 (8)
Trién khai ké hoach, két ludn, chuong trinh
ILA.3 | cia cac cap co thim quyén; tham gia y kién | Van ban; Bao cdo N3 <300 260 52
doi voi du thao van ban QPPL
Xay dung bido cao dmh ky, dot xut; | Bao cdo; Ké hoach Chuong
L.A4 xdy dung chuong trinh, ké hoach cong tac trinh N3 =300 260 52
Xay dung van ban QPPL, d¢ 4n, ké hoach
mang tinh chién hroc, dai han; xay dung Ké A o -
ILA5 |hoach hing nim va 5 nim vé phat trién Elér h;?:ﬁ. ?g tﬁilrrlllyl Chuong trinh; N3 <300 260 52
KKT, KCN trinh UBND tinh va cac co quan R
c6 tham quyen phé duyét
Tép e G 1 G e K v qu g P
nAg |P% 201k 1, PO ne fac phap chuyén ho s0, SO tiép cong dan; N2 <200 170 34
ché, pho bién phap luat; binh dang giéi, quy Thona béo: Béo cio
ché dan chu, phong chong tham nhiing g '
A7 Th}rc l}lcn cong tdc t0 chic by may va to | Quyét dinh; TO”tI’]I]h,V Degan, Ke N3 <300 260 59
chirc can bo hoach, Phuong 4n, Van ban.
A , . \ . | K& hoach; Bién ban; To trink;
II.Ag | Thuc hin cong tic thi dua, khen thuong va | o & gin Thong bao, Béo cdo, | N2 <200 170 34
thuc hién ché dg, chinh sach <
Van ban.
Thuc hién cong tac cai cach hanh chinh, | Ké hoach; Bao 5:2’10, "I'héng bao,
ILA.9 | kiém soat thi tuc hanh chinh, h¢ thong quan | Quyet dinh, Phicu ti€p nhén va N2 <200 170 34
Iy chat luong ISO tra két qua, Van ban
Thyc hién cong taic,tai chinh, tai san co quan; | Du toan; nyét toan; Bao cao;
I1.LA.10 | lap, thuc hién, quyét toan du toan ngan sach | Bién ban, HO so, ching tir thanh N2 <200 170 34

CO quan

toan, Van ban




DPIEM

NHOM NHIEM VU AN PHAM DA PHAN | KHUNG 2 HE SO GHI
STT (Tén nhém san phim/cong viéc) SANP DAURA NHOM | PIEM (K%I({)AAI\I;IG) QUY POI | CHU
(1) (2) (3) (4) () (6) (7)=(6)+5 (8)
A A . - S6 van thu di/dén; HO so lwu tri;
I1LA.11 | Thyc hién cong tac van thu; hou tri. Ké hoach, Béo cdo, Vin ban N2 <200 170 34
Quéan Iy co s& vat chit, phuong tién di lai; t6 | .. . N e
, ne a.ox o~ Ao | Bién ban, Hop dong, Chirng tir; 17
11.A.12 chlfc phuf: \c hoi nghy, lé tan, hiu can; phong Béo céo: Ké hoach, Van ban N1 <100 85
chong chay n6
Thuc hién cong tac chuyén ddi sb va ung B?li d’;mg;ADﬁ Féu; AVQH ‘F)én; Bé(z
dung CNTT ndi bg; ra soat, gidm sat an toan | €a0; Nhat k}’. van hanh; K¢
II.LA.13 | thong tin mang va hé thong thong tin cta | hoach; Quyét dinh; Bién ban. N2 <200 170 34
Ban; Quan tri cic phin mém dung chung cua
Trung wong, cua tinh va cua Ban
A A , A . | San pham theo yéu cau cu thé
I1.A.14 | Thue hién nhiem vu khic theo phan cong cta | o By (vin ban, bdo cdo, bien | N2 <200 170 34
lanh dao s 1A
ban, ho so...)
ILB. SAN PHAM/CONG VIEC CHUYEN MON NGHIEP VU PAC THU - 29 NHOM
(Theo tirng Iinh vuc; khong trung 1ap véi Muc I1.A; gép cac nhom c6 cung tinh chat)
» Linh vue dau tw (3 nhém)
Xay dung chuwong trinh, ké hoach vé xtc tién | K& hoach; Catalog/Video quang
"-B-1 1 4Au tur phat trién KCN, khu kinh t& ba NS | =300 260 52
ILB.2 Tham dugh ho S0 cap/dicu chinh/thu hoi chu Tcz’ tr1171h, Dy thiao, Quyct dinh, N3 <300 260 59
trrong dau tu du an Van ban
I.B.3 Tham dinh HO so cap/diéu chinh/thu héi | GCNDKDT ; Van ban; Quyét N3 <300 260 59

GCNDKDT

dinh

» Linh vue quan 1y sau diu tu (3 nhém)




STT

NHOM NHIEM VU
(Tén nhom san pham/cong viéc)

SAN PHAM DAU RA

PHAN
NHOM

KHUNG
PIEM

PIEM
CHAM
(KHOANG)

HE SO
QUY POI

GHI
CHU

(1)

(2)

3)

4)

©)

(6)

(1)=(6):5

(8)

11.B.4

Tong hop, béo cio danh gia nhu cau va tinh
hinh st dung lao dong, chap hanh quy dinh
ctia phap luat lao dong xem xét hd so ding
ky ndi quy lao dong.

Ké hoach; Van ban; Bao cao;
Thong béo

N2

<200

170

34

11.B.5

Kiém tra giam sat viéc trién khai thuc hién
du an theo phé duyét va giai quyét kho khin
vuéng mic sau dau tr (dau tw, moi trudng,
quy hoach, xay dung)

Ké hoach; Bién ban; Van ban;
Quyet dinh

N3

<300

260

52

11.B.6

Tiép nhan ding ky khung gia va cac loai phi
str dung ha tang cua nha dau tu ha tang; danh
gid két qua san xuat kinh doanh theo dinh ky;
Xay dung phong trao thi dua, khen thudng
trong doanh nghi¢p

Vin ban; Béo cdo; Ké hoach; To
trinh; Du thao

N2

<200

170

34

> Linh vire tai nguyén, méi trwong va giii phong mit bang (3 nhém)

11.B.7

Thém dinh, phé duyét ‘hé) s0 moi trudng; quan
Iy, kiém tra gidm sat vé finh vuc moi truong

HO so, Ké hoach, Bién ban, Bao
c4o, Van ban

N3

<300

260

52

11.B.8

Theo doi tién d6 st dung dét cac du an; phéi
hop trong cong tic GPMB

Thong bdo, Bién ban, Van ban

N2

<200

170

34

11.B.9

Quan ly, giam sat cong tac duy tu, bao dudng
cong trinh ha tang k¥ thuat, cham soc cdy xanh

Bién ban, Bao cdo, Van ban

N3

<300

260

52

» Linh vuc quy hoach va xiy dung (4 nhém)

11.B.10

Lap, thdm dinh, phé d6 an quy hoach; cung
cap thong tin quy hoach

Cong van, Bao cao, Iﬁy trinh,
Quyet dinh, Bién ban, K& hoach

N3

<300

260

52




DPIEM

NHOM NHIEM VU ‘ : ; PHAN | KHUNG : HE SO GHI
STT n R . 2 AT SAN PHAM DAU RA - = CHAM oA .
(Tén nhom san pham/cong viéc) NHOM | DPIEM (KHOANG) QUY DOI CHU
(1) () 3) (4) (%) (6) (7)=(6)+5 (8)
T6 chirc cong bd, cong khai quy hoach, lap va | . « . . St
[1.B.11 | trinh duyét ké hoach thuc hién quy hoach; quy g?ln%t gfrli 1?12?1 ;;O’Krgciloach N3 <300 260 52
dinh quan Iy quy hoach; cam méc quy hoach yer & 0. :
Thuc hién quan Iy cac du an dau tu cong, | Cong van, ThQng bado, To trinh,
[1.B.12 | dau tu theo hinh thorc PPP cac du an do Ban | Bdo céo, Quyet dinh, Bién ban, N3 <300 260 52
lam chu dau tur hodc bén moi thau Keé hoach
Tham dinl/ cap phép xay dung hd so bao cao
nghién ciru kha thi dau tu xay dung du an
[1.B.13 | von khac; nghiém thu cong trinh hoan thanh; | Thong bao, Giay phép, Cong van N3 <300 260 52
Chap thuén thiet ké/cap gidy phep thi cong:
dau noi giao thong; ha tang k¥ thuat.
> Linh vuc ddu thiu (3 nhém)
I.B.14 )%ay dung Ké hoach lya chon nha thauwnha Tcz’ trlnh, Bdo céo; Quyét dinh; N3 <300 260 52
dau tu Van ban
Phé duyét bang theo ddi tién do trong lya L 4 < 1
11.B.15 chon nha dau fir Quyét dinh, Van ban N2 <200 170 34
11,816 | 10 chic lra chon nha thawnha dau tw va KY | v« dinh: Van ban: Hop dong | N3 <300 260 52

két hop dong.




DANH MUC SAN PHAM/CONG VIEC, PON VI SAN PHAM/CONG VIEC CHUAN,
DANH MUC SAN PHAM/CONG VIEC QUY POI TAI UY BAN NHAN DAN CAP XA

1

Phu luc 17

(Kém theo Quyét dinhso: /OD-UBNDngay — thing  ndm 2026 ciia Uy ban nhén dan tinh)
SAN PHAM CHUAN:
Muc I1.A.1 — "Soan thao van ban hanh chinh théng thwong" — Nhom N1; Piem=5; HE so=1
STT NHOM NHIEM VU SAN PHAM DAU RA PHAN | KHUNG | PIEM }(Igj\? GHI
(Tén san pham/cong viéc) NHOM | DIEM | CHAM pOI) CHU
(1) ) 3) (4) () ©) | (M=6)>5] (8
PHAN I. LANH PAO, QUAN LY
I.A. LANH PAO UBND XA (Chii tich, Phé Chii tich UBND xi)
Linh dgo, chi dgo va diéu hanh thye hign | GO (I 1 Sfh Thone bR
A1 |nhiém vy, quyén han cia UBND, Chi tich | Sirore 'inh, K€ Toach, phuong an, |- 4 <300 270 54
- dé an, bao cao, to trinh, cong van,
UBND xa o
0 sO.
L s S LYtk s han | CONg van, to trinh, quyét dinh,
a2 | e ?ﬁé’mkyubéi'f tﬁ:{)‘h v dg’h”mh van AN | e bio, ké hoach, chwong trinh, | N3 <300 250 50
| qu quy @ chi thi, bao cao, ho so.
A3 ChAu ‘m1 tham gia cac cudc hop, hdi nghi theo B_1Aen bgp, tAhong Vbao,k chuong trinh, N3 <300 230 16
phan cong gidy moi, cong van, ho so.
Chi dao ra soat, hoan thién hd so, vin ban Quyét dinh, thong bao, ké hoach,
A4 theo chirc nang, nhiém vy dugc giao bao cdo, to trinh, cong van, hd so. N3 <300 240 48
LAS T6 chirc thyc hién danh gid, nhan xét va x€p | Phicu danh g, quyét dmh, thong N3 <300 990 44

loai cong chuc theo quy dinh

bao, ho so.

I.B. LANH PAO CAP PHONG (Chanh/Phé Chinh Vin phong, Truéng/Phé cac phong chuyén mén va twong dwong)




HE SO

NHOM NHIEM VU - . A PHAN | KHUNG | PIEM GHI
STT (Tén san phim/cong viéc) SAN PHAM DAU RA NHOM | DIEM | CHAM (ggg CHU
1) ) 3) (4) () ©) | (M=6)>5] (8
, " . A i Quyét dnh, théng bao, chuong
1B1 | éﬁa?ﬁ@ndlfl‘;mganhw e hen mhiem V| igh k& hoach, phuomg 4n, bio | N2 | <200 | 170 34
ty ’ PV phong cdo, to trinh, cong van, ho so.
Soan thdo, xem x¢€t, trinh ky hodc ky ban Quyét dinh, thdng bao, ké hoach,
B2 hanh van ban theo tham quyén bao cdo, to trinh, cong van, ho so. N2 =200 165 33
Chi tri/ tham du hop theo phin cong; ban | Thong bio, bién ban, cong vin, hd
B3 | hanh thong béo két ludn hop ndi bo phong | so. N2 <200 15 31
Ra soat, kiém tra, hoan thién van ban do . 1 1A
B4 | chuyen vien du thao trudc khi trinh ky Vin ban, ho so N2 <200 150 30
IB5 To'chAuc thl_I,C hién danh gia, nhan xét va xeép P’hleukdanh gid, quyét dinh, thong N2 <200 145 29
loai cong chirc theo quy dinh bdo, ho so.
PHAN II. CHUYEN MON, NGHIEP VU
II.A. DANH MUC SAN PHAM/CONG VIEC CHUYEN MON, NGHIEP VU DUNG CHUNG
(Dung cho tit ci cong chirc chuyén mén, nghiép vu)
Gidy moi, gidy Uy quyén, gidy gioi .
. < . \ ; A~ \ SAN
Soan thao van ban hanh chinh thong thuong thleu, gidy nghl phep, phiéu gui, -
LAl AP N N1 <100 5 1 PHAM
(c6 biéu mau, quy trinh san) phiéu chuyén, phiéu bao, théng CHUAN
bao.
Soan thao, téng hop va tham muru ban hanh L e a , R
A2 |vin ban chuyén mon, nghiép vu theo finh | QUCt dinh, chi thi thong bdo, cong | <200 140 28
A A di€n, cong van, to trinh.
vuc dugc phan cong
Trién khai thue hién ké hoach, chuong trinh, £ . , ,
ILA3 | két luéin ciia cAp c6 thim quyén theo finh vue | oo Doach, chuong trinh, bdo cdo, |\, <200 145 29
cong van, ho so.
duogc phan cong
A4 Xay dung bdo cao dinh ky, dot xuat, chuyén | Bdo cdo, chuong trinh, ké hoach, N2 <200 135 27

dé; chuong trinh, ké hoach cong tac

ho so.
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Xay dyng van ban QPPL, dé 4n, quy hoach, | Quyét dinh, Nghi quyét, dé an, quy
IILA5 | k¢ hoach phat trién kinh t€ - xa hdi, bao dam | hoach, ké hoach, bao cao, to trinh, N3 <300 220 44
quoc phong, an ninh theo quy dinh ho so.
4 n . . 4 . | Quyét dinh, théng  bao, gidy moi,
I1.LA.6 T1116£1 g’fr?hrjgk}g;?’ naX}I t(%y cé?o(m thr, kien nghj cong van, phleu chuyen, bién ban, N3 <300 210 42
P L, Kkét ludn, bao cao, tO trinh, ho so.
Kiém tra theo ké hoach hoic dot xuit trong | Ké hoach, thong béo, gidy moi, cong
ILA.7 th vuc dugc phin cong; xtr 1y vi pham sau | van, bién ban, két luan, quyet dinh, N3 <300 220 44
kiém tra bao c4o, t& trinh, ho so.
Quan Iy, to chirc thuc hién cong tic vin thr, | Vin ban phat hanh, van ban tiép
IlL.A8 lru trlt theo quy dinh nhan, dir iéu lru tri¥, ho so. N1 =100 70 14
Thyuc hién nhiém vu dot xuit, phat sinh theo .. . B N
I1.LA9 phan cong cia kinh dao Béo cdo, cong van, ke hoach, ho so N2 <200 120 24
II.B. DANH MUC SAN PHAM/CONG VIEC CHUYEN MON, NGHIEP VU PAC THU
» Linh vuc Van phong
Chuan bi, t6 chirc ky hop HDND xa; thim | Nghi quyét, bao cao thém tra, giam
[1.B.1 | tra, gidm sat va tong hop k&t qua thuc hién | sat, bién ban, thong bao két ludn, so N2 <200 150 30
nghi quyét HDND xa theo ddi thuc hién, ho so.
Piéu phdi, theo ddi, don ddc thuc hién y kién Théng bio. bio clo. cing vin k&
L.B.2 | chi dgo cia UBND, Chi tich UBND xA; quén | On}t‘i d‘i“’]’r agif;lafé (I?Hg van, Xe 1 N2 <200 140 28
Iy, van hanh trang thong tin dién tr ctia xa 0ach, i et dien fr, 10 s0.
Quén 1y tai san cong, co s¢ vat chat, 1 tan, X o < A
I.B3 | khanh 6iét va bdo dam didu kien hoat déng | ¢ hoach, bdo cdo, cong van, thong | <200 135 27

clia co quan

béo, bién ban, hop dong, ho so

» Linh vuc Tw phap
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Gif}y khai sinh, két hon, khai tir,
£ A ens L, LA < A Gidy xac nhan tinh trang hon nhan,
[1.B.4 | Tiép nhan, gidi quyet ho so dang ky ho tich Thong béo cap trich luc, bdo cdo hd N2 <200 150 30
tich
ILB5 T1ep qnhan,ahoa gial va giai quyet vu viec hoa B}en ban, quyét dinh, cong van, bdo N <200 145 29
giai o co sO cao
Theo ddi, tong hop va bdo cdo cong tac tw | o, ., < LA
11.B.6 ohdp - ho tich trén dia ban Bao cao, cong van, ké hoach N2 <200 135 27
» Linh viee Pdi ngoai
Chuong trinh lam viée, bién ban
Tiép nhan, chuin bi va t6 chirc lam viée véi | lam viée, thong bao két qua, bién
L.B.7 cac doan cong tac trong nudc va nudc ngoai | ban ghi nhd (MOU), ho so doan ra, N2 =200 140 28
doan vao, thy moi, cam on, bao cao
Xay dung, trién khai va quan Iy hd so hop | Thoa thudn hop tic, bién ban ghi
Il.B.8 tac doi ngoai theo quy dinh nhd, ké hoach, cong van, bdo cio N2 =200 135 27
» Linh vue Tai chinh — Ké hoach
Tiép nhan, phan bd, hach toan, quan Iy tai l?l.f t? an,,phu(xmgﬂran Phan ],30’ Chung
. N . N , « | tir ké toan, s0 ké toan, bao cao tai
[1.B.9 | chinh, ngdn sach va thuc hién cong tic ke , b . X , A N2 <200 170 34
toén theo quy dinh chinh, bao cao quyét toan, cong
: van, to trinh, ho so
Xay dugg, theo doj, ‘g(x)ng hop va quan ly }(é Ké hoach, hd S0, tO trinh, bao céo,
[1.B.10 | hoach dau tu cong, so li¢u thong ké kinh t& - | cong van, quyét dinh, bang tong N2 <200 150 30

xa hoi theo quy dinh

hop dir li€u, co s¢ dir liu
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A A Lo a1 1A < H6 so, gidy ching nhan, gidy xéac
18,11 | [P nhan, g quyet va quan 1y ho o' dang | sy iy ban, trich lye, bdo cdo, | N2 <00 | 135 27
ky ho kinh doanh, kinh t€ tap thé R < Y 1 e
cong van, co s¢ dir liéu
» Linh vue Xay dung
Xay dung, thdm dinh va quan ly quy hoach Quyét dinh, cong van, thong bao,
l.B.12 do6 thi, nong thon va kién truc theo quy dinh | bién ban, phuong an, bao céo, ho so N2 =200 155 31
Tham dinh, quan I va kiém tra hoat dong I n g n ,
11B13 | diu tr xdy dumg, phat trén do thi, ha thng ky | 0o dm%uggni van, 522“%522"’ N2 <200 175 35
thuat, nha & va cong trinh theo quy dinh P & an, ’
I.B.14 quem ‘Era, XU 1y\va quan Aly hoat dong l?ao B}en ’ban,kthongA ba(i, quyet dinh, N2 <200 145 29
dam trat ty, an toan giao thong theo quy dinh | bao cdo, ho so, cong van
» Linh vuec Cong thwong
Theo doi, quan ly, kiém tra hoat dong san | K& hoach, thong bdo, gidy moi,
[1.B.15 | xudt, kinh doanh finh wvirc cong thwong theo | cong van, bién ban, ket luan, quyet N2 <200 145 29
quy dinh dinh, bao cao, to trinh, ho so.
» Linh vwe Nong nghiép va Moi truong
Quan Iy, ki€m tra va xu ly hoat dong san Ké hoach, ‘thong bdo, cong van,
I1.B.16 | xuat nong nghi€p, lAm nghiép, thily san theo | bién ban, két ludn, quyét dinh, bao N2 <200 165 33
quy dinh cao, to trinh, ho so.
o 00 i T, 5 S T 5 SO | s i, K o, one i
11.B.17 Y 1O, phofig chong ¢ T cong van, bien ban, quyét dinh, bao | N2 <200 150 30

chinh sach hd trg khic phuc thién tai, giam
nghéo theo quy dinh

cao, to trinh, ho so.




HE SO

NHOM NHIEM VU - . A PHAN | KHUNG | PIEM GHI
STT (Tén san phim/cong viéc) SAN PHAM DAU RA NHOM | DIEM | CHAM (}?gg CHU
Q) 0] 3) (4) Q) 6 | (M=6)5] ()
Quan ly, ki€m tra va t6 chic thuc hién quy )
dinh vé chit hrong, an toan thue pham nong, | K& hoach, théng bao, cong van,
[1.B.18 | lam, thuy san; phat trién kinh t& ho, kinh té | bién ban, két ludn, quyét dinh, bao N2 <200 180 36
trang trai, kinh t& tdp thé va nganh nghé | cdo, to trinh, hd so.
nong thon
s a2 L Z . | K& hoach, thong bdo, cong van,
1819 | Quan I, ldem tra v 1y Ik Mrc dat das | s ban, 1ét luan, quyét dinh, bdo | N2 <200 170 34
gLy & quy d cao, to trinh, hod so.
s 1R o ~. | K& hoach, thong bio, cong van,
11.B.20 Suugﬁ lyéill‘lleméfamvjc ﬂlxiolyuﬁngmﬁuc O bien ban, két luan, quybt dinh, bdo | N2 <200 155 31
& fal ngwy wd céo, t trinh, hd so.
» Linh vuc Noi vu
Quan Iy, tham muu thuc hién cong tac to
chiic can by, by may, bién ché, can bo, cong L g R , R -
chirc, vién chirc, xdy dung chinh quyén, dia | QWet dinh, thong bdo, cong van,
11.B.21 oi6i hanh chinh, cong tac hoi, cai cach hanh b{en ban, bdo cdo, to trinh, quy che, N2 <200 160 32
chinh, van thr lru trit va ky i, thi dua, | 10 5
khen thudéng theo quy dinh
Quan ly, tham muu thye hién cong tac lao L 4 . , A <
1B22 | dong, tién hromg, bio hiém xa hdi, ngudi c6 | o, i (hong bo, cong van. |y, <200 165 33
cong va binh dang gidi theo quy dinh T ’ ’
Quan Iy, tham muru thuc hién coéng tic dan | Quyét dinh, théng bao, cong van,
I.B.23 toc, ton gido theo quy dinh bién ban, bao cao, to trinh, ho so. N2 =200 160 32
» Linh vuc Gido duc va Pao tao
Kiém tra, thim dinh dicu kién hoat dong | .. . .. . .. .. <
[1.B.24 | gido duc cua cac co sd gido duc thuoc pham Bién ban, bao cdo, 1o trinh, quyct N2 <200 135 27

vi quan ly

dinh.
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Huéng dan, quan Iy va cong khai cong tac | . < o L
11.B.25 tuyén sinh, bao dam chit rong gido duc Cong van, thong bao, bao céo. N2 <200 130 26
Theo doi, tong hop va trien khai cong tac
11.B.26 | phd cap gido duc, x6a mu chir va bao dam an | Cong van, ké hoach, béo cao. N2 <200 130 26
toan truong hoc trén dia ban
» Linh vuc Vin héa, Khoa hgoc va Thong tin
Quan 1y, t6 chuc ‘ghuc hiéq hoat dong van K¢é hoach, chuong trinh, thong bdo,
[1.B.27 | hoa, van nghé, thé duc, thé thao va xay dung | cong van, bién ban, bdo cdo, to N2 <200 135 27
doi song van hoa trén dia ban trinh, ho so.
Quan I, to chirc thyc hién cong tic phat
thanh, trUyén hinh, bao chi, thong tn co Ké hoach, thong bao, cong van, bao
I1.B.28 SQ, théng tin doi ngoai, buu chinh, chuyén cdo, dit liéu dién tr, to trinh, hd so. N2 =200 140 28
doi so va ing dung CNTT theo quy dinh
Quin 15 i, . i 1ot 00 1080 | & o, ing i, s i
11.B.29 . 10¢, phat Tieh cong ngne, N bién ban, két luan, quyct dinh, bao N2 <200 140 28
sang tao, sO hiru tri tué, ti€u chuan do hrong cho. t trnh. hd so
chat luong va an toan birc xa, hat nhan ’ )
» Linh vuc Y té
1 T . .| Bién ban, quyét dinh, thong bao
Quan }y, kiém tra va to chirc thyc hién cong | ., . A > X
11.B.30 tc y &, phong chéng dich bénh theo quy dinh l;go cao, phuong an, cong van, ho N2 <200 170 34
» Trung tam phuc vu hanh chinh cong
Quan Iy, t6 chiac thuc hién cong tac kiém | _ « « , R <
, \ . , R , K¢ hoach, thong bao, cong van,
g3y |Sod thu e hanh chih, xdy dung chith |\, "o dinh, dar ieu dién N2 <200 160 32

quyén dién tir va ng dung cong nghé thong

tin theo quy dinh

tr, ho so.
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